
OREGON SCHOOL DISTRICT
BOARD OF EDUCATION

“…helping students acquire the
skills, knowledge, and attitudes

to achieve their individual potential…”
From Oregon School District Mission Statement

DATE: MONDAY, JULY 22, 2024
TIME: 6:30 PM
PLACE: OSD Innovation Center, OHS, 456 N Perry Parkway

Order of Business
Call to Order
Roll Call
Proof of Notice of Meeting and Approval of Agenda

REVISED AGENDA

A. CONSENT CALENDAR
6:30 PM NOTE: Items under the Consent Calendar are considered routine and will be enacted under one motion.

There will be no separate discussion of these items prior to the time the Board votes unless a BoardMember requests an item be
removed from the calendar for separate action.
1. Minutes of Previous Meeting
2. Approval of Payments
3. Treasurer’s Report, if any
4. Sta� Resignations/Retirements, if any
5. Sta� Assignments, if any
6. Field Trip Requests, if any
7. Acceptance of Donations, if any:
8. Approval of New Scholarships, if any:
9. Approval of Safety Drill Reports, if any:

B. INFORMATION ITEMS
1. Public Comment*
2. OEAReport
3. Student Report

C. ACTION ITEMS
1. 2024-2025 Food Service Prices
2. Policies 165 and 166 - Title IX
3. 2024-25 Employee Handbook
4. Co-Curricular Code of Conduct

E. DISCUSSION ITEMS
1. Committee Reports

a. Vision Steering Committee
b. Policy Committee



F. INFORMATION ITEMS
1. Visioning and Strategic Planning
2. Teaching and Learning Update
3. Superintendent’s Report

G. CLOSING
1. Future Agenda
2. Check Out

H. CLOSED/EXECUTIVE SESSION
Consideration of Adjourning to Closed Session on ItemH.1 as provided under Wisconsin Statutes
§19.85
1. Consideration of Performance Evaluation regarding District Administrator pursuant toWisconsin

Statutes §19.85(1)(c).
Reconvene in Open Session to act on Closed Session items if necessary and applicable.

I. ADJOURNMENT
Go to: www.OregonSD.org/board meetings/agendas for the most updated version agenda.

Public Comment
District Policy 180.05 provides an opportunity for the public to address the Board. We value the public comment period
and feedback from our stakeholders. To comply with the OpenMeetings Law and to ensure consistency, public comment
will have the following parameters:

● Speakers will have three minutes in which to make their comments. Ms. Katie Heitz will signal the speaker when
their time is up.

● The Board will not comment after each speaker and will reserve discussion to any items on the agenda. Speakers
are welcome to stay for the meeting.

● Next steps following public comment may include: referral to the appropriate administrator for follow-up with
the speaker or placement of the matter on a future Board agenda.



Oregon School District 
Board of Education Memo 

 
 

 
 

Date:  July 22, 2024 
Time:  6:30 PM 
Place:  Innovation Center at Oregon High School, 456 N Perry Parkway, Oregon, WI 
 
Mission:  The mission of the Oregon School District is to educate all students by helping them acquire the skills, 
knowledge, and attitudes needed to achieve their individual potential, to contribute to a changing society, and to be 
receptive to learning as a lifelong process.  The mission will be accomplished by delivering a high quality program 
through the joint efforts of students, staff, parents, and community. 
 
 Item Who Handouts/Visuals Expected 

Outcome 
6:30 
PM 

A.  Consent Calendar 
1.  Minutes 
a. 07-08-2024 Board Meeting 
Minutes 
b. 07-08-2024 Executive Session 
Minutes 
2.  Approval of Payments 
3.  Treasurer’s Report 
4.  Staff Resignations/Retirements 
5.  Staff Assignments 
6.  Field Trip Request 
7.  Donations 
8. Approval of New Scholarships 
9. Approval of Safety Drill Reports 

President Flanagan  
1. Attached 
 
 
 
 
2.  Attached 
3.  None 
4.  Attached 
5.  Attached 
6.  Attached 
7.  Attached 
8.  Attached 
9.  None 

 

 B.  Information Items 
1.  Public Comment 
2.  OEA Report 
3. Student Report 

 
 
 

  

 C.  Action Items:  
1. 2024-2025 Food Service Prices 
2. Policies 165 and 166 – Title IX 
3. 2024-2025 Employee Handbook 
4. Co-Curricular Code of Conduct 

 
1. Dr. Bergstrom 
2. Dr. Lokuta / Ms. Jonen 
3. Ms. Jonen 
4. Dr. Bergstrom 
 

 
1. Attached 
2. Attached 
3. Attached 
4. Attached 
 

 

 D. Discussion Items 
1. Committee Reports 
     a. Vision Steering Committee 
     b. Policy Committee 

 
1. Committee Chairs 
 
 

 
1. None 
 
 

 

 E.  Information Items 
1. Vision and Strategic Planning 
2. Teaching and Learning Update 
3. Superintendent’s Report 

 
1. Dr. Bergstrom 
2. Dr. Bergstrom 
3. Dr. Bergstrom 

  

 F. Closing 
1. Future Agenda 
2. Check Out 

   

 G. Closed/Executive Session 
1. Consideration of Performance 
Evaluation regarding District 

   



Administrator pursuant to 
Wisconsin Statutes §19.85(1)(c) 

 K. Adjournment    
 



MINUTES OF THE REGULAR MEETING OF THE SCHOOL BOARD OF THE OREGON SCHOOL 
DISTRICT HELD ON JULY 8, 2024 

 
 The regular meeting of the School Board of the Oregon School District was called to order by Board 

President Krista Flanagan at 6:30 PM on July 8, 2024 in the OSD Innovation Center at the Oregon High School in 

the Village of Oregon, Dane County, Wisconsin. Upon roll call, the following Board members were present:  Ms. 

Ahna Bizjak, Ms. Heather Garrison, Dr. Mary Lokuta, Mr. Troy Pankratz, Ms. Leslie Wright and Ms. Krista 

Flanagan.  Board member(s) absent: None. Administrators present: Dr. Leslie Bergstroom, Dr. Shannon Anderson, 

Ms. Jina Jonen, Ms. Erika Mundinger, Mr. Jon Tanner, Mr. Andy Weiland, Dr. Candace Weidensee and Ms. Katie 

Heitz. 

Proof in the form of a certificate by the Oregon Observer of communications and public notice given to the 

public and the Oregon Observer, and a certificate of posting as required by Wis. Stat. sec. 19.84  as to the holding 

of this meeting was presented by Ms. Flanagan. 

Mr. Pankratz moved and Ms. Wright seconded the motion to approve the agenda as posted. In a roll call 

vote, the following members voted yes: Mr. Pankratz, Ms. Wright, Ms. Bizjak, Ms. Garrison, Dr. Lokuta and Ms. 

Flanagan Motion passed 6-0. 

Dr. Caleb Bush arrived at 6:32 PM. 
A. CONSENT CALENDAR: 

Ms. Garrison moved and Dr. Lokuta seconded the motion to approve the following items on the Consent 

Calendar: 

1. Approval of Minutes: 

a. June 10, 2024 Board Meeting Minutes 

b. June 10, 2024 Executive Session Minutes 

2. Approve payments in the amount of $2,367,948.75 

3. Treasurer’s Report: ending May 31, 2024 

4. Staff Resignations/Retirements:  

● Ben Anderson - 1.0 FTE Science Teacher at OHS - resignation effective June 10, 2024; 

● Julia Flynn - 1.0 FTE English Teacher at OMS - resignation effective June 10, 2024; 

● Lauren Semrow - .5 FTE Special Education Teacher at PVE - resignation effective June 10, 2024; 

● Erica Hegi - .75 FTE Choir Teacher at FES and RCI - resignation effective June 10, 2024; 

● Morgan Schuchardt - 1.0 FTE Speech/Language Teacher at BKE - resignation effective June 25, 

2024; 

● Katelyln Pfundheller - 1.0 FTE Special Education Teacher at OMS - resignation effective July 1, 

2024 

5. Staffing Assignments:   



● Melissa Chambers - 1.0 FTE FES 2nd Grade Teacher; 

● Nicole Sayre - .75 FTE RCI/FES Vocal Music Teacher; 

● Mitchell Elbe - 1.0 FTE NKE Instructional Coach; 

● Emily Tech - 1.0 FTE NKE Counselor; 

● Katherine Bland - 1.0 FTE District Wide Social Worker; 

● Martika Mason - 1.0 FTE RCI Special Education Teacher; 

● Lisa Aldrich - 1.0 FTE OMS German Teacher; 

● Gina Bednarek - 1.0 FTE OMS School Psychologist; 

● Janelle Jeter-Smiley - 1.0 FTE OMS Administrative Intern; 

● Noah Johnson - 1.0 FTE OHS Science Teacher; 

● Emma Ellickson - 1.0 FTE OHS Science Teacher 

● Kelly Bratt - change in contract from 1.0 FTE RCI 5th/6th Grade Teacher to 1.0 FTE OMS 7th 

Grade English Teacher 

6. Field Trip Requests:  None 

7. Acceptance of Donations:  

● Chateen and Christopher Krueger in the amount of $25 for the OMS Band Activity Account; 

● Laura Burns and Brad Sinner in the amount of $15 for the OMS Vocal Music Activity Account; 

● Voell Real Estate LLC in the amount of $1000 for the Pure Integrity Homes Scholarship; 

● Oregon Area Food Pantry in the amount of $1245.50 for the payment of food service balances for 

students who did not qualify for free or reduced lunch; 

● St John’s Lutheran Church - Ruth Circle in the amount of $100 for food service; 

● Oregon Area Education Foundation - FOSD in the amount of $323.40 for the FOSD 

Mentor/Mentee Lunch; 

● After School Club in the amount of $4280 for the Netherwood Knoll Building Sound Panels 

 8. Approval of New Scholarships: None 

Ms. Flanagan thanked those who generously donated to the Oregon School District. Motion passed 6-0 by 

unanimous voice vote. 

B.  INFORMATION ITEMS: 

1. Public Comment: None 

2. OEA Report: None 

3. Student Representative Report: None 

C. ACTION ITEMS:    

1. 2024-2025 Academic Standards: Ms. Wright moved and Mr. Pankratz seconded the motion to approve the 

2024-2025 Academic Standards, pursuant to section 120.13(13)(b) of the state statutes, in the areas of 

mathematics, science reading and writing, geography and history and direct the administration to 



incorporate the Board-approved list and description of the student academic standards into a notice for 

parents/guardians in a manner consistent with the requirements of section 120.13 of the state statutes. Board 

Members had the opportunity to ask questions. In a roll call vote, the following members voted yes: Ms. 

Wright, Mr. Pankratz, Ms. Bizjak, Dr. Bush, Ms. Garrison, Dr. Lokuta and Ms. Flanagan. Motion passed 

7-0.  

2. 2023-24 Budget Adjustments: Dr. Lokuta moved and Ms. Wright seconded the motion to approve the 2023-

2024 budget adjustments as presented by Mr. Andy Weiland. Discussion was held and Board Members 

asked questions. In a roll call vote, the following members voted yes: Dr. Lokuta, Ms. Wright, Ms. Bizjak, 

Dr. Bush, Ms. Garrison, Mr. Pankratz and Ms. Flanagan. Motion passed 7-0.  

3. 2024-2025 Food Service Prices: After clarifying questions from board members, Ms. Flanagan announced 

that we will be tabling the 2024-2025 Food Service Prices agenda item until the July 22, 2024 Board 

Meeting. 

4. Policy 711-Health Services and Policy 712-Emergency Nursing Services: Dr. Lokuta moved to approve the 

consolidation of Policy 711-Health Services and Policy 712-Emergency Nursing Services as recommended 

3-0 from the Policy Committee. In a roll call vote, the following members voted yes: Dr. Lokuta, Ms, 

Bizjak, Dr. Bush, Ms. Garrison, Mr. Pankratz, Ms. Wright and Ms. Flanagan. Motion passed 7-0. 

5. 2024-2025 WI School Nutrition Purchasing (WiSNP) Resolution: Ms. Garrison moved and Dr. Lokuta 

seconded the motion to approve the WI School Nutrition Purchasing Resolution as presented by Mr. 

Weiland. Discussion was held. In a roll call vote, the following members voted yes: Ms. Garrison, Dr. 

Lokuta, Ms. Bizjak, Dr. Bush, Mr. Pankratz, Ms. Wright and Ms. Flanagan. Motion passed 7-0.  

D. DISCUSSION ITEMS: 

1. Committee Reports 

a. Vision Steering Committee - Ms. Garrison announced that there will be a Vision meeting on Tuesday, 

July 9th at 6:00. 

b. Policy Committee - Dr. Lokuta announced that there will be a Policy Committee meeting on July 16th 

at 5:30 PM. 

E. INFORMATION ITEMS: 

1. McKinney-Vento Update: Dr. Shannon Anderson presented information about the definition of Homeless 

as it relates to the school setting, what the District is doing to support students as well as data about students 

who are affected by homelessness in the Oregon School District. 

2. Vision and Strategic Planning: None 

3. Teaching and Learning Update: None 

4. Superintendent’s Report: Dr. Bergstrom shared many photos and updates from schools as the school year 

is beginning to wind down. The Superintendent’s Report can be found on the OSD website at 

www.OregonSD.org/board. 

http://www.oregonsd.org/board


F. CLOSING: 

1. Future Agenda: Discussion was held.  

2. Check Out: Board Members had the opportunity to give updates. 

G. CLOSED/EXECUTIVE SESSION: 

1. Discussing the potential offer regarding selling school district property located near Werth Woods in 

Fitchburg, Wisconsin pursuant to Wisconsin Statutes §19.85(1)(e).  

2. Consideration of Performance Evaluation regarding District Administrator pursuant to Wisconsin Statutes 

§19.85(1)(c). Discussion Held. 

H. ADJOURNMENT: 

Ms. Garrison moved and Ms. Wright seconded the motion to adjourn the meeting. In a roll call vote, the 

following members voted yes: Ms. Garrison, Ms. Wright, Ms. Bizjak, Dr. Bush, Dr. Lokuta, Mr. Pankratz and Ms. 

Flanagan. Motion passed 7-0. Meeting adjourned at 8:57 PM. 

 
 

Ahna Bizjak, Clerk 
Oregon School District 



MINUTES OF THE CLOSED SESSION OF THE SCHOOL BOARD OF THE OREGON SCHOOL 
DISTRICT HELD ON JULY 8, 2024 

 
Earlier in the evening, the regular meeting of the School Board of the Oregon School District was called to 

order by Board President Krista Flanagan at 6:30 PM on July 8, 2024 in the OSD Innovation Center at the Oregon 

High School in the Village of Oregon, Dane County, Wisconsin. Upon roll call, the following Board members were 

present in person:  Ms. Ahna Bizjak, Ms. Heather Garrison, Dr. Mary Lokuta, Mr. Troy Pankratz, Ms. Leslie Wright 

and Ms. Krista Flanagan.  Dr. Bush arrived at 6:32 PM. Administrators present for closed session: Dr. Leslie 

Bergstrom, Ms. Jina Jonen and Mr. Andy Weiland.  

Earlier in the evening, proof in the form of a certificate by the Oregon Observer of communications and 

public notice given to the public and the Oregon Observer and a certificate of posting as required by Wis. Stat. sec. 

19.84  as to the holding of this meeting was presented by Ms. Flanagan. 

 Mr. Pankratz moved and Ms. Wright seconded the motion to approve the agenda as posted. In a roll call 

vote, the following members voted yes: Mr. Pankratz, Ms. Wright, Ms. Bizjak, Ms. Garrison, Dr. Lokuta and Ms. 

Flanagan Motion passed 6-0. 

 Ms. Wright moved and Dr. Lokuta seconded the motion to move into closed session, as posted and 

announced by Ms. Flanagan pursuant to Wis. Status. §19.85(1)(c) In a roll call vote, the following board members 

voted yes: Ms. Wright, Dr. Lokuta, Ms. Bizjak, Dr. Bush, Ms. Garrison, Mr. Pankratz and Ms. Flanagan. Motion 

passed 7-0. The board was in closed session at 8:12 PM. 

G. CLOSED/EXECUTIVE SESSION: 

1. Discussing the potential offer regarding selling school district property located near Werth Woods in 

Fitchburg, Wisconsin pursuant to Wisconsin Statutes §19.85(1)(e).  

2. Consideration of Performance Evaluation regarding District Administrator pursuant to Wisconsin Statutes 

§19.85(1)(c). Discussion Held. 

H. ADJOURNMENT: 

Ms. Garrison moved and Ms. Wright seconded the motion to adjourn the meeting. In a roll call vote, the 

following members voted yes: Ms. Garrison, Ms. Wright, Ms. Bizjak, Dr. Bush, Dr. Lokuta, Mr. Pankratz and Ms. 

Flanagan. Motion passed 7-0. Meeting adjourned at 8:57 PM. 

 

 

 
Ahna Bizjak, Clerk 

Oregon School District 



 
 
 
 

OREGON SCHOOL DISTRICT BOARD 
APPROVAL OF PAYMENTS 

 
July 22, 2024 

 
 

  AP Checks        $    861,519.96 
  AP Ach         $ 1,397,070.50 
  Total         $ 2,258,590.46 
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          CHECK VENDOR                                            INVOICE                                                   CHECK                          
         NUMBER KEY                 VENDOR                        DESCRIPTION                                               DATE                     AMOUNT
         203574 PRUDLABI000         Prudlow, Abigail              Girls Varsity Lacrosse Official - Wausau East             05/22/2024                110.00
         203575 SCHWABRA000         Schwartz, Brad                Junior Varsity Baseball Umpire - 2 games / Verona         05/22/2024                120.00
         203576 STALEBRA000         Staley, Bradley               Junior Varsity Baseball Umpire - Milton                   05/22/2024                 60.00
         203577 STILL TE000         Still Teaching Fabulous Kids L April Vision Services for OSD                             05/22/2024              3,881.25
         203578 STOUGHTO006         Stoughton Hospital            New Employee Physical Invoice                             05/22/2024                441.00
         203579 TATI CO 000         Tati Co                       Employee appreciation cards; $8 x 37 cards = $296         05/22/2024                296.00
         203580 THURWMAR000         Thurwachter, Marcia           Track/Field Tom Mueller Invite                            05/22/2024                175.00
         203581 VERHUJUS000         Verhulst, Justin              OMS Track Official  4/23/24 & 5/15/24                     05/22/2024                200.00
         203582 VILLAGE 000         Village of Oregon             Pool SW 3-28 to 4-29-24                                   05/22/2024              2,763.19
         203582 VILLAGE 000         Village of Oregon             OHS SW 3-27 to 4-29-24                                    05/22/2024              1,676.20
         203582 VILLAGE 000         Village of Oregon             JCPE WO 3-28 to 4-29-24                                   05/22/2024                123.78
         203582 VILLAGE 000         Village of Oregon             JCPE SW 3-28 to 4-29-24                                   05/22/2024                101.08
         203582 VILLAGE 000         Village of Oregon             OMS SW 3-28 to 4-29-24                                    05/22/2024                730.68
         203582 VILLAGE 000         Village of Oregon             DO SW 3-28 to 4-29-24                                     05/22/2024                245.06
         203582 VILLAGE 000         Village of Oregon             NKE SW 3-28 to 4-29-24                                    05/22/2024                485.13
         203582 VILLAGE 000         Village of Oregon             MS WO Irrigation 3-28 to 4-29-24                          05/22/2024                 13.00
         203582 VILLAGE 000         Village of Oregon             PVE SW 3-28 to 4-29-24                                    05/22/2024                485.53
         203582 VILLAGE 000         Village of Oregon             RCI SW 3-28 to 4-29-24                                    05/22/2024                643.27
         203582 VILLAGE 000         Village of Oregon             HS NWall SW 3-28 to 4-29-24                               05/22/2024                149.90
         203582 VILLAGE 000         Village of Oregon             HS WWall Water 3-28 to 4-29-24                            05/22/2024                 62.65
         203583 YH MIDDL000         YH Middleton LLC              Hachi Hachi Sushi & Hibachi Employee Appreciation Cards   05/22/2024                280.00
                                                                 35 x $8 = $280                                                                           
         203584 BIEREJOS000         Biere, Joshua                 tuba clinician (6 dates)                                  05/24/2024                750.00
         203585 ELLINBRI000         Ellingboe, Brian              4 Master Class fees                                       05/24/2024                300.00
         203586 EWELL ED000         Ewell Educational Services Inc Contest entry fees                                        05/24/2024              1,225.00
         203587 JOSTENS 000         Jostens Inc                   Yearbook Activity/Prof Service - 2023-2024 OMS Yearbook   05/29/2024              2,215.51
         203588 KLEINDEA000         Klein, DeAnne                 CE & Rec Instructor for Beginning Pickleball Clinic       05/29/2024                175.00
         203589 KUEHNERI000         Kuehn-Schettler, Erin         CE & Rec Instructor for Beginning Pickleball Clinic       05/29/2024                175.00
         203590 MMG INTE000         MMG Interpreting LLC          ASL instruction                                           05/29/2024                120.00
         203591 ALLIANT 000         Alliant Energy                Pool Natural Gas 4-18 to 5-20-24                          05/28/2024              1,140.71
         203591 ALLIANT 000         Alliant Energy                OHS Natural Gas 4-18 to 5-20-24                           05/28/2024              3,053.36
         203591 ALLIANT 000         Alliant Energy                RCI Natural Gas 4-18 to 5-20-24                           05/28/2024                852.60
         203591 ALLIANT 000         Alliant Energy                PVE Natural Gas 4-18 to 5-20-24                           05/28/2024                849.41
         203591 ALLIANT 000         Alliant Energy                NKE Natural Gas 4-18 to 5-20-24                           05/28/2024              1,358.58
         203591 ALLIANT 000         Alliant Energy                OMS Natural Gas 4-18 to 5-20-24                           05/28/2024                805.91
         203591 ALLIANT 000         Alliant Energy                BKE Natural Gas 4-18 to 5-20-24                           05/28/2024                623.95
         203591 ALLIANT 000         Alliant Energy                OMS Kitchen/OMS Greenhouse Gas 4-18 to 5-20-24            05/28/2024                128.91
         203591 ALLIANT 000         Alliant Energy                OMS Electric 4-17 to 5-20-24                              05/28/2024             10,772.46
         203591 ALLIANT 000         Alliant Energy                HS Storage Shed Gas 4-18 to 5-20-24                       05/28/2024                 15.17
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          CHECK VENDOR                                            INVOICE                                                   CHECK                          
         NUMBER KEY                 VENDOR                        DESCRIPTION                                               DATE                     AMOUNT
         203591 ALLIANT 000         Alliant Energy                HS Football Field Lights/Panther Stadium Storage/HS West  05/28/2024                505.90
                                                                 Football Lites                                                                           
         203591 ALLIANT 000         Alliant Energy                Football Field Concessions 4-18 to 5-20-24                05/28/2024                129.24
         203591 ALLIANT 000         Alliant Energy                JV Baseball Press Box/JCPE Lights                         05/28/2024                404.16
         203591 ALLIANT 000         Alliant Energy                OHS Electric 4-17 to 5-20-24                              05/28/2024             26,319.52
         203591 ALLIANT 000         Alliant Energy                NKE Electric 4-18 to 5-20-24                              05/28/2024              8,943.87
         203591 ALLIANT 000         Alliant Energy                PVE Shed Gas 4-18 to 5-20-24                              05/28/2024                 23.15
         203591 ALLIANT 000         Alliant Energy                NKE Garage Electric 4-18 to 5-20-24                       05/28/2024                 31.87
         203591 ALLIANT 000         Alliant Energy                BKE Electric 4-17 to 5-20-24                              05/28/2024              5,380.07
         203591 ALLIANT 000         Alliant Energy                RCI Electric 4-18 to 5-20-24                              05/28/2024             10,140.20
         203591 ALLIANT 000         Alliant Energy                PVE Electric 4-18 to 5-20-24                              05/28/2024              4,962.32
         203591 ALLIANT 000         Alliant Energy                Pool Electric 4-19 to 5-21-24                             05/28/2024              1,816.80
         203592 BARLOSHA000         Barlow, Shari                 Reimbursement for Boys Lacrosse Senior Gifts              05/28/2024                365.00
         203593 BARONMIC000         Barone, Michael               CE & Rec Instructor for Beginning Pickleball Clinic       05/28/2024                175.00
         203594 HAGENCHR000         Hagen, Christopher            Boys Lacrosse Varsity Official - Sauk Prairie             05/28/2024                 85.00
         203595 JOURNEY 000         Journey Mental Health Center I REST (formerly CBITS) Program 2023-2024 School Year - 2   05/28/2024             12,400.00
                                                                 Group Facilitations                                                                      
         203596 KLITZMAN000         Klitzman Mowing & Snowplowing Snow plowing for Pool and OMS                             05/28/2024              1,255.00
         203596 KLITZMAN000         Klitzman Mowing & Snowplowing Snow plowing for RCI and BKE                              05/28/2024              1,600.00
         203597 MADISON 020         Madison Metro School District Math Meet hosted by Madison East High School              05/28/2024                 25.00
         203598 MARK HAR000         Mark Harring Standing Trustee Mary S Zoesch 20-12360                                    05/28/2024                292.50
         203599 MONT L M000         Mont L Martin, Trustee        Ryan Zoellick 23-CV-000112                                05/28/2024                155.00
         203600 RAVENAMY000         Raven, Amy                    Girls Junior Varsity Soccer Official - Verona             05/28/2024                 60.00
         203601 ROGERJAM001         Rogers, James                 Boys Lacrosse Varsity Official - Janesville               05/28/2024                 85.00
         203602 SMETAKYL000         Smetanka, Kyle                Girls Junior Varsity Soccer Official - Verona             05/28/2024                 60.00
         203603 SUN PRAI001         Sun Prairie Area School Dist  Boys Tennis Subsectional 5-20-24                          05/28/2024                250.00
         203604 THURWMAR000         Thurwachter, Marcia           Track and Field Conference Meet Official                  05/28/2024                175.00
         203605 UNEMPLOY000         Unemployment Insurance        957384518-895-24                                          05/28/2024                 56.74
         203606 UNITED W000         United Way of Dane County     Payroll accrual                                           05/28/2024                180.62
         203607 VRUWIDON000         Vruwink, Donald               Junior Varsity Baseball Umpire - Fort Atkinson            05/28/2024                 60.00
         203608 WALLMADA000         Wallman, Adam                 Girls Varsity/Junior Varsity Soccer Official - Assistant  05/28/2024                125.00
                                                                 Ref. - DeForest                                                                          
         203609 ACCURACE000         AccuRace Timing Services LLC  Track and Field Timing Services Tom Mueller Invite        05/30/2024              1,990.00
                                                                 5-10-24 Badger Large Conference Meet 5-14-24                                             
         203610 ALIO LIF000         Alio Lifestyle Communications CE & Rec Instructor for Intro to American Sign Language   05/30/2024                525.00
         203611 HOOPER C000         Hooper Corporation            FES - quarterly sprinkler inspection.                     05/30/2024                210.00
         203611 HOOPER C000         Hooper Corporation            BKE - quarterly sprinkler inspection.                     05/30/2024                210.00
         203612 MADISON 043         Madison Gas  & Electric       Environmental House Electric 4-19 to 5-21-24              05/30/2024                 33.05
         203612 MADISON 043         Madison Gas  & Electric       FES Electric 4-19 to 5-21-24                              05/30/2024              2,241.70
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          CHECK VENDOR                                            INVOICE                                                   CHECK                          
         NUMBER KEY                 VENDOR                        DESCRIPTION                                               DATE                     AMOUNT
         203613 HOOPER C000         Hooper Corporation            OHS - quarterly sprinkler inspection.                     05/31/2024                210.00
         203613 HOOPER C000         Hooper Corporation            OMS - quarterly sprinkler inspection.                     05/31/2024                210.00
         203613 HOOPER C000         Hooper Corporation            RCI - quarterly sprinkler inspection.                     05/31/2024                230.00
         203614 LEGEND A000         Legend at Bergamont           Leg Replacement on Golf Bag                               05/31/2024                 25.00
         203615 MCCORPAT001         McCormick, Patrick            Boys JV2 Baseball Umpire - Watertown                      05/31/2024                 60.00
         203616 NEWSELA 000         Newsela                       ESL Access Subscription/curriculum                        05/31/2024              1,364.11
         203617 ROTH MIC000         Roth, Michael                 Boys JV2 Baseball Umpire - Watertown                      05/31/2024                 60.00
         203618 STALEBRA000         Staley, Bradley               Boys JV2 Baseball Umpire - Sauk Prairie                   05/31/2024                 60.00
         203619 VRUWIDON000         Vruwink, Donald               Boys JV2 Baseball Umpire - Sauk Prairie                   05/31/2024                 60.00
         203620 MEYERTIM000         Meyer, Timothy                Girls Softball WIAA Regional Umpire - Janesville Craig    06/03/2024                103.98
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                131.79
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                113.66
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 89.52
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 99.88
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 75.00
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                145.47
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                111.90
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 33.57
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                153.09
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                164.43
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                137.80
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                269.59
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                105.99
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 99.00
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 74.76
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 89.52
         203621 ALPHA BA000         Alpha Baking Company Inc      Bread Order                                               06/05/2024                 78.33
         203622 AUTOMOTI000         Automotive Career Development Hybrid Trainer                                            06/05/2024              6,238.73
         203623 BARLOTRE000         Barlow, Trevor                Oregon High School Trades Scholarship                     06/05/2024              1,500.00
         203624 CASEYVAL000         Casey, Valree                 oboe sectionals                                           06/05/2024                160.00
         203625 CITY OF 006         City of Madison Treasurer     Business License Renewal for Food Service and Pool        06/05/2024              3,827.34
                                                                 2023-2024                                                                                
         203626 GILLESAR000         Gillespie, Sarah              horn clinician                                            06/05/2024                400.00
         203627 HEAD TYL000         Head, Tyler                   Panther Visual Arts Scholarship                           06/05/2024                200.00
         203628 LEGISLAT000         Legislative Semester Inc      Final payment for Legislative Semester                    06/05/2024              1,500.00
         203629 LEISCMAD000         Leischner, Madison            clarinet clinician                                        06/05/2024                500.00
         203630 OLD WORL000         Old World Wisconsin           RCI 5th Grade field trip April/May 2024 - Old World       06/05/2024              3,188.00
                                                                 Wisconsin                                                                                
         203631 PRO PLAY000         Pro Playgrounds               Final payment for artificial turf                         06/05/2024              7,262.50
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         203632 WALLADAN000         Wallach, Daniel               saxophone coaching                                        06/05/2024                600.00
         203633 CDW GOVE000         CDW Government Inc            Gopher for Chrome Premium Subscription 5/9/24-5/8/25      06/10/2024                990.00
         203634 CHARTEVA000         Chartrand, Evan               Girls Soccer Official - Sectional / Sauk Prairie          06/12/2024                 86.95
         203635 CHULA VI000         Chula Vista Inc               RCI/FES 6th Grade Year End Student Celebration            06/12/2024              5,380.00
         203636 LANGERAC000         Langenohl, Rachel             Unused Food Service Funds for K.L.                        06/12/2024                251.20
         203637 LIEWECAT000         Liewen, Catherine             Unused Food Service Funds for S. S.                       06/12/2024                 51.81
         203638 MARK HAR000         Mark Harring Standing Trustee Mary S Zoesch 20-12360                                    06/12/2024                292.50
         203639 MONT L M000         Mont L Martin, Trustee        Ryan Zoellick 23-CV-000112                                06/12/2024                155.00
         203640 NORDSDAV000         Nordstrom, David              Girls Soccer Official - WIAA Regional / Waterford         06/12/2024                 72.28
         203641 RSCHOOLT000         rSchoolToday                  Renewal of Facilities Scheduler and rWorkOrder            06/12/2024              4,999.00
                                                                 7/1/24-6/30/25  Pay 24/25                                                                
         203642 SCHULMAR001         Schuler, Marilyn              referral bonus for new employee - Nazish Ihsan            06/12/2024                100.00
         203643 STILL TE000         Still Teaching Fabulous Kids L May/June Vision Services for OSD                          06/12/2024              3,900.00
         203644 SUN PRAI001         Sun Prairie Area School Dist  Mckinney Vento Transportation Jan- May 2024               06/12/2024              5,411.65
         203645 TEN PIN 000         Ten Pin Alley                 5th grade bowling and pizza fee for June 7, 2024 field    06/12/2024                532.00
                                                                 trip; $7.00 per person                                                                   
         203646 UNITED W000         United Way of Dane County     Payroll accrual                                           06/12/2024                180.62
         203647 CARAPEUG000         Carapio Ramerao, Eugenio Rodri Murals (4)                                                06/13/2024              1,000.00
         203648 CESA 1  000         CESA 1                        School Psych Bilingual Evaluation plus travel at PVE      06/13/2024              1,473.15
         203649 COLLEGE 003         College Board                 AP exams                                                  06/13/2024             56,401.00
         203650 COMMUNIC001         Communication Innovations     School Contracted Speech Therapy Services May 2024        06/13/2024              6,210.00
         203651 MCGINANN000         McGinty, Ann                  reimbursement for cancelled Spanish field trip            06/13/2024                 20.00
         203652 OREGON A008         Oregon Area Food Pantry       Deposits April and May                                    06/13/2024                255.00
         203653 SCHOOL D003         School District of McFarland  Burmeister Woods Student Tuition 23/24                    06/13/2024            169,826.90
         203654 SCHULANG000         Schulz, Angela                Unused Food Service Funds for C.S. and L.S.               06/13/2024                 45.57
         203655 VILLAGE 000         Village of Oregon             Crossing Guard 4/28/24-5/31/24                            06/13/2024                696.91
         203655 VILLAGE 000         Village of Oregon             Pool SW 4-29 to 5-30-24                                   06/13/2024              1,274.11
         203655 VILLAGE 000         Village of Oregon             OMS SW 4-29 to 5-30-24                                    06/13/2024                774.57
         203655 VILLAGE 000         Village of Oregon             DO SW 4-29 to 5-30-24                                     06/13/2024                272.53
         203655 VILLAGE 000         Village of Oregon             NKE SW 4-29 to 5-30-24                                    06/13/2024                518.26
         203655 VILLAGE 000         Village of Oregon             MS WO Irrigation 4-29 to 5-30-24                          06/13/2024                 13.00
         203655 VILLAGE 000         Village of Oregon             PVE SW 4-29 to 5-30-24                                    06/13/2024                518.34
         203655 VILLAGE 000         Village of Oregon             RCI SW 4-29 to 5-30-24                                    06/13/2024                705.52
         203655 VILLAGE 000         Village of Oregon             JCPE WO 4-29 to 5-30-24                                   06/13/2024                 94.27
         203655 VILLAGE 000         Village of Oregon             JCPE SW 4-29 to 5-30-24                                   06/13/2024                116.90
         203655 VILLAGE 000         Village of Oregon             OHS SW 4-29 to 5-30-24                                    06/13/2024              1,556.58
         203655 VILLAGE 000         Village of Oregon             HS NWall SW 4-29 to 5-30-24                               06/13/2024                248.03
         203655 VILLAGE 000         Village of Oregon             HS WWall Water 4-29 to 5-30-24                            06/13/2024                130.68
         203656 ADOLPRAC000         Adolphson, Rachel             Private School Transportation Contract 23/24              06/19/2024                621.46
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         203657 AFFILIAT000         Affiliated Carriage Systems   May Mckinney Vento Transportation                         06/19/2024             12,905.55
         203657 AFFILIAT000         Affiliated Carriage Systems   June Mckinney Vento                                       06/19/2024              3,396.30
         203658 ALBRAJER000         Albracht, Jerad               Parent Transportation Contract 2023-2024                  06/19/2024              1,242.92
         203659 ALEXEBRA000         Alexejun, Brad                Parent Transportation Contract 2023-2024                  06/19/2024                621.46
         203660 BLOSSMAT000         Bloss, Matthew                Parent Transportation Contract 2023-2024                  06/19/2024                621.46
         203661 BOGDAMAR000         Bogdanowicz, Marta            Private School Transportation Contract 23/24              06/19/2024                621.46
         203662 BUTSIMAY001         Butsic, Mayriza               Private School Transportation Contract 23/24              06/19/2024                621.46
         203663 CARR HIL001         Carr, Hillary                 Withdrawal from Panther Athletics Girl's Basketball Camp  06/19/2024                 62.00
                                                                 - Comm Ed                                                                                
         203664 DAMONTYL000         Damon, Tyler                  Girls Softball Assistant Coach - Payment                  06/19/2024              1,700.00
         203665 DOWNEELI000         Downey, Elizabeth             May 2024 Athletic Event Worker - OHS Boys Track           06/19/2024                 90.00
         203666 FAUSTGIG000         Faust, Gigi                   Private School Transportation Contract 23/24              06/19/2024              1,864.38
         203667 GARCIMAR000         Garcia, Martha                Parent Transportation Contract 2023-2024 -87 days         06/19/2024                304.52
         203668 HEALYSHA000         Healy, Shawn                  Private School Transportation Contract 23/24              06/19/2024                621.46
         203669 HUETTJAS000         Huett, Jason                  Parent Transportation Contract 2023-2024                  06/19/2024                621.46
         203670 IRVINLAN000         Irving, Lance                 Trans. Contract                                           06/19/2024                621.46
         203671 JADHANIT000         Jadhav, Nitin                 Private School Transportation Contract 23/24 -87 days     06/19/2024                304.52
         203672 KERSTERI000         Kersten, Eric                 Girls Soccer Coaching Stipend                             06/19/2024              1,000.00
         203673 KLECKJAM000         Kleckner, James               Parent Transportation Contract 2023-2024                  06/19/2024              1,242.92
         203674 KLIPSKAT000         Klipsic, Katrina              Private School Transportation Contract 23/24              06/19/2024              1,242.92
         203675 KRUEGJAS000         Krueger, Jason                Private School Transportation Contract 23/24              06/19/2024                621.46
         203676 LEWANSAN000         Lewandowski, Sandra           Private School Transportation Contract 23/24              06/19/2024                621.46
         203677 LI   CON000         Li, Cong                      Private School Transportation Contract 23/24              06/19/2024                621.46
         203678 LIMOGMAT000         Limoges, Matthew              Parent Transportation Contract 2023-2024                  06/19/2024              1,242.92
         203679 LORENXI 000         Lorentz, Xi                   Parent Transportation Contract 2023-2024                  06/19/2024                621.46
         203680 NOVINLIS000         Novinska, Lisa                May 2024 Athletic Event Worker                            06/19/2024                 45.00
         203681 NOVOAROD000         Novoa, Rodrigo                Girls Soccer Coaching Stipend                             06/19/2024              1,000.00
         203682 O'BRILAU001         O'Brien, Laura                Private School Transportation Contract 23/24              06/19/2024                621.46
         203683 RITE BIT000         Rite Bite Fundraising Inc     butter braids                                             06/19/2024              1,411.50
         203684 RUOTTKAT000         Ruotti, Katy                  Private School Transportation Contract 23/24              06/19/2024              1,242.92
         203685 STACEERI000         Stacey, Erik                  Parent Transportation Contract 2023-2024                  06/19/2024                621.46
         203686 STUBBROB000         Stubbe, Robert                Private School Transportation Contract 23/24              06/19/2024                621.46
         203687 SVENDTIM000         Svendsen, Timothy             WIAA Regional Boys Lacrosse Official                      06/19/2024                 93.04
         203688 THAYEROB000         Thayer, Robert                Parent Transportation Contract 2023-2024                  06/19/2024              1,242.92
         203689 TOMLIMEL000         Tomlinson, Melanie            Private School Transportation Contract 23/24              06/19/2024                621.46
         203690 TRENTJOR000         Trentin, Jordan               Parent Transportation Contract 2023-2024                  06/19/2024                621.46
         203691 WASB    000         WASB                          WASB Membership Dues 2024-2025                            06/19/2024             11,205.00
         203692 XEXEMFAF000         XeXemeku, Fafa                Private School Transportation Contract 23/24              06/19/2024              1,864.38
         203693 XIE  MEN000         Xie, Meng                     Parent Transportation Contract 2023-2024                  06/19/2024                621.46



3frdtl01.p    Oregon School District, 123 E Grove Street, Oregon, WI 53575    12:28 PM    07/18/24    
05.24.06.00.00-010089    Board Voucher report (Dates: 11/19/20 - ????????)    PAGE:        6    

          CHECK VENDOR                                            INVOICE                                                   CHECK                          
         NUMBER KEY                 VENDOR                        DESCRIPTION                                               DATE                     AMOUNT
         203694 ADVANTAG000         Advantage Acoustical LLC      NKE - acoustical panels in cafeteria.                     06/26/2024              3,800.00
         203695 ALLIANT 000         Alliant Energy                PVE Electric 5-20 to 6-19-24                              06/26/2024              5,265.39
         203695 ALLIANT 000         Alliant Energy                RCI Electric 5-20 to 6-19-24                              06/26/2024             10,924.01
         203695 ALLIANT 000         Alliant Energy                RCI Natural Gas 5-20 to 6-19-24                           06/26/2024                599.92
         203695 ALLIANT 000         Alliant Energy                BKE Electric 5-20 to 6-18-24                              06/26/2024              6,199.90
         203695 ALLIANT 000         Alliant Energy                BKE Natural Gas 5-20 to 6-19-24                           06/26/2024                491.79
         203695 ALLIANT 000         Alliant Energy                Pool Natural Gas 5-20 to 6-19-24                          06/26/2024              1,016.85
         203695 ALLIANT 000         Alliant Energy                NKE Garage Electric 5-20 to 6-19-24                       06/26/2024                 29.76
         203695 ALLIANT 000         Alliant Energy                PVE Shed Gas 5-20 to 6-19-24                              06/26/2024                 14.22
         203695 ALLIANT 000         Alliant Energy                NKE Electric 5-20 to 6-19-24                              06/26/2024             10,033.45
         203695 ALLIANT 000         Alliant Energy                NKE Natural Gas 5-20 to 6-19-24                           06/26/2024              1,038.91
         203695 ALLIANT 000         Alliant Energy                PVE Natural Gas 5-20 to 6-19-24                           06/26/2024                637.98
         203695 ALLIANT 000         Alliant Energy                OHS Electric 5-20 to 6-18-24                              06/26/2024             27,502.27
         203695 ALLIANT 000         Alliant Energy                JV Baseball Press Box/JCPE Lights                         06/26/2024                346.78
         203695 ALLIANT 000         Alliant Energy                HS Football Field Lights/Panther Stadium Storage/HS West  06/26/2024                195.38
                                                                 Football Lites                                                                           
         203695 ALLIANT 000         Alliant Energy                OMS Electric 5-20 to 6-18-24                              06/26/2024             11,638.95
         203695 ALLIANT 000         Alliant Energy                OMS Natural Gas 5-20 to 6-19-24                           06/26/2024                603.81
         203695 ALLIANT 000         Alliant Energy                OMS Kitchen/OMS Greenhouse Gas 5-20 to 6-19-24            06/26/2024                 77.91
         203695 ALLIANT 000         Alliant Energy                Football Field Concessions 5-20 to 6-19-24                06/26/2024                 84.13
         203695 ALLIANT 000         Alliant Energy                OHS Natural Gas 5-20 to 6-19-24                           06/26/2024              2,767.17
         203695 ALLIANT 000         Alliant Energy                HS Storage Shed Gas 5-20 to 6-19-24                       06/26/2024                 14.22
         203695 ALLIANT 000         Alliant Energy                Pool Electric 5-21 to 6-19-24                             06/26/2024              1,561.20
         203696 AUTOMOTI001         Automotive Service Equipment  Tire Changer                                              06/26/2024             18,602.03
         203697 HAYWAMAR000         Hayward, Mark                 Yo Yo's and Juggling - summer semester $2800.00           06/26/2024              2,800.00
         203698 JDB GOLF000         JDB Golf LLC                  JV2 Boys Golf Coach                                       06/26/2024              2,028.07
         203699 JOHNSON 006         Johnson Snow Removal and Lawn Mowing at BKE.                                            06/26/2024                750.00
         203699 JOHNSON 006         Johnson Snow Removal and Lawn Mowing at NKE                                             06/26/2024                450.00
         203700 KORITZIN000         Koritzinsky & Karls LLC       Legal services Eco Center                                 06/26/2024                124.00
         203701 MARK HAR000         Mark Harring Standing Trustee Mary S Zoesch 20-12360                                    06/26/2024                292.50
         203702 MIDDLETO007         Middleton-Cross Plains Area   Mckinney Vento Transportation Jan- May 17                 06/26/2024              1,331.81
         203703 MONT L M000         Mont L Martin, Trustee        Ryan Zoellick 23-CV-000112                                06/26/2024                155.00
         203704 NEWFANGL000         Newfangled Fourt              Downpayment for performance on 10/25/2024                 06/26/2024              2,950.00
         203705 RITE BIT000         Rite Bite Fundraising Inc     Event Name: Oregon MS/FES Band - Spring 2024 Butter Braid 06/26/2024              4,915.75
                                                                 Fundraiser                                                                               
         203706 RYGH RV 000         Rygh RV Service LLC           trailer repair                                            06/26/2024                385.60
         203707 SCHOOL D023         School District of Omro       Ozarak Fisheree tickets (National Convention tour)        06/26/2024                132.50
         203708 STEELKYL000         Steel, Kylie                  Work Permit Reimbursement                                 06/26/2024                 10.00
         203709 STOUGHTO006         Stoughton Hospital            May Employee Physical Invoice                             06/26/2024                732.52
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         203710 UNITED W000         United Way of Dane County     Payroll accrual                                           06/26/2024                163.95
         203711 VERONA A000         Verona Area School District   Mckinney Vento Transportation                             06/26/2024                805.53
         203712 VILLAGE 000         Village of Oregon             Police Services for OMS Dance 5/17/24                     06/26/2024                284.47
         203713 WI CENTE001         WI Center for Education Produc AIW 2nd Installment                                       06/26/2024              7,625.00
         203714 WSPRA   000         WSPRA                         WSPRA Membership Renewal through June 30, 2025            06/26/2024                150.00
         203715 EDM8KER 000         EDM8KER LLC                   Summer Semester MakerCarte-STEAM Unplugged                06/27/2024             26,947.21
         203716 ROCKMKYL000         Rockman, Kyleen               Girls Varsity Soccer Official - WIAA Regional             06/27/2024                 79.80
         203717 VALLEY O000         Valley of the Camps Jewelry & CE & Rec Instructor for Make Your Own Leather Earrings    06/27/2024                150.00
         203718 ANDERCHA002         Anderson, Chad                Unused Food Service Funds for C.A.                        06/28/2024                161.04
         203719 ANDERSTA001         Anderson, Stacy               Unused Food Service Funds for A.A.                        06/28/2024                 22.35
         203720 ARMSTRHO000         Armstrong, Rhonda             Unused Food Service Funds for A.A.                        06/28/2024                  3.35
         203721 ASHWOERI000         Ashworth, Erica               Unused Food Service Funds for C.A.                        06/28/2024                 12.70
         203722 BRIGGAMA000         Briggs, Amanda                Unused Food Service Funds for J.B.                        06/28/2024                 32.20
         203723 BYRNELIS000         Byrne, Lisa                   Unused Food Service Funds for P.B.                        06/28/2024                 74.25
         203724 CHIVIMAR000         Chivington, Mary              Unused Food Service Funds for J.C.                        06/28/2024                  8.90
         203725 CLARKSTE000         Clark, Steve                  Unused Food Service Funds for T.C..                       06/28/2024                 52.80
         203726 COX  FEA000         Cox, Feather                  Unused Food Service Funds for K.D.                        06/28/2024                 26.15
         203727 GONZAMON000         Gonzalez, Monica              Unused Food Service Funds for M.C.                        06/28/2024                  5.40
         203728 HORSTKAT000         Horst, Katrina                Unused Food Service Funds for T.W.                        06/28/2024                  6.40
         203729 KELLIJON000         Kelling, Jon                  Unused Food Service Funds for L.K.                        06/28/2024                 81.95
         203730 KIENIKRI000         Kienitz, Krista               Unused Food Service Funds for N.K.                        06/28/2024                 21.23
         203731 KISELJUL000         Kisely, Julie                 Unused Food Service Funds for L.K.                        06/28/2024                 18.20
         203732 KRONSLAU000         Kronser, Laura                Unused Food Service Funds for K.K.                        06/28/2024                 25.85
         203733 KRUEGKAT000         Krueger, Kathryn              Unused Food Service Funds for C.K.                        06/28/2024                  8.71
         203734 MADSOREB000         Madson, Rebecca               Unused Food Service Funds for N.D.                        06/28/2024                154.04
         203735 MATHEWHI000         Mathews, Whitney              Unused Food Service Funds for M.M.                        06/28/2024                  4.80
         203736 MUELLREB000         Mueller, Rebecca              Unused Food Service Funds for L.M.                        06/28/2024                149.66
         203737 O'MALKEL000         O'Malley, Kelly               Unused Food Service Funds for K.O.                        06/28/2024                 22.15
         203738 OLSONMIC001         Olson, Michael                Unused Food Service Funds for S.O.                        06/28/2024                 14.25
         203739 RODRIJAN000         Rodriguez, Jana               Unused Food Service Funds for N.R.                        06/28/2024                 36.30
         203740 SPINDVIC000         Spindler, Vicki               Unused Food Service Funds for M.S.                        06/28/2024                 31.60
         203741 STOIBAND000         Stoiber-Winn, Andrea          Unused Food Service Funds for O.S.                        06/28/2024                 45.10
         203742 STUMPKYL000         Stumpf, Kyle                  Unused Food Service Funds for K.S.                        06/28/2024                 54.60
         203743 WEBERCRY000         Weber, Crystal                Unused Food Service Funds for S.W.                        06/28/2024                135.91
         203744 WIEBELIL000         Wiebe, Lillian                Unused Food Service Funds for L.W.                        06/28/2024                  7.40
         203745 ADVANTAG000         Advantage Acoustical LLC      OHS - furnish and install new act in two stairwells.      06/28/2024              2,265.00
         203746 CITY OF 001         City of Fitchburg             FES SW 4-1-24 to 6-30-24                                  07/01/2024             -4,201.45
         203746 CITY OF 001         City of Fitchburg             FES SW 4-1-24 to 6-30-24                                  06/28/2024              4,201.45
         203747 CLINTON 000         Clinton Community School Distr Carl Perkins Claim                                        06/28/2024              9,185.00
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         203748 SCHOOL D003         School District of McFarland  Carl Perkins Claim 23/24                                  06/28/2024             24,533.38
         203749 VERONA A000         Verona Area School District   Carl Perkins Claim #2                                     06/28/2024             22,132.27
         203750 WHITEWAT002         Whitewater Unified School Dist Carl Perkins Claim 23/24                                  06/28/2024              7,867.46
         203751 CITY OF 001         City of Fitchburg             FES SW 4-1-24 to 6-30-24                                  07/01/2024              4,201.45
         203752 #SOCIALS000         #SocialSchool4EDU             Social Media Service (6 months of service per contract    07/03/2024              6,250.00
                                                                 dated 7/1/23 through 6/30/26)  AP 24/25                                                  
         203753 ITSAVVY 000         ITsavvy LLC                   Acer Chromebooks w/4 year ChromeCare Warranty with        07/03/2024             34,232.00
                                                                 accidental damage protection AP 24/25                                                    
         203753 ITSAVVY 000         ITsavvy LLC                   Google Chrome OS Management Console - Licenses - Academic 07/03/2024             22,661.00
                                                                 AP 24/25                                                                                 
         203754 CARROKRI000         Carroll, Kristin              reimbursement for cancelled Spanish field trip            07/03/2024                 20.00
         203755 HOPPESAM000         Hoppe, Samantha               reimbursement for Madison College textbook                07/03/2024                485.10
         203756 KLECKANN000         Kleckner, Ann                 CE & Rec Instructors for Fused Glass: Plant Stake         07/03/2024                360.00
         203757 MADISON 004         Madison College               work with Jazz studies and Jazz/percussion performance    07/03/2024                500.00
         203758 MADISON 043         Madison Gas  & Electric       FES Electric 5-21 to 6-20-24                              07/03/2024              1,237.88
         203758 MADISON 043         Madison Gas  & Electric       Environmental House Electric 5-21 to 6-20-24              07/03/2024                 70.51
         203759 MCGINANN000         McGinty, Ann                  refund for cancelled Spanish field trip                   07/12/2024                -20.00
         203759 MCGINANN000         McGinty, Ann                  refund for cancelled Spanish field trip                   07/03/2024                 20.00
         203760 ROCK COU000         Rock County Treasurer         April 2, 2024 Spring School Board Election Programming    07/03/2024                 74.30
                                                                 Fee                                                                                      
         203761 WI CENTE001         WI Center for Education Produc The Discussion Project registration                       07/03/2024              4,800.00
         203762 WAYNE AC000         Wayne Ace Bus Service LLC     July Payment                                              07/15/2024             15,782.17
         203763 BATTERIE002         Batteries Plus LLC            Batteries for UPS systems                                 07/11/2024              2,700.36
         203763 BATTERIE002         Batteries Plus LLC            Batteries for UPS systems                                 07/11/2024                545.50
         203764 4 SEASON000         4 Seasons Services of Central Deeptine Varsity Soccer Field and Football Stadium Field  07/11/2024              1,950.00
                                                                 on 5/15/24                                                                               
         203765 HONEY WA000         Honey Wagon Services Inc      Septic inspection - environmental house.  Pay 23-24       07/11/2024                265.00
         203766 JOHNSCHR001         Johnson, Christopher          Baseball Coaching Stipend                                 07/11/2024              1,500.00
         203767 OREGON R000         Oregon Rotary                 reimbursement for graduation cap/gown and prom ticket for 07/11/2024                 65.00
                                                                 OHS Foreign Exchange student                                                             
         203768 STATE BA000         State Bar of Wisconsin        Jonen Employment Law Education                            07/11/2024                 89.17
         203769 VILLAGE 000         Village of Oregon             Crossing Guard 5/26/24-6/8/24  Pay 23-24                  07/11/2024                326.61
         203769 VILLAGE 000         Village of Oregon             Crossing Guard 1/1/24-6/30/24  Pay 23-24                  07/11/2024                 92.45
         203769 VILLAGE 000         Village of Oregon             Crossing Guard 1/1/24-6/30/24   Pay 23-24                 07/11/2024                 37.44
         203769 VILLAGE 000         Village of Oregon             Police Services for Spring 2024 Pay 23-24                 07/11/2024             24,220.60
         203770 AVID CEN000         AVID Center                   AVID Program for 2024-25                                  07/11/2024              5,184.00
         203771 BICOASTA000         BiCoastal Productions LLC     Deposit for ONE NIGHT IN MEMPHIS show, 11/24/2024         07/11/2024              2,500.00
         203772 BORGRVIR000         Borgrud, Virginia             Unused Food Service Funds for J.B.                        07/11/2024                 25.55
         203773 DUONGAMY000         Duong, Amy                    Unused Food Service Funds for A.D.                        07/11/2024                 47.50
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         203774 FOUNDATI001         Foundations in Learning LLC   WordFlight Subscription Site Licenses Expires 6/30/25     07/11/2024              6,375.00
         203775 MARK HAR000         Mark Harring Standing Trustee Mary S Zoesch 20-12360                                    07/11/2024                292.50
         203776 UNITED W000         United Way of Dane County     Payroll accrual                                           07/11/2024                132.70
         203776 UNITED W000         United Way of Dane County     Payroll accrual                                           07/11/2024                 31.25
         203777 ALLIANT 000         Alliant Energy                Annual Wire/Fiber Pole Rental 23/24                       07/15/2024              1,260.00
         203778 VILLAGE 000         Village of Oregon             OHS Graduation Police Services (4 hours)                  07/15/2024              1,085.20
         203779 KERSTERI000         Kersten, Eric                 Youth Soccer Camp Worker                                  07/15/2024                200.00
         203780 KORITZIN000         Koritzinsky & Karls LLC       May Legal Fees Hwy MM Property                            07/15/2024                208.00
         203781 SCOTT AP000         Scott Appraisal LLC           Appraisal of property at 3016 County Road MM              07/15/2024              1,200.00
                                                                 (Environmental House)                                                                    
         203782 STOUGHTO006         Stoughton Hospital            June New Employee Physical Invoice                        07/15/2024              1,549.00
         203783 TEN PIN 000         Ten Pin Alley                 Invoice for Summer Playground Field Trip 7/10/24          07/15/2024                208.00
         203784 SERGEANT000         Sergeant Laboratories, Inc    AristotleK12                                              07/16/2024             20,665.06
         203785 VILLAGE 000         Village of Oregon             Pool SW 5-30 to 6-27-24  Pay 23-24                        07/18/2024              1,011.58
         203785 VILLAGE 000         Village of Oregon             OHS SW 5-30 to 6-27-24  Pay 23-24                         07/18/2024                881.32
         203785 VILLAGE 000         Village of Oregon             JCPE WO 5-30 to 6-27-24  Pay 23-24                        07/18/2024                304.12
         203785 VILLAGE 000         Village of Oregon             OMS SW 5-30 to 6-27-24  Pay 23-24                         07/18/2024                450.94
         203785 VILLAGE 000         Village of Oregon             DO SW 5-30 to 6-27-24  Pay 23-24                          07/18/2024                180.67
         203785 VILLAGE 000         Village of Oregon             JCPE SW 5-30 to 6-27-24  Pay 23-24                        07/18/2024                124.31
         203785 VILLAGE 000         Village of Oregon             NKE SW 5-30 to 6-27-24  Pay 23-24                         07/18/2024                396.25
         203785 VILLAGE 000         Village of Oregon             MS Irrigation 5-30 to 6-27-24  Pay 23-24                  07/18/2024                 13.00
         203785 VILLAGE 000         Village of Oregon             PVE SW 5-30 to 6-27-24  Pay 23-24                         07/18/2024                515.02
         203785 VILLAGE 000         Village of Oregon             HS WWall Water 5-30 to 6-27-24  Pay 23-24                 07/18/2024                687.19
         203785 VILLAGE 000         Village of Oregon             HS NWall SW 5-30 to 6-27-24  Pay 23-24                    07/18/2024                127.54
         203785 VILLAGE 000         Village of Oregon             RCI SW 5-30 to 6-27-24  Pay 23-24                         07/18/2024                434.30
                                                                          

                       Totals for checks            861,519.96
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      242500009 ACADEMY 000         Academy of Sound LLC          CE & Rec Instructors for Jack & The Beanstalk Musical     07/03/2024              1,600.00
                                                                 Workshop                                                                                 
      242500010 BADGER S000         Badger Sporting Goods Inc     Tennis - Soule/Krueger - summer semester                  07/03/2024              2,200.00
      242500010 BADGER S000         Badger Sporting Goods Inc     Tennis - Soule/Krueger - summer semester                  07/03/2024              2,500.00
      242500011 BERTRNOA000         Bertrand, Noah                5/1/2024-5/30/2024    May Mileage Reimbursement           07/03/2024                 83.82
      242500012 BRISAMIC000         Brisack, Michele              Mileage: Act 20 training, Sun Prairie - 32 miles x 2 = 64 07/03/2024                 80.40
                                                                 x 0.67 = $42.88 (5/8/24) UFLI Book pick up, Sun Prairie                                  
                                                                 28 miles x 2 = 56 x 0.67 = $37.52 (6/25/24)                                              
      242500013 BUSKAGER000         Buskager Transportation Compan June Trips                                                07/03/2024                728.05
      242500014 C L BENS000         C L Bensen Co Inc             OMS - hvac filters.                                       07/03/2024                 62.39
      242500014 C L BENS000         C L Bensen Co Inc             NKE - hvac filters                                        07/03/2024              1,276.47
      242500014 C L BENS000         C L Bensen Co Inc             FES - hvac filters.                                       07/03/2024              3,931.27
      242500014 C L BENS000         C L Bensen Co Inc             OHS - hvac filters.                                       07/03/2024              5,891.76
      242500014 C L BENS000         C L Bensen Co Inc             Pool - hvac filters.                                      07/03/2024                601.42
      242500014 C L BENS000         C L Bensen Co Inc             OMS - hvac filters.                                       07/03/2024              2,625.50
      242500015 CARPEHOL000         Carpenter, Holly              6/25/2024    PD-Yerkes Observatory enrollment fee $50.00  07/03/2024                 50.00
      242500016 COLLILUC000         Collins, Lucia                1/2/2024-6/7/2024    Travel between FES and NKE to teach  07/03/2024                430.94
                                                                 Reading Intervention                                                                     
      242500017 D'AMEANN000         D'Amelio, Anna                5/7/2024-6/30/2024    School to Career mileage            07/03/2024                184.65
                                                                 reimbursement from 5/7/24-6/30/24                                                        
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  Credit Memo for Invoice 71721                             07/03/2024               -177.62
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  NKE: liners, paper hand towels, hand sanitizer, Clorox    07/03/2024              1,345.52
                                                                 disinfectant wipes                                                                       
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  OMS: Scotchgard extraction cleaner  Pay 23/24             07/03/2024                 68.58
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  Pool: floor cleaner, multi-surface cleaner, toilet bowl   07/03/2024                837.34
                                                                 cleaner, foam body wash, urinal screens                                                  
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  RCI: Easy trap dusters                                    07/03/2024                207.57
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  NKE: liners, Clorox disinfectant wipes                    07/03/2024                602.60
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  BKE: felt pads                                            07/03/2024                130.44
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  BKE: floor stripper  Pay 23/24                            07/03/2024                376.22
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  OHS: liners  Pay 23/24                                    07/03/2024                248.64
      242500018 D'ORAZIO000         D'Orazio Cleaning Supply Inc  OHS: liners  Pay 23/24                                    07/03/2024                497.28
      242500019 EITHUJEN000         Eithun, Jennifer              6/28/2024    pots and soil for graduation flowers.        07/03/2024                 30.44
                                                                 Composition books for staff meeting                                                      
      242500020 FIDELITE000         Fidelitec LLC                 June Background Checks  Pay 23-24                         07/03/2024                579.00
      242500021 GOLTZDAW000         Goltz, Dawn                   6/27/2024    Leadership lunch during OSD SAIL             07/03/2024                 88.90
      242500022 HEARTLAN005         Heartland Business Systems LLC Credit for Invoice 665737-H                               07/03/2024             -5,504.76
      242500022 HEARTLAN005         Heartland Business Systems LLC InformaCast 5 years term  Pay 24/25                       07/03/2024             79,450.43
      242500023 JONENJIN000         Jonen, Jina                   6/17/2024-6/19/2024    Mileage to and from SAIL           07/03/2024                 93.80
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      242500024 LONE PIN001         Lone Pine Transportation Inc  May Trip                                                  07/03/2024                192.72
      242500025 MCCONNAT000         McConnell, Nathan             5/9/2024-6/30/2024    Reimbursement for 3 CESA courses    07/03/2024                375.00
                                                                 for PD                                                                                   
      242500026 NCS PEAR002         NCS Pearson Inc               Aimsweb Overage                                           07/03/2024              1,351.00
      242500027 PIPERBEC000         Piper-Hayhurst, Becky         reimbursement for parking at The Discussion Project       07/03/2024                 44.10
                                                                 conference (Becky Piper-Hayhurst)                                                        
      242500028 SCHOOL P000         School Perceptions LLC        Athletic Survey Administration Spring Sports - Parents    07/03/2024                700.00
                                                                 and Students                                                                             
      242500029 SEIDEANN000         Seidenstricker, Anna          Lunch for Leadership team                                 07/03/2024                 70.92
      242500030 SPAETDAV000         Spaeth, David                 6/26/2024    Mileage to Yerkes Professional Development   07/03/2024                 67.67
      242500031 WELTOPAU000         Welton, Paul                  Reimbursement for supplies needed for RCI; accidentally   07/03/2024                 14.98
                                                                 used personal credit card                                                                
      242500032 WI FCCLA000         WI FCCLA                      Star event Region 6 registration                          07/03/2024                139.40
      242500033 YOUTH EN000         Youth Enrichment League       CE & Rec Instructor for Master Builders 6/24 to 6/27  Pay 07/03/2024                944.00
                                                                 23-24                                                                                    
      242500034 SVEN PRO000         Sven Pro Sound LLC            Touch Kiosks- Labor                                       07/09/2024             16,406.07
      242500035 CARRICO 000         Carrico Aquatic Resources Inc Water Treatment Equipment and Chemicals for July 2024     07/09/2024                866.67
                                                                 Pay 24/25                                                                                
      242500036 SCHULERI000         Schultz, Erin                 reimburse for SE License                                  07/09/2024                100.00
      242500037 VOYAGER 000         Voyager Sopris Learning Inc   Jane Tanner LETRS Facilitator License Renewal             07/09/2024                207.00
      242500038 ACE  WAN000         Ace, Wanda                    July Payment                                              07/15/2024             11,392.48
      242500039 BUSKAGER000         Buskager Transportation Compan July Payment                                              07/15/2024             12,417.12
      242500040 CBC TRAN000         CBC Transportation LLC        July Payment                                              07/15/2024             13,274.45
      242500041 HAGSTJAM001         Hagstrom, James               July Payment                                              07/15/2024             12,397.18
      242500042 HAGSTPET000         Hagstrom, Peter               July Payment                                              07/15/2024              5,229.11
      242500043 HAGSTROM001         Hagstrom Transportation Inc   July Payment                                              07/15/2024             64,980.25
      242500044 LONE PIN001         Lone Pine Transportation Inc  July Payment                                              07/15/2024             16,298.63
      242500045 PGL TRAN000         PGL Transport LLC             July Payment                                              07/15/2024              5,594.31
      242500046 WIEDEL T000         Wiedel Transportation         July Payment                                              07/15/2024             20,128.15
      242500047 ACE  WAN000         Ace, Wanda                    August Payment                                            08/15/2024             11,392.48
      242500048 BUSKAGER000         Buskager Transportation Compan August Payment                                            08/15/2024             12,417.12
      242500049 CBC TRAN000         CBC Transportation LLC        August Payment                                            08/15/2024             13,274.45
      242500050 HAGSTJAM001         Hagstrom, James               August Payment                                            08/15/2024             12,397.18
      242500051 HAGSTPET000         Hagstrom, Peter               August Payment                                            08/15/2024              5,229.11
      242500052 HAGSTROM001         Hagstrom Transportation Inc   August Payment                                            08/15/2024             49,064.28
      242500053 LONE PIN001         Lone Pine Transportation Inc  August Payment                                            08/15/2024             16,298.63
      242500054 PGL TRAN000         PGL Transport LLC             August Payment                                            08/15/2024              5,594.31
      242500055 WAYNE AC000         Wayne Ace Bus Service LLC     August Payment                                            08/15/2024             15,782.17
      242500055 WAYNE AC000         Wayne Ace Bus Service LLC     Trip done by Adam                                         08/15/2024               -192.72
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      242500056 WIEDEL T000         Wiedel Transportation         August Payment                                            08/15/2024             20,128.15
      242500057 BUSKAGER000         Buskager Transportation Compan Corrected June Trip Payments + Bus Radio Reimbursement    07/11/2024              1,419.75
      242500058 ALPHA CO000         Alpha Controls & Services LLC NKE - work on rtu 4.  Pay 23-24                           07/11/2024                936.00
      242500058 ALPHA CO000         Alpha Controls & Services LLC RCI - office ahu vfd faulting.  Pay 23-24                 07/11/2024              2,095.52
      242500058 ALPHA CO000         Alpha Controls & Services LLC FES - work on HP's 48 and 68 not working right. Pay 23-24 07/11/2024                915.00
      242500058 ALPHA CO000         Alpha Controls & Services LLC OHS - replace co2 sensor.  Pay 23-24                      07/11/2024                465.19
      242500059 ANDERSHA000         Anderson, Shannon             Mileage Reimbursement 1/18/24 thru 6/19/24                07/11/2024                392.62
      242500060 AUTOMATI000         Automatic Entrances of WI Inc OHS: Material and Labor to install Stanley Magic Access   07/11/2024              3,100.00
                                                                 automatic door operator  Pay 23-24                                                       
      242500061 CS4 FLOO000         CS4 Flooring - Creative Soluti OHS: Floor repairs in rooms 142, 144, 341 and 343  Pay    07/11/2024             11,232.01
                                                                 23-24                                                                                    
      242500062 D'ORAZIO000         D'Orazio Cleaning Supply Inc  BKE: Apex floor finish  Pay 23-24                         07/11/2024                445.64
      242500063 DI CACYN000         Di Camelli, Cynthia           Tobacco Prevention and Control Program Grant - payment 2  07/11/2024              2,386.25
      242500064 ENVIRONM001         Environmental Management Consu Radon sampling at FES.  Pay 23-24                         07/11/2024              2,180.00
      242500065 GENERAL 000         General Communications Inc    Update bus ID numbers and record on NEX sheet.            07/11/2024                480.00
      242500066 HOBART S000         Hobart Service                RCI: repair on combi oven; found leak in drain valve  Pay 07/11/2024                471.00
                                                                 23-24                                                                                    
      242500066 HOBART S000         Hobart Service                OMS: milk box low on charge; charged and checked          07/11/2024                175.00
                                                                 operations Pay 23-24                                                                     
      242500066 HOBART S000         Hobart Service                OMS: panini grill; checked warmer and found no mechanical 07/11/2024                 80.00
                                                                 issues.  Pay 23-24                                                                       
      242500067 HUSCH BL000         Husch Blackwell LLP           Legal fees through June 30 2024                           07/11/2024              1,236.00
      242500068 JR'S MUL000         JR's Mulch Sales Inc.         Wood chips for FES.  Pay 23-24                            07/11/2024                345.00
      242500069 KEMPS LL000         Kemps LLC                     Milk Delivery on 6/25/24   Pay 23-24                      07/11/2024                 91.50
      242500070 KWIK TRI000         Kwik Trip Inc                 June 2024 Gas - Account 12867 Pay 23-24                   07/11/2024              1,263.35
      242500071 M3 INSUR000         M3 Insurance Solutions Inc    December Form Adds 23/24                                  07/11/2024                 32.74
      242500072 SEARL EL000         Searl Electric Inc            Pool - Inspect electrical in mechanical room after being  07/11/2024                535.00
                                                                 flooded.  Removed/replaced parts as needed.  Pay 23-24                                   
      242500073 STALEY P000         Staley Plumbing & Heating Co  PVE - bottle fill station.  Pay 23-24                     07/11/2024              3,295.94
      242500074 VILLAGE 002         Village of Brooklyn           BKE SW 5-28 to 6-26-24  Pay 23-24                         07/11/2024                535.56
      242500075 WAYNE AC000         Wayne Ace Bus Service LLC     June Payment                                              07/11/2024             30,841.17
      242500076 WEILAAND000         Weiland, Andrew               Mileage and Expenses for 7/1/23-6/30/24  Pay 23-24        07/11/2024              3,498.04
      242500077 CESA 2  000         CESA 2                        Annual Contract Membership                                07/11/2024              5,800.80
      242500077 CESA 2  000         CESA 2                        Building a Sustainable System of Support - Bilingual PD - 07/11/2024             13,437.50
                                                                 1st half of contract                                                                     
      242500078 GHC-SCW 000         GHC-SCW                       August 2024 Health Insurance Invoices (Invoice #s         07/11/2024            670,533.67
                                                                 42223-027, 42226-027, 42225-027, 42228-027, 42230-013,                                   
                                                                 42224-016)                                                                               
      242500079 KEMPS LL000         Kemps LLC                     Milk Delivery on 7/2/24                                   07/11/2024                241.70
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      242500080 PETERSON000         Peterson Pest Management      Pest Control Services for July 2024                       07/11/2024                549.00
      242500081 WEA INSU000         WEA Insurance                 Life Insurance August 2024 Coverage Invoice               07/11/2024              5,516.31
      242500082 AUTISM R001         Autism Resources Network      Autism Resources Network May & June Bill for Services for 07/16/2024              1,470.00
                                                                 OSD                                                                                      
      242500083 CS4 FLOO000         CS4 Flooring - Creative Soluti OHS: floor repair in room 396  Pay 23-24                  07/16/2024              1,094.03
      242500083 CS4 FLOO000         CS4 Flooring - Creative Soluti OHS: floor repair in lunch area  Pay 23-24                07/16/2024                660.40
      242500084 DIGGERS 000         Diggers Hotline Inc           Email Fees for April 2024 thru June 2024  Pay 23-24       07/16/2024                107.46
      242500085 GLS UTIL000         GLS Utility LLC               Diggers Hotline Tickets for June 2024  Pay 23-24          07/16/2024              2,483.52
      242500086 PFUNDJAM000         Pfundheller, Jamie            4/1/2024-6/30/2024    mileage for three months            07/16/2024                 93.33
      242500087 SCINIJAN000         Scinico, Janee                6/24/2024    Supplies for summer school                   07/16/2024                 54.99
      242500088 UNITED M000         United Mailing Services Inc   Mail metering charges.  Pay 23-24                         07/16/2024              3,237.74
      242500089 ANDERSHA000         Anderson, Shannon             Reimbursement for Parking at Monona Terrace (Nurse        07/16/2024                 47.96
                                                                 Conference - WASN) and Snacks for Counselor Data Class                                   
                                                                 (Shannon Anderson)                                                                       
      242500090 BLUUM OF000         Bluum of Minnesota LLC        SMART Learning Suite Renewal - expires 8/31               07/16/2024              3,100.70
      242500091 CDL SUCC000         CDL Success Lady              Training                                                  07/16/2024              1,027.50
      242500092 HOUGHTON000         Houghton Mifflin Co           NWEA MAP Testing Seats                                    07/16/2024              3,915.00
      242500093 INFINITE000         Infinite Campus Inc           Annual License Fees 2024-2025                             07/16/2024             64,814.00
      242500094 LUCASLIS000         Lucas, Lisa                   reimbursement for liquidated damages paid to previous     07/16/2024                600.00
                                                                 school district                                                                          
      242500095 OMNI FIN000         Omni Financial Group, Inc.    June Remitter Invoice                                     07/16/2024                268.00
      242500096 SUMMIT C000         Summit Commercial Fitness Inc Phy Ed - Preventative Maintenance (annual visit)          07/16/2024                250.00
      242500097 THYSSE P000         Thysse Printing Service, Inc. Pickleball Court Signs/Design-Text Updates                07/16/2024                525.91
      242500098 OMNI FIN000         Omni Financial Group, Inc.    retiree payout for Kristin Onsager                        07/16/2024             14,268.02
      242500099 ALPHA CO000         Alpha Controls & Services LLC Work with HGA on island mode issues  Pay 23-24            07/18/2024              1,200.00
      242500100 CS4 FLOO000         CS4 Flooring - Creative Soluti OHS: Replaced flooring in Entry 11  Pay 23-24             07/18/2024              4,029.07
      242500101 D'ORAZIO000         D'Orazio Cleaning Supply Inc  FES: suction hose and Twist N Fill dispense hose assembly 07/18/2024                 62.94
                                                                 Pay 23-24                                                                                
      242500102 GENERAL 000         General Communications Inc    10 Radios Kenwood NX 3320K2-TR                            07/18/2024              7,993.65
      242500103 INTERSTA002         Interstate Roof Systems Consul OHS - leaks over PAC stage   Pay 23-24                    07/18/2024              1,722.60
      242500104 JANESVIL003         Janesville Janitor Services   OMS - summer cleaning Pay 23-24                           07/18/2024              7,699.50
      242500104 JANESVIL003         Janesville Janitor Services   OHS - summer cleaning. Pay 23-24                          07/18/2024             11,088.75
      242500104 JANESVIL003         Janesville Janitor Services   RCI - summer cleaning.  Pay 23-24                         07/18/2024              1,249.50
      242500105 KLEENMAR000         Kleenmark Services Corp       BKE- Contracted cleaning for June 2024  Pay 23-24         07/18/2024              8,422.31
      242500105 KLEENMAR000         Kleenmark Services Corp       NKE- Contracted cleaning for June 2024  Pay 23-24         07/18/2024              7,240.00
      242500105 KLEENMAR000         Kleenmark Services Corp       PVE- Contracted cleaning for June 2024  Pay 23-24         07/18/2024              5,250.00
      242500105 KLEENMAR000         Kleenmark Services Corp       FES- Contracted cleaning for June 2024 Pay 23-24          07/18/2024             10,132.37
      242500105 KLEENMAR000         Kleenmark Services Corp       DO- Contracted cleaning for June 2024  Pay 23-24          07/18/2024                632.00
      242500105 KLEENMAR000         Kleenmark Services Corp       Pool - Contracted cleaning for June 2024  Pay 23-24       07/18/2024              1,124.34
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          CHECK VENDOR                                            INVOICE                                                   CHECK                          
         NUMBER KEY                 VENDOR                        DESCRIPTION                                               DATE                     AMOUNT
      242500105 KLEENMAR000         Kleenmark Services Corp       District fill in contracted cleaning for June 2024  Pay   07/18/2024              3,617.95
                                                                 23-24                                                                                    
      242500106 NICKLES 000         Nickles Electric              FES - replaced battery at lcd screen.  Pay 23-24          07/18/2024                183.00
      242500107 OMNI TEC000         Omni Technologies LLC         FES Annual ARA/Elevator Monitoring 7/8/24-7/7/25  Pay     07/18/2024                270.00
                                                                 23-24                                                                                    
      242500107 OMNI TEC000         Omni Technologies LLC         FES Annual Fire Alarm Inspection 2024  Pay 24-25          07/18/2024              1,440.00
      242500107 OMNI TEC000         Omni Technologies LLC         OMS: Reprogrammed new smoke detector and reset panel  Pay 07/18/2024                200.00
                                                                 23-24                                                                                    
      242500108 STALEY P000         Staley Plumbing & Heating Co  PVE - installed new closet spud.  Pay 23-24               07/18/2024                300.14
      242500108 STALEY P000         Staley Plumbing & Heating Co  PVE - faucet repair.  Pay 23-24                           07/18/2024                579.21
      242500108 STALEY P000         Staley Plumbing & Heating Co  PVE - room 132 - replace leaking valve.  Pay 23-24        07/18/2024                298.50
      242500108 STALEY P000         Staley Plumbing & Heating Co  OHS - unplugged toilet.  Pay 23-24                        07/18/2024                111.00
      242500108 STALEY P000         Staley Plumbing & Heating Co  OHS - installed new gasket.  Pay 23-24                    07/18/2024                274.86
      242500108 STALEY P000         Staley Plumbing & Heating Co  Annual Test and Inspection of reduced backflow preventers 07/18/2024              1,450.00
                                                                 and filing of state required test reports for all OSD                                    
                                                                 buildings  Pay 23-24                                                                     
      242500108 STALEY P000         Staley Plumbing & Heating Co  Cross connection survey for all school locations  Pay     07/18/2024              4,327.50
                                                                 23-24                                                                                    
      242500109 STALKER 001         Stalker Sports Floors         OHS - main gym floor - rebounder.  Pay 23-24              07/18/2024              3,550.00
      242500110 YOUTH EN000         Youth Enrichment League       CE & Rec Spring Invoice 5033  Pay 23-24                   07/18/2024              4,311.00
      242500111 EITHUJEN000         Eithun, Jennifer              6/30/2024    unknown door dash charges on site card - JP  07/18/2024                 67.07
                                                                 approved me being paid back for covering it.                                             
                                                                          

                       Totals for checks          1,397,070.50



STAFFING RETIREMENTS/RESIGNATIONS
July 22, 2024

FTE Position Staff Member

1.0 DW Multilingual
Coordinator

Jorge Avalos - resignation effective June 30, 2024

1.0 FES Special Education
Teacher

Robyn Freemont - resignation effective June 11, 2024

1.0 OMS Interim School
Psych

Kaitlyn Oshiro - resignation effective June 11, 2024



NEW STAFFING ASSIGNMENTS/CONTRACT CHANGES
2024-25 School Year

Board Meeting: July 22, 2024

FTE Position Staff Member Education

1.0 Special
Education
PVE

Judi Milo. We recommend Judi for the special education
teacher position at PVE. She has 17 years of experience,
most recently in the Evansville School District. We are excited
to welcome her to our District!

MA

1.0 Alt Education
OHS

Scott Model. We recommend Scott for the alternative
education teacher position at OHS. He has eight years of
experience, most recently in the Stoughton School District.
We are excited to welcome him to our District!

MA

CHANGE IN ASSIGNMENT / CONTRACT

Name Prior Assignment New Assignment

Holly Carpenter 3rd Grade, NKE 1.0 FTE 1st Grade, NKE 1.0 FTE

Sara Golden Special Education, BKE 1.0 FTE 3rd Grade, BKE 1.0 FTE

Erin Fritz 1st Grade, NKE 1.0 FTE Reading Intervention, BKE .50
FTE

JJ 7/18/2024 For BOE meeting 7/22/2024



Oregon High School
Oregon School District

456 N. Perry Parkway, Oregon, WI 53575
608-835-4300

www.OregonSD.org

APPROVAL FORM FIELD TRIPS NOTWITHIN THE SCHOOL DAY - PLEASE READ ENTIRELY

A preliminary request using this request format must be presented to the Board of Education for approval prior to
making any commitments to students or parents. The preliminary request must indicate if there is a possibility for a
follow up competitive trip later on.

A final proposal should be submitted for Board approval at least 30 days prior to date of departure. A final proposal
must include all data not available on the preliminary report.

A copy of both the preliminary and the final proposal should be submitted to the designated associate principal that
oversees field trips.

To: Dr. Bergstrom and the Board of Education

From: Jillian Beaty

Date of Trip: August 19, 2024- August 22, 2024

Number of Overnights (one or less = spurpetinterdent’s permission, more than one = BOE permission): 3 nights

Approximate Round Trip Distance ( no more than 400 mile round trip = superintendent’s permission, greater
distance = BOE permission ): 250 miles (Harper’s Ferry, IA)

Objective of the Trip (Explain how this field trip is related to the curriculum): Oregon FFA Officer Leadership Training

AFNR.ALLR.2- Implement Communication and group leadership consents in AFNR activities.

AFNR.ALLR.4- Students will engage in intra-curicular groups, professional organizations, or community involvement.

Itinerary of the Trip (List dates, activities, name of tour company and qualifications (if applicable), transportation means, lodging, number
of nights away, and activities as they relate to the trip/cause objectives) : See attached google document

Cost and Financing (Include plans which allow students to earn a portion of the cost, the amount of funds paid by the school district,
booster clubs or student activity account): All costs associated with this trip are paid by the Oregon FFA Account.

Chaperoning Arrangements The adult-student ratio shall be at least 1:10. In advance of the trip, arrangements must be made for
students requiring special physical accommodations and medications.): Mrs. Beaty will be the chaperone.

Time from school (Detail the amount of missed class time by students and any arrangements for work make-up. (Utilization of non-class
time including vacation/holiday/weekend days is encouraged).: During the summer time.

Code of Ethics (Behavior and rules of conduct shall strictly conform to the standards outlined in student handbooks and Board policy 8.17.
Describe how this is communicated to students.):

1. Develop my potential for premier leadership, personal growth and career success.

2. Make a positive difference in the lives of others.

3. Dress neatly and appropriately for the occasion.

4. Respect the rights of others and their property.

5. Be courteous, honest and fair with others.

6. Communicate in an appropriate, purposeful and positive manner.

7. Demonstrate good sportsmanship by being modest in winning and generous in defeat.

8. Make myself aware of FFA programs and activities and be an active participant.

9. Conduct and value a supervised agricultural experience program.

https://docs.google.com/document/d/1VYRrc1-HSf4NMkFZDue7SfrjMU1Iy10L0Z2aWKQl68I/edit?usp=sharing


10. Strive to establish and enhance my skills through agricultural education in order to enter a successful career.

11. Appreciate and promote diversity in our organization.

Transportation (If District transportation is needed, attach the Transportation Request Form): Mrs. Beaty will drive the vehicle to
carry all of the passengers.

If District transportation is needed, attach transportation request form. Completed in the month of March.

Principal/Designee Approval: Date:

Superintendent/Board Approval: Date:

Transportation Request forwarded to Transportation Director Date:

The teacher responsible for the trip must provide a written summary of any and all behavior, medical emergencies
and/or injuries to the building administrator and Superintendent upon return to school. The summary shall include
teacher response to the incident.

Page 2



2024 OREGON FFA OFFICER RETREAT AGENDA
AS OF JULY 15, 2024- SUBJECT TO CHANGE

Monday, August 19, 2024
8:00- Arrive at OHS ag room for Opening and Expectations (snack via Beaty)

o Introduction of each officer with their favorite part of summer
o Expectations of the retreat
o Create working agreements for the year
o Create meal plan for retreat

9:00 am
Session 1

o Opening Ceremonies
o Officer Responsibilities
o Parli Pro Lesson
o FFA- Priorities at all 4 levels
o SAE/ Proficiencies

11:30 am- Lunch- Ashlee and Will
12:30pm-Leave OHS for Harpers Ferry, IA

get groceries and materials at Walmart; 2 pull together binders and prep room for work
ahead.
4:00 pm- Check into AirBnB
5:30 pm- Dinner- Pyper and Joey
7:00 pm- Session 2
• Opening Ceremonies

o Team bonding-

Tuesday, August 20, 2024
8:00 am- 3rd Training session - Breakfast Makenzie and Lindsey

o Opening Ceremonies
o Servant Leadership
o POA
o Strengths of the chapter
o Areas of opportunities
o National Chapter Application

Noon- Lunch- Connor and Joey
1:30pm- 4th session

o Opening Ceremonies
o Membership and recruitment
o Meetings
o LDEs and CDEs
o Bulletin Boards
o PR
o FFA K-12
o Trivia

3:30 pm- Team bonding Project

Page 3



6:00 pm- Dinner- Makenzie and Ashlee
8 pm- Bonfire

Wednesday, August 21, 2024
8:00 am- 5th Training session - Breakfast Ms. Beaty

o Opening Ceremonies
o T-shirt ideas- FFA, Food for America, Officer Jacket, Clothing order ideas

Noon- Lunch- Lindsey and Connor
1:30pm- 6th session

o Opening Ceremonies
o Tie up loose ends from committee work and calls

3:30 pm- Team activity
6:00 pm- Dinner- Makenzie and Ashlee
8 pm- Bonfire and Reflection

Thursday, August 22, 2024
8:00 am- Breakfast- ALL
9:00 AM- Depart for OHS
11:30 am- Return to OHS
Officer Retreat finished- year’s work just beginning

Meals

All meals will be prepared by the officers in teams
of 2. I have randomly assigned people to plan,
prepare and clean-up after the meal. Please contact
your partners to plan the assigned meal. Then
contact Mrs. Beaty and she will the items you will
need to make the meal so the ingredients are
purchased for the retreat.

Page 4



Date Donor Name Donation Amount Purpose of Donation
7/8/2024 One Community Bank $8,000.00 Scoreboard Sponsorship
7/8/2024 Beth Murphy Stander For use by special education students in wheelchairs
7/9/2024 Friends of Oregon School District $6,516.62 Avid Tutors and Be A Mentor Program

7/19/2024 Brad Ashmore $100.00 Admini Scholarship

July 22, 2024 Board Donations
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OREGON SCHOOL DISTRICT

__X___ Action
______ Discussion
______ Information

TO: Board of Education
FROM: Leslie Bergstrom, Superintendent
DATE: July 22nd, 2024

AGENDA ITEM: C1 2024-2025 Food Service Prices

INITIATED BY: Andy T. Weiland, Business Manager
SUBMITTED BY: Andy T. Weiland, Business Manager
BOARD POLICY OR STATUTORY REFERENCE:

SUPPORTING DATA:

PLEASE SEE APPENDIX FOR ADDITIONAL UPDATED INFORMATION

Each year at the beginning of July we review our food service pricing, and recommend changes if
warranted. This timing allows us to update our information for parents in preparation for the start of next
school year.

The 2023-24 Year in Review

One of the pieces that we use to assess if pricing needs to be adjusted is the prior year’s fiscal
performance of the department. By design, the food service fund (Fund 50) is a stand alone fund that is
required to support itself through local charges as well as State and Federal revenue sources. We have
begun our year end processing for the June 30th, 2024 audit but are not complete at this time. Based on
our work to date, it is estimated that our expenditures will exceed our revenue by approximately
$185,000. This is due to the current increase in food costs, reduction in Federal financial support and
staffing wage increases. This loss does include the referendum approved transfer from Fund 10 of
$110,000. Had that transfer not occurred the loss would have $295,000. It is also noteworthy to mention
that we did replace a significant amount of costly equipment at the Oregon Middle School last summer to
the tune of $130,000. We do not anticipate such an investment this next school year or in the foreseeable
future.

Anticipated Fund Balance

The loss of $185,000 for the 2023-24 school year will bring our Food Service fund balance down from
$339.000 to approximately $154,000. The good news is that this amount is over $54,000 better than we
were expecting during our Committee as a Whole presentation a few months ago. We have been trying to
reduce staff where possible through attrition throughout the school year. Due to the generosity of our
community resulting in the passage of the 2022 referendum, we are able to offer wages that are resulting
in a fairly stable Food Service team.



National School Lunch Program Recommendations

According to the USDA Paid Lunch Equity Tool, the recommended weighted average for lunch prices
should be around $3.85. Currently, our weighted average is sitting at $3.30. As our meal prices are
currently under the recommended price, it is encouraged that we increase meal prices yearly with a goal to
get closer to the recommended weighted average. Increasing our breakfast and lunch costs by $0.15/meal
for a paid student will help cover the loss of federal supply chain payment reductions, increased operating
costs, while still maintaining an affordable price for OSD families. Increasing our prices more than that
in one particular year could have an adverse impact on participation and the undesired impact of
declining/stagnant revenue. Raising prices by $0.15 per level for lunch will move our weighted average to
$3.45 which is still $0.40 lower than the USDA’s recommended price.

The recommended price increase of $0.15/meal for lunch and breakfast would result in an additional
$44,000 of revenue based on 2023-24 sales. If we had the same labor costs as in the 2023-24 school year
without $130,000 in replacement equipment purchases at Oregon Middle School, we estimate that we
would have to raise our prices by approximately $0.57/meal to get to a “break even” place. That would
still include the referendum approved transfer from fund 10 of $110,000.

How we compare with other Dane County Districts

Generally we are on the high side of prices with the exception of the Waunakee School District that we
believe does not participate in the National School Lunch Program (there is no data on the DPI website).
We are however closer to those districts with lower free and reduced lunch participation percentages. The
data below combines the number of students who qualify for free lunches with those that qualify for
reduced pricing to create a comparable percentage of students who need assistance between school
districts. With Waunakee not being listed, Oregon School District has the lowest percentage of students
needed assistance within the District’s studied within Dane County.



The next couple of charts compare the pricing at several Dane County School Districts in a stacked graph
format with each color representing a different age level. Please note that some data is based on last year
and some is for next school year since districts have different timelines for making these decisions.

Oregon School District Participation information over the last two years

Over the last year, we have not just worked on cost containment during a time when food prices have
been spiking, we also have been working on increasing participation. The hope has been to favorably
impact the financial situation in multiple ways over multiple years. I’m pleased to share that we actually



increased our overall participation last year by 4% with Prairie View and Oregon Middle School leading
the way with 6% and 7% increases respectively.

In looking at other Dane County school district pricing, there appears to be a bit of a correlation between
lower percentage of free and reduced lunch participation and higher food service pricing. We believe the
rationale for this is that the federal government through the National School Lunch Program reimburses
schools more for free and reduced lunches than locally paid lunches. As a result, school districts with
higher free and reduced lunch numbers get a larger percentage of their funding from Federal sources and
do not have to charge as much to their local community. Last year we received $0.78 more from a free
lunch from the Federal government than from a locally paid for lunch.

We have spent time reviewing whether the students that qualify for free and reduced lunch participate in
our program at higher percentages than students who do not qualify for assistance. We found that the
participation rates are extremely similar. For the 2022-23 school year the rate of participation for
everyone was 47% but for students who qualified for free and reduced lunch it was slightly higher at 49%.
For the 23-24 school year, the differential grew by one percent with all students participating at 51% and
students qualifying for assistance at 54%.

The chart below shows the difference in participation rates for our students needing financial assistance
between the 2022-23 school year and the 2023-24 school year. As you can see, a higher percentage of
students who qualify for subsidized lunches choose to take those lunches at almost every school this last
school year as compared to the prior year. This is a great thing for our students who are receiving a
healthy lunch every day and a good thing for the financial sustainability of the program.



The plan for additional cost reductions & revenue growth

● Reducing labor cost by removing the separate bar lines at FES and RCI. The choices previously
offered on the bar lines will now be showing up in one of the two food lines at these schools.

● We will increase the pricing of some of our ala carte items to be comparable with the general
market pricing in the area.

● We are investigating ways to increase the participation of our students who qualify for free and
reduced lunch. We had some great progress with that at some schools this last year.

● We will be exploring the possibility of the consolidation of production kitchens for the 2025-26
school year. It is interesting that two of the schools that saw significant growth in participation
percentages were in schools with satellite kitchens. The main courses of food at these schools are
prepared at other schools and brought into these schools. This is a more efficient way to provide
service since it reduces the need for equipment and requires less labor hours.

The overall plan over the next couple of years is to raise prices modestly, cut labor costs where possible
through attrition and hopefully increase participation percentages to find a sustainable balance by the start
of the 2025-26 school year. This will mean that we will continue to have to subsidize the food service
fund by the approved referendum from 2022 for the foreseeable future.

Our Recommended Prices for the 2024-25 School Year

Lunch K-4 $3.30 (+0.15)
5-8 $3.50 (+0.15)
9-12 $3.71 (+0.15)
Adult $5.05 (+0.15)



Breakfast K-12 $2.15 (+0.15)
Adult $2.80 (+0.15)

Milk $0.50

SUMMARY AND RECOMMENDATION:

It is recommended that the Board of Education approve the increase of 15 cents for breakfast and lunch
prices.

SUPERINTENDENT:__________________________________

________________________________________________________________________
ACTION BY BOARD: Motion_______________Second:____________Vote:_________
Revisions, if any ____________________________________________________________

Agenda Item: _C3__



AGENDA ITEM: C1 2024-2025 Food Service Prices, Appendix

ADDITIONAL SUPPORTING DATA:

The OSD School Nutrition Program (SNP) ran at a deficit in the 22-23 ($190,000) and
23-24 ($185,000) school years. There are three primary contributors to the deficit.

1. There are rising food prices and supply chain costs.

2. The Federal subsidies meant to help with food prices or supply chain costs have
ended or have decreased significantly.

3. The operation of an additional food production kitchen at FES which was built to
meet the needs of the predicted student growth. While the OSD student
population has grown, the growth is slower than originally anticipated.

It is critical to eliminate the SNP deficit and it will take a combination of three strategies
to eliminate the deficit within the next two school years.

1. Increase in the number of meals served

2. Increase in the price of school meals

3. Decrease in the cost of production through efficiencies.

Below are projections related to each of the above strategies.

1. Increase in the number of meals served (estimates)*

10% Increase 7% Increase 5% Increase

K-12 F/R Lunch $14,568 $10,199 $7,285

K-12 F/R Breakfast $2,160 $1,512 $1,080

K-12 Full Payment Lunch $49,909 $34,935 $24,955

K-12 Full Payment
Breakfast

$3,121 $2,184 $1,561

*Estimates are based on 2023-2024 OSD Prices and 2023-2024 USDA Reimbursement Rates;
numbers are calculated by taking the number of meals served + the possible % increase x total
revenue for each meal, divided by 50% profit margin).

1



2. Increase in the Price of School Meals

A $.15 increase to all meal prices = $44,000 increased revenue based on 2023-24
sales (about a $15,000 for every $.05 increase)

3. Decrease in the cost of production through efficiencies

A reduction in one food bar line from RCI and one from FES in Fall 2024 will result
in a $30,000 savings.

Calculation Detail & Explanation

Below are visuals that walk through the details of the calculations.

(over)

2



Using Strategies to Further Reduce the Deficit

Now that we have established the estimated deficit for the 2024-25 school year, we have a
starting point for exploring the three strategies for reducing the deficit. The chart below shows
the estimates of using the three strategies together.

3
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 TO BE ARCHIVED AFTER 8/1/2024 
 Policy 166: Title IX: Sexual Harassment 

 Employees 

 Title  IX  of  the  Education  Amendments  of  1972  and  its  implementing  regulations  in  34 
 C.F.R.  Part  106  (collectively  “Title  IX”),  Title  VII  of  the  Civil  Rights  Act  of  1964  (“Title 
 VII”),  and  the  Wisconsin  Fair  Employment  Act  (Wis.  Stat.  §§111.31-111.395),  all  protect 
 employees  from  discrimination,  including  harassment,  on  the  basis  of  sex.  The  Oregon 
 School  District  (“District”)  does  not  discriminate  on  the  basis  of  sex  in  its  education 
 programs  or  activities,  and  it  is  required  by  Title  IX  not  to  discriminate  in  such  a 
 manner.  The  requirement  not  to  discriminate  in  the  District’s  education  programs  and 
 activities  extends  to  employment.  Inquiries  about  the  application  of  Title  IX  may  be 
 referred  to  the  Title  IX  Coordinator  or  the  Assistant  Secretary  for  Civil  Rights  of  the 
 United  States  Department  of  Education,  or  both.  Contact  information  for  the  Title  IX 
 Coordinator is provided below. 

 This  policy  is  only  intended  to  address  sexual  harassment  against  employees  under 
 Title  IX  .  Any  other  type  of  discrimination  and  harassment  (including  sexual  harassment 
 under  Title  VII  or  the  Wisconsin  Fair  Employment  Act)  against  employees,  based  on 
 race,  color,  national  origin,  age,  sex,  sexual  orientation,  pregnancy,  creed  or  religion, 
 genetic  information,  disability,  marital  status,  citizenship  status,  veteran  status, 
 ancestry,  arrest  record,  conviction  record,  or  any  other  status  protected  by  law,  is 
 addressed in Policy 157. 

 Sexual harassment against students under Title IX is addressed in this policy. 

 I.  Definition of Sexual Harassment under Title IX 

 Sexual  harassment  under  Title  IX  means  conduct  on  the  basis  of  sex  that  satisfies  one 
 or more of the following: 

 (1)  An  employee  of  the  District  conditioning  the  provision  of  an  aid,  benefit,  or 
 service  of  the  District  on  another  employee’s  participation  in  unwelcome  sexual 
 conduct; 

 (2)  Unwelcome  conduct  that  is  so  severe,  pervasive,  and  objectively  offensive  that  it 
 effectively  denies  a  person  equal  access  to  the  District’s  education  program  or 
 activity; or 

 (3)  Sexual  assault,  as  defined  in  20  U.S.C.  §  1092(f)(6)(A)(v),  dating  violence,  as 
 defined  in  34  U.S.C.  §  12291(a)(10),  domestic  violence,  as  defined  in  34  U.S.C.  § 
 12291(a)(8), or stalking, as defined in 34 U.S.C. § 12291(a)(30). 

 II.  Notice of Sexual Harassment under Title IX 
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 When  the  District  has  actual  knowledge  of  sexual  harassment  under  Title  IX  in  an 
 education  program  or  activity  of  the  District  against  an  employee,  in  the  United  States, 
 the District shall respond promptly in a manner that is not deliberately indifferent. 

 “Actual  knowledge”  means  notice  of  sexual  harassment  or  allegations  of  sexual 
 harassment  under  Title  IX  to  (1)  the  District’s  Title  IX  Coordinator;  (2)  any  official  of  the 
 District  who  has  authority  to  institute  corrective  measures  on  behalf  of  the  District;  or 
 (3) any employee of the District. 

 “Education  program  or  activity”  includes  locations,  events,  or  circumstances  over  which 
 the  recipient  exercised  substantial  control  over  both  the  individual  who  has  been 
 reported  to  be  the  perpetrator  of  conduct  that  could  constitute  sexual  harassment 
 under  Title  IX  and  the  context  in  which  the  sexual  harassment  occurred.  This  definition 
 does not include education programs or activities that occur outside the United States. 

 III.  Identification of Title IX Coordinators 

 The  Associate  Principal  at  OHS  and  the  grades  7-12  Social  Worker  are  designated  as 
 the  “Title  IX  Coordinators”  and  authorized  by  the  District  to  coordinate  its  efforts  to 
 comply  with  Title  IX  and  this  Policy.  The  contact  information  for  the  Title  IX  Coordinator 
 is as follows: 

 Maggie Zywicki  Amie Mitchell 
 Oregon High School  Oregon High School 
 456 N. Perry Pkwy  456 N. Perry Pkwy 
 Oregon, WI 53575  Oregon, WI 53575 
 P: (608) 835-4303  P: (608) 835-4471 
 E: mazywicki@oregonsd.net  E:ammitchell@oregonsd.net 

 IV.  Reporting Sexual Harassment under Title IX 

 Any  employee  or  any  official  of  the  District  who  has  authority  to  institute  corrective 
 measures  with  actual  knowledge  of  sexual  harassment  under  Title  IX  must  immediately 
 report  sexual  harassment  to  the  Title  IX  Coordinator.  In  the  event  that  the  sexual 
 harassment  involves  conduct  by  the  Title  IX  Coordinator  against  an  employee,  such 
 employees or officials must report the alleged conduct to the District Administrator. 

 Any  person  (including  a  person  not  alleged  to  be  the  victim  of  sexual  harassment)  may 
 report  sexual  harassment  at  any  time,  including  during  non-business  hours,  to  the  Title 
 IX  Coordinator  by  mail,  by  telephone,  by  electronic  mail,  or  by  any  other  means  that 
 results in the Title IX Coordinator receiving the person’s verbal or written report. 

 V.  Response to Report of Sexual Harassment under Title IX 
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 When  the  District  has  actual  knowledge  of  sexual  harassment  under  Title  IX,  a 
 complainant  and  respondent  may  be  identified  (collectively  “parties”).  A  complainant 
 means  an  employee  who  is  alleged  to  be  the  victim  of  conduct  that  could  constitute 
 sexual  harassment  under  Title  IX.  A  respondent  means  an  individual  who  has  been 
 reported  to  be  the  perpetrator  of  conduct  that  could  constitute  sexual  harassment 
 under Title IX. 

 The  Title  IX  Coordinator  shall  promptly  contact  the  complainant  to  discuss  the 
 availability  of  supportive  measures,  consider  the  complainant’s  wishes  with  respect  to 
 supportive  measures,  inform  the  complainant  of  the  availability  of  supportive  measures 
 with  or  without  filing  a  formal  complaint,  and  explain  to  the  complainant  the  process 
 for  filing  a  formal  complaint.  The  Title  IX  Coordinator  is  responsible  for  coordinating 
 the effective implementation of supportive measures. 

 Supportive  measures  means  non-disciplinary,  non-punitive  individualized  services 
 offered  as  appropriate,  as  reasonably  available,  and  without  fee  or  charge  to  the 
 complainant  before  or  after  the  filing  of  a  formal  complaint  or  where  no  formal 
 complaint  has  been  filed.  Such  measures  are  designed  to  restore  or  preserve  equal 
 access  to  the  District’s  education  program  or  activity  without  unreasonably  burdening 
 the  other  party,  while  protecting  the  safety  of  all  parties  and  the  District’s  educational 
 environment; and deterring sexual harassment. 

 Supportive  measures  may  include  counseling,  modifications  of  work  schedules,  mutual 
 restrictions  on  contact  between  the  parties,  changes  in  work  locations,  leaves  of 
 absence,  increased  security  and  monitoring  of  certain  areas  of  the  school  property,  and 
 other  similar  measures.  The  District  must  maintain  as  confidential  any  supportive 
 measures  provided  to  the  complainant  or  respondent,  to  the  extent  that  maintaining 
 such  confidentiality  would  not  impair  the  ability  of  the  District  to  provide  the  supportive 
 measures. 

 VI.  Administrative Leave 

 The  District  may  place  an  employee  respondent  on  administrative  leave,  including 
 during the pendency of a grievance process. 

 VII.  Formal Complaint 

 A  formal  complaint  is  a  document  filed  by  a  complainant  or  signed  by  the  Title  IX 
 Coordinator,  alleging  sexual  harassment  against  a  respondent  and  requesting  the 
 District  investigate  the  allegation  of  sexual  harassment.  At  the  time  a  formal  complaint 
 is  filed  (either  by  the  complainant  or  the  Title  IX  Coordinator),  the  named  complainant 
 must be an employee of the District. Title IX Complaint Form OSD

 A  formal  complaint  may  be  filed  with  the  Title  IX  Coordinator  in  person,  by  mail,  by 
 electronic  mail,  by  using  the  contact  information  for  the  Title  IX  Coordinator,  or  by  any 
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 additional  method  designated  by  the  District.  A  document  filed  by  a  complainant 
 means  a  document  or  electronic  submission  that  contains  the  complainant’s  physical  or 
 digital  signature  or  otherwise  indicates  that  the  complainant  is  the  person  filing  the 
 formal  complaint.  If  the  District  receives  a  formal  complaint,  the  District  must  follow  the 
 grievance process below. 

 If  a  Complainant  does  not  wish  to  file  a  Formal  Complaint,  a  Title  IX  Coordinator  may 
 determine  whether  to  sign  the  complaint.  The  Title  IX  Coordinator  may  not  sign  the 
 Formal  Complaint  against  the  wishes  of  the  Complainant  if  involving  the  Complainant 
 in  the  grievance  process  would  be  clearly  unreasonable  in  light  of  the  known 
 circumstances.  The  Title  IX  Coordinator  does  not  become  a  Complainant  or  party  to 
 the complaint by signing a Formal Complaint. 

 VIII.  Grievance Process 
 The District’s grievance process shall include all the basic requirements under Title IX. 

 Any  individual  designated  by  the  District  as  a  Title  IX  Coordinator,  investigator, 
 decision-maker,  appeal-decision  maker,  or  facilitator  of  an  informal  resolution  shall  not 
 have  a  conflict  of  interest  or  bias  for  or  against  complainants  or  respondents  generally 
 or  an  individual  complainant  or  respondent.  In  addition,  there  shall  be  a  presumption 
 that  the  respondent  is  not  responsible  for  the  alleged  conduct  until  a  determination 
 regarding responsibility is made at the conclusion of the grievance process. 

 A.  Written Notice 
 Upon  receiving  a  formal  complaint,  the  District  shall  provide  a  written  notice  to  the 
 parties  who  are  known.  The  written  notice  shall  be  provided  to  the  parties  within 
 forty-five (45) days of receipt of the formal complaint. 

 The written notice shall include: 

 1.  Notice  of  the  District’s  grievance  process,  including  any  informal  resolution 
 process; 

 2.  Notice  of  the  allegations  potentially  constituting  sexual  harassment,  including 
 sufficient  details  known  at  the  time  of  the  notice  (identities  of  the  parties 
 involved  in  the  incident,  the  conduct  allegedly  constituting  sexual  harassment, 
 and the date and location of the alleged incident); 

 3.  A  statement  that  the  respondent  is  presumed  not  responsible  for  the  alleged 
 conduct  and  that  a  determination  regarding  responsibility  is  made  at  the 
 conclusion of the grievance process; 

 4.  A  statement  that  the  parties  may  request  to  inspect  and  review  evidence  that  is 
 directly related to the allegations raised in the formal complaint; 
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 5.  A  statement  that  the  parties  may  have  an  advisor  of  their  choice,  who  may  be, 
 but is not required to be, an attorney; and 

 6.  Notice  to  the  parties  of  any  provision  in  the  District’s  board  policies,  employee 
 handbook,  or  code  of  conduct  that  prohibits  knowingly  making  false  statements 
 or knowingly submitting false information during the grievance process. 

 The  notice  described  above  shall  be  provided  to  the  parties  with  sufficient  time  to 
 prepare  a  response  before  any  initial  interview.  If,  during  an  investigation,  the  District 
 decides  to  investigate  allegations  about  the  complainant  or  respondent  that  are  not 
 included  in  the  notice,  the  District  shall  provide  notice  of  the  additional  allegations  to 
 the parties whose identities are known. 

 B.  Dismissal of Formal Complaint 
 Mandatory Dismissal 
 If  the  conduct  alleged  in  a  formal  complaint:  (1)  would  not  constitute  sexual  harassment 
 as  defined  under  Title  IX  even  if  proved;  (2)  did  not  occur  within  the  District’s  program 
 or  activity;  or  (3)  did  not  occur  against  a  person  in  the  United  States,  the  District  must 
 dismiss  the  formal  complaint  with  regard  to  that  conduct.  If  dismissal  is  required,  the 
 District  must  promptly  send  written  notice  of  the  dismissal  and  the  reasons  for  the 
 dismissal  simultaneously  to  the  parties.  Dismissal  of  a  formal  complaint  does  not 
 preclude  action  under  the  District’s  board  policies,  employee  handbook  or  code  of 
 conduct. 

 Discretionary Dismissal 
 The  District  may  dismiss  a  formal  complaint  if,  at  any  time  during  the  investigation,  any 
 of  the  following  occurs:  (1)  the  complainant  notifies  the  Title  IX  Coordinator  in  writing 
 that  the  complainant  would  like  to  withdraw  the  formal  complaint;  (2)  the  respondent  is 
 no  longer  enrolled  in  or  employed  by  the  District;  or  (3)  specific  circumstances  prevent 
 the  District  from  gathering  evidence  sufficient  to  reach  a  determination  as  to  the  formal 
 complaint.  If  such  dismissal  occurs,  the  District  must  promptly  send  written  notice  of 
 the  dismissal  and  the  reasons  for  the  dismissal  simultaneously  to  the  parties.  If 
 dismissed,  the  District  will  review  whether  the  complaint  should  be  investigated  under 
 other applicable policies. 

 C.  Consolidation 
 The  District  may  consolidate  formal  complaints  as  to  allegations  of  sexual  harassment 
 against  more  than  one  respondent,  or  by  more  than  one  complainant  against  one  or 
 more  respondents,  or  by  one  party  against  another  party,  where  the  allegations  of 
 sexual harassment arise out of the same facts or circumstances. 

 D.  Informal Resolution 
 Following  the  filing  of  a  formal  complaint,  and  at  any  time  prior  to  reaching  a 
 determination  regarding  responsibility,  the  District  may  facilitate  an  informal  resolution 
 process,  including  mediation,  which  does  not  involve  a  full  investigation  and 
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 adjudication.  The  District  shall  not  require  as  a  condition  of  employment  or  continuing 
 employment,  or  enjoyment  of  any  other  right,  waiver  of  the  right  to  an  investigation 
 and  adjudication  of  formal  complaints  of  sexual  harassment  under  Title  IX.  The  District 
 shall  not  require  the  parties  to  participate  in  an  informal  resolution  process  and  may 
 not offer an informal resolution process unless a formal complaint is filed. 

 Before  conducting  any  informal  resolution  process,  the  District  will  provide  to  the 
 parties  a  written  notice  disclosing:  (1)  the  allegations;  (2)  the  requirements  of  the 
 informal  resolution  process  including  the  circumstances  under  which  it  precludes  the 
 parties  from  resuming  a  formal  complaint  arising  from  the  same  allegations,  if  any;  (3) 
 that  at  any  time  prior  to  agreeing  to  a  resolution,  any  party  has  the  right  to  withdraw 
 from  the  informal  resolution  process  and  resume  the  formal  complaint  process;  and,  (4) 
 any  consequences  resulting  from  participating  in  the  informal  resolution  process, 
 including  the  records  that  will  be  maintained  or  could  be  shared  and  whether  the 
 facilitator  of  the  informal  resolution  process  may  be  a  witness  in  any  subsequent  formal 
 complaint process. 

 The  District  will  obtain  the  parties’  voluntary  written  consent  to  the  informal  resolution 
 process. 

 Any  such  informal  resolution  process  shall  be  resolved  within  thirty  (30)  days  of  the 
 written  notice  described  in  this  paragraph,  unless  additional  time  is  needed  as 
 determined by the District. 

 E.  Investigation of Formal Complaint 
 The  District  shall  designate  an  investigator  to  investigate  the  allegations  in  a  formal 
 complaint  and  ensure  that  the  burden  of  proof  and  the  burden  of  gathering  evidence 
 sufficient  to  reach  a  determination  regarding  responsibility  rests  on  the  District  and  not 
 on  the  parties.  The  investigators  shall  be  the  Assistant  Director  of  Curriculum  and  the 
 High  School  Principal,  or  the  District  Superintendent’s  designee  where  there  may  be  a 
 conflict.  The  investigation  process  instituted  by  the  District  shall  treat  complainants  and 
 respondents  equitably  by  providing  remedies  to  a  complainant  where  a  determination 
 of  responsibility  for  sexual  harassment  has  been  made  against  the  respondent  and  by 
 following  a  grievance  process  that  complies  with  Title  IX  before  imposition  of  any 
 disciplinary  sanctions  or  other  actions  that  are  not  supportive  measures  against  a 
 respondent. 

 During the investigation, the District shall: 

 1.  Not  restrict  the  ability  of  either  party  to  gather  and  present  relevant  evidence,  or 
 to discuss the allegations under investigation; 

 2.  Provide  equal  opportunity  for  the  parties  to  present  witnesses  and  other 
 inculpatory and exculpatory evidence; 
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 3.  Provide  the  parties  with  the  same  opportunities  to  have  others  present  during 
 any  complaint  proceeding,  including  the  opportunity  to  be  accompanied  to  any 
 related  meeting  or  proceeding  by  the  advisor  of  their  choice,  who  may  be,  but  is 
 not  required  to  be,  an  attorney.  However,  the  District  may  establish  restrictions 
 regarding  the  extent  to  which  the  advisor  may  participate  in  the  proceedings,  as 
 long as the restrictions apply equally to both parties; 

 4.  Provide  to  the  party  whose  participation  is  invited  or  expected  written  notice  of 
 the  date,  time,  location,  participants,  and  purpose  of  investigative  interviews,  or 
 other meetings, with sufficient time for the party to prepare to participate; 

 5.  Provide  both  parties  an  equal  opportunity  to  inspect  and  review  any  evidence 
 obtained  as  part  of  the  investigation  that  is  directly  related  to  the  allegations 
 raised  in  a  formal  complaint,  including  evidence  upon  which  the  District  does 
 not  intend  to  rely  in  reaching  a  determination  regarding  responsibility,  as  well  as 
 inculpatory  and  exculpatory  evidence,  whether  obtained  from  a  party  or  other 
 source,  so  that  each  party  can  meaningfully  respond  to  the  evidence  prior  to 
 conclusion of the investigation; 

 6.  Prior  to  completion  of  the  investigative  report,  send  to  each  party  and  the 
 party’s  advisor,  if  any,  the  evidence  subject  to  inspection  and  review,  in  an 
 electronic  format  or  a  hard  copy,  and  the  parties  shall  have  at  least  ten  (10)  days 
 to  submit  a  written  response,  which  the  investigator  will  consider  prior  to 
 completion of the investigative report; 

 7.  Create  an  investigative  report  that  fairly  summarizes  relevant  evidence  and,  at 
 least  ten  (10)  days  prior  to  the  time  of  determination  regarding  responsibility, 
 send  to  each  party  and  the  party’s  advisor,  if  any,  the  investigative  report  in  an 
 electronic format or hard copy, for their review and written response; and, 

 8.  Not  require,  allow,  rely  upon,  or  otherwise  use  questions  or  evidence  that 
 constitute,  or  seek  disclosure  of,  information  protected  under  a  legally 
 recognized  privilege,  unless  the  person  holding  such  privilege  has  waived  the 
 privilege. 

 F.  Determination Regarding Responsibility 
 The  District  shall  identify  a  decision-maker  (other  than  the  Title  IX  Coordinator, 
 investigator,  and  facilitator  of  an  informal  resolution)  who  will  issue  a  written 
 determination  regarding  responsibility  on  the  formal  complaint.  The  decision  maker 
 shall  be  the  Director  of  Human  Resources,  or  the  District  Superintendent’s  designee 
 where  there  may  be  a  conflict.  To  reach  this  determination,  the  decision-maker  will 
 apply the preponderance of the evidence standard. 

 After  receipt  of  the  investigative  report  and  before  reaching  a  determination  regarding 
 responsibility,  the  decision-maker  must  afford  each  party  the  opportunity  to  submit 
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 written,  relevant  questions  that  a  party  wants  asked  of  any  party  or  witness,  provide 
 each  party  with  the  answers,  and  allow  for  additional,  limited  follow-up  questions  from 
 each party. 

 Questions  and  evidence  about  the  complainant’s  sexual  predisposition  or  prior  sexual 
 behavior  are  not  relevant,  unless  such  evidence  about  the  complainant’s  prior  sexual 
 behavior  is  offered  to  prove  that  someone  other  than  the  respondent  committed  the 
 conduct  alleged  by  the  complainant,  or  if  the  questions  and  evidence  concerns  specific 
 incidents  of  the  complainant’s  prior  sexual  behavior  with  respect  to  the  respondent  and 
 is  offered  to  prove  consent.  The  decision-maker  must  explain  to  the  party  proposing 
 the questions any decision to exclude questions as not relevant. 

 The  decision-maker  must  make  an  objective  evaluation  of  all  relevant  evidence  (both 
 inculpatory  and  exculpatory)  and  must  not  make  credibility  determinations  based  on  a 
 person’s status as a complainant, respondent, or witness. 

 G.  Decision-maker’s Written Determination 
 The  decision-maker  will  apply  a  preponderance  of  the  evidence  standard  in  issuing  a 
 written determination. The written determination shall include all of the following: 

 1.  Identification of the allegation(s) potentially constituting sexual harassment; 

 2.  A  description  of  the  procedural  steps  taken  from  the  receipt  of  the  formal 
 complaint  through  the  determination,  including  any  notifications  to  the  parties, 
 interviews  with  parties  and  witnesses,  site  visits,  methods  used  to  gather  other 
 evidence, and hearings held; 

 3.  Findings of fact supporting the determination; 

 4.  Conclusions  regarding  the  application  of  the  District’s  policies,  employee 
 handbook provisions and/or code of conduct to the facts; 

 5.  A  statement  of,  and  rationale  for,  the  result  as  to  each  allegation,  including  a 
 determination  regarding  responsibility,  any  disciplinary  sanctions  the  District 
 imposes  on  the  respondent,  and  whether  remedies  designed  to  restore  or 
 preserve  access  to  the  District’s  education  program  or  activity  will  be  provided 
 by the District to the complainant; and, 

 6.  The  District’s  procedures  and  permissible  bases  for  the  complainant  and 
 respondent to appeal. 

 The District will provide the written determination to the parties simultaneously. 
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 If  the  decision  is  made  that  it  is  more  likely  than  not  that  the  Respondent  violated  this 
 policy,  the  decision-maker(s)  or  the  decision-maker’s  designee  shall  determine 
 appropriate sanction(s  ). 

 The  determination  regarding  responsibility  becomes  final  either  on  the  date  that  the 
 District  provides  the  parties  with  the  written  determination  of  the  result  of  the  appeal,  if 
 an  appeal  is  filed,  or  if  an  appeal  is  not  filed,  the  date  on  which  an  appeal  would  no 
 longer be considered timely. 

 H.  Possible Sanctions and Remedies 
 The  District  may  implement  a  range  of  possible  sanctions  and  remedies  following  a 
 determination  of  responsibility.  The  range  of  remedies  include  counseling,  no-contact 
 orders,  or  other  appropriate  remedies.  The  range  of  sanctions  include  written  warning, 
 unpaid suspension, termination, and other disciplinary sanctions. 

 I.  Supportive Measures 
 The  District  may  provide  a  range  of  supportive  measures  available  to  complainants  and 
 respondents. The range of supportive measures include those identified above. 

 J.  Appeal 
 The  District  shall  identify  an  individual  to  serve  as  a  decision-maker  on  the  appeal 
 (other  than  the  Title  IX  Coordinator,  investigator,  decision-maker,  and  facilitator  of  an 
 informal  resolution).  The  decision-maker  on  appeal  shall  be  the  District  Superintendent 
 or the Board President’s designee where there may be a conflict. 

 The  District  shall  offer  both  parties  an  appeal  from  a  determination  regarding 
 responsibility  or  from  a  dismissal  of  a  formal  complaint.  An  appeal  must  be  filed  within 
 ten  (10)  days  of  issuance  of  the  written  determination  on  responsibility  or  dismissal  of  a 
 formal complaint and may be based upon any of the following: 

 1.  Procedural irregularity that affected the outcome of the matter; 

 2.  New  evidence  that  was  not  reasonably  available  at  the  time  the  determination 
 regarding  responsibility  was  made,  that  could  affect  the  outcome  of  the  matter; 
 and, 

 3.  The  Title  IX  Coordinator,  investigator(s),  or  decision-maker(s)  had  a  conflict  of 
 interest  or  bias  for  or  against  complainants  or  respondents  generally,  or  the 
 individual complainant or respondent, that affected the outcome of the matter. 

 As to all appeals, the District shall: 

 1.  Notify  the  other  party  in  writing  when  an  appeal  is  filed  and  implement  appeal 
 procedures equally for both parties; 
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 2.  Ensure  that  the  appeal  decision-maker  is  not  the  same  person  as  any 
 investigator(s),  decision-maker(s)  that  reached  the  determination  of  responsibility 
 or dismissal, the Title IX Coordinator, or the facilitator of an informal resolution; 

 3.  Ensure  that  the  appeal  decision-maker  complies  with  the  standards  set  forth  in 
 34 C.F.R. § 106.45(b)(1)(iii); 

 4.  Give  both  parties  a  reasonable,  equal  opportunity  to  submit  a  written  statement 
 in support of, or challenging, the outcome; 

 5.  Issue  a  written  decision  describing  the  result  of  the  appeal  and  the  rationale  for 
 the  result,  which  shall  be  issued  within  thirty  (30)  days  of  the  filing  of  the  appeal, 
 unless the appeal decision-maker needs additional time; and, 

 6.  Provide the written decision on appeal simultaneously to both parties. 

 K.  Timeframe for Determination 
 The  conclusion  of  the  grievance  process,  including  any  appeal,  shall  be  done  in  a 
 reasonably  prompt  timeframe,  which  in  most  cases  shall  be  no  more  than  ninety  (90) 
 days  from  the  date  the  complaint  is  received.  The  District  may  temporarily  delay  the 
 grievance  process  or  provide  for  a  limited  extension  of  any  deadline  included  in  this 
 policy for good cause. 

 “Good  cause”  shall  include,  but  is  not  limited  to,  the  absence  of  a  party,  a  party’s 
 advisor,  or  a  witness;  concurrent  law  enforcement  activity;  or  the  need  for  language 
 assistance  or  accommodation  of  disabilities.  If  the  District  delays  the  grievance  process 
 or  extends  any  deadline,  it  must  provide  written  notice  to  the  complainant  and  the 
 respondent of the delay or extension and the reasons for the action. 

 IX.  Retaliation Prohibited 
 Neither  the  District  nor  any  person  may  intimidate,  threaten,  coerce  or  discriminate 
 against  any  individual  for  the  purpose  of  interfering  with  any  right  or  privilege  secured 
 by  Title  IX  or  this  Policy,  or  because  the  individual  has  made  a  report  or  complaint, 
 testified,  assisted  or  participated  or  refused  to  participate  in  any  manner  in  an 
 investigation, proceeding or hearing under this Policy. 

 Intimidation,  threats,  coercion,  or  discrimination,  including  charges  against  an 
 individual  for  code  of  conduct  violations  that  do  not  involve  sex  discrimination  or 
 sexual  harassment,  but  arise  out  of  the  same  facts  or  circumstances  as  a  report  or 
 complaint  of  sex  discrimination,  or  a  report  or  formal  complaint  of  sexual  harassment, 
 for  the  purpose  of  interfering  with  any  right  or  privilege  secured  by  Title  IX  or  this  part, 
 constitutes retaliation. 

 Complaints  alleging  retaliation  may  be  filed  according  to  the  complaint  procedures  for 
 sexual harassment under this Policy. 
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 X.  Confidentiality 
 The  District  shall  keep  confidential  the  identity  of  any  person  who  has  made  a  report  or 
 complaint  of  sexual  harassment  under  Title  IX,  any  complainant,  any  individual  who  has 
 been  reported  to  be  the  perpetrator  of  sexual  harassment,  any  respondent,  and  any 
 witness,  except  as  may  be  permitted  by  the  Family  Educational  Rights  and  Privacy  Act 
 (“FERPA”),  as  required  by  law,  or  to  carry  out  the  purposes  of  this  Policy  or  Title  IX, 
 including  the  conduct  of  any  investigation,  hearing,  or  judicial  proceeding  arising 
 thereunder. 

 The  District  may  not  access,  consider,  disclose,  or  otherwise  use  a  party’s  records  that 
 are  made  or  maintained  by  a  physician,  psychiatrist,  psychologist,  or  other  recognized 
 professional  or  paraprofessional  and  which  are  made  and  maintained  in  connection 
 with  the  provision  of  treatment  to  the  party,  unless  the  District  obtains  the  voluntary 
 written consent of the party or the party’s parent or guardian. 

 XI.  Recordkeeping 
 The District shall maintain for a period of seven years, records of: 

 1.  Each  sexual  harassment  investigation,  including  any  determination  regarding 
 responsibility,  any  audio  or  audiovisual  recording  or  transcript,  any  disciplinary 
 sanctions  imposed  on  the  respondent,  and  any  remedies  provided  to  the 
 complainant  designed  to  restore  or  preserve  access  to  the  District’s  education 
 program or activity; 

 2.  Any appeal and the result therefrom; 

 3.  Informal resolution and the result therefrom; and 

 4.  All  materials  used  to  train  Title  IX  Coordinators,  investigators,  decision-makers, 
 and  any  person  who  facilitates  an  informal  resolution  process  with  regard  to 
 sexual harassment. 

 The  District  shall  create  and  maintain  for  a  period  of  seven  years,  records  of  any 
 actions,  including  any  supportive  measures,  taken  in  response  to  a  report  or  formal 
 complaint of sexual harassment. 

 With  respect  to  each  response,  the  District  shall  document  the  basis  for  its  conclusion 
 that  its  response  was  not  deliberately  indifferent,  and  document  that  it  took  measures 
 designed  to  restore  or  preserve  access  to  the  District’s  educational  program  or  activity. 
 The  documentation  of  certain  bases  or  measures  does  not  limit  the  District  in  the  future 
 from providing additional explanations or detailing additional measures taken. 

 XII.  Training 
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 The  District  shall  ensure  that  the  Title  IX  Coordinators,  investigators,  decision-makers, 
 appeal  decision-makers  and  facilitators  of  informal  resolution  processes,  receive 
 training  on  the  definition  of  sexual  harassment,  the  scope  of  the  District’s  education 
 program  or  activity,  how  to  conduct  an  investigation  and  grievance  process  including 
 appeals  and  informal  resolution  processes,  if  applicable,  for  the  purpose  of  protecting 
 the  safety  of  employees,  ensuring  due  process  protections  for  all  parties,  and 
 promoting accountability. 

 The  District  shall  ensure  investigators  receive  training  on  how  to  create  an  investigative 
 report that fairly summarizes relevant evidence. 

 The  District  shall  ensure  decision-makers  receive  training  on  issues  of  relevance  of 
 questions  and  evidence,  including  questions  and  evidence  about  a  Complainant’s  prior 
 sexual behavior  . 

 Any  materials  used  to  train  Title  IX  Coordinators,  investigators,  decision-makers,  and 
 facilitators  of  informal  resolutions  may  not  rely  on  sex  stereotypes  and  must  promote 
 impartial investigations and adjudications of formal complaints of sexual harassment. 

 XIII.  Harassment under Other Laws 
 Other  state  and  federal  laws  prohibit  harassment  of  employees  on  the  basis  of  sex, 
 including  Title  VII  and  the  Wisconsin  Fair  Employment  Act.  Employees  may  bring 
 complaints  of  such  harassment  to  the  Title  IX  Coordinator.  The  Title  IX  Coordinator 
 shall  be  responsible  for  addressing  such  allegations,  including  conducting  an 
 investigation, if appropriate, pursuant to this Policy and Policy 157. 

 If  an  employee  files  a  complaint  alleging  harassment  on  the  basis  of  sex  under  state 
 law  or  Title  VII,  with  or  without  allegations  related  to  Title  IX,  the  Title  IX  Coordinator 
 shall  consider  any  appropriate  action,  including  directing  the  employee  to  follow  any 
 general  employee  harassment  procedure  adopted  to  comply  with  state  law  prohibiting 
 harassment  based  on  sex.  However,  the  Title  IX  Coordinator  may  determine  that  it  is 
 appropriate  to  proceed  with  the  complaint  under  this  Title  IX  Sexual  Harassment 
 policy, including resolution of the allegations under the grievance process. 

 Legal References:  Title IX of the Education Amendment of 1972 
 Title IX regulations, 34 C.F.R. Part 106 
 Title VII of the Civil Rights Act of 1964 
 Wis. Stat. §§ 111.31-111.395 

 Adopted August 10, 2020 
 Revised: September 1, 2021 
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Background

This summer, we have been discussing potential changes to the Employee Handbook 2024-25 with
the Oregon Education Association (OEA). During that collaborative process, we had at the forefront
the recommendations from the Professional Sustainability Task Force (Task Force).

As background, the Board created the Task Force in 2024 to study the issues related to professional
sustainability and provide recommendations to the Board on how best to address it. The Board
charged the Task Force with the following:

1. Examine existing data as to professional sustainability for educators;

2. Identify key strategies the District can consider to increase sustainability of the profession,
while continuing to offer the highest quality learning environment for our students; and

3. Present a summary report to the Board of Education in the spring of 2024 that identifies task
force findings and prioritizes recommendations.

The Task Force was comprised of educators, parents/guardians, community members,
representatives of the OEA, and administrators, with a primary focus on selecting committee
members who had backgrounds in human resources, mental health and business.

Two of the Task Force’s recommendations were that the District: 1) Find ways to provide educators
with a calendar and more flexible leave options that provide educators with a greater sense of
workload manageability and long-term sustainability; and 2) Implement effective strategies to
address the substitute shortage. You can find the full report here:

 Professional Sustainability Task Force Board Report Final 

In response to the Task Force’s recommendation to address the substitute shortage, in March 2024,
the Board approved hiring building teacher substitutes for the 2024-25 school year (funded with
one-time money) and approved an additional position in the Human Resources Department,
contingent on available funding, to focus on recruitment and retention with a priority of filling
substitute and special education paraprofessional position.

https://docs.google.com/document/d/1Db31pK2MuHQsUbwHu88LZrkylWBolnePbgG1nlkXWqo/edit?usp=sharing


Regarding the Task Force’s recommendation to provide more flexible leave options, the OEA
requested that, in the Employee Handbook, the District change 8 hours of sick leave to 8 hours of
personal leave for full-time educators. This would mean, instead of 72 hours of sick leave and 16
hours of personal leave each year, educators would be allocated 64 hours of sick leave and 24 hours
of personal leave. When considering the OEA’s request, the Policy Committee discussed the
potential impact of such a change, including the estimated cost.

The Policy Committee understood the rationale for the request, and was also concerned about
increasing potential teacher and support staff absences and impacts on student instruction,
particularly when the fill rates for the 2023-24 school year were 80% for teachers and about 50% for
paraprofessionals. They were also cognizant of the strain on educators, building and district
administrators and other school staff who needed to cover those absences if they were not filled,
resulting in an additional workload for them and strain on our educational system.

Regarding the cost, the Policy Committee reviewed the relevant data to estimate that it will cost
approximately $35,000 to make this change for the 2024-25 school year. Additional details will be
shared with all Board members at the Board meeting. After significant discussion and analysis, the
Policy Committee approved the requested change in the Employee Handbook as a pilot for the
2024-25 school year in order to study and obtain more accurate data about the impact of such
change.

After reflecting on the Policy Committee discussion, in balancing the feedback about the need for
more leave flexibility,concerns about increasing the workload on educators, student instruction
impact and the budgetary impact, we offer the following recommendations as part of the Board’s
and community’s priority to retain and recruit the highest quality educators in service of increased
student achievement and wellness:

● The Board has approved the addition of building substitutes for the 2024-25 school year;

● The Board approve the recommended change from sick leave to personal leave in the
Employee Handbook for one year pilot; and

● The Board approve the hiring of the HR staff member this summer to help with recruitment of
substitute teachers and paraprofessionals. This would be a three-year position (approximately
$100,00 per year) unless recurring funds were available.

We will fund the second and third bullet points with one-time funds that were designated for the
Director of Student Services position that was ultimately funded for two years by ESSER funds, and
by using increased interest revenues.

SUMMARY AND RECOMMENDATION: It is recommended the Board of Education vote to approve
the 2024-2025 Employee Handbook which includes a one-year pilot of moving one day from sick
leave to personal leave for regular school year staff who do not have vacation hours. In addition, the
recommendation includes moving forward with the hiring of the HR staff member this summer.

SUPERINTENDENT: _______________________________________________________________________
ACTION BY BOARD: Motion: ___________________ Second: ___________________ Vote: ___________
Revisions, if any _____________________________________________________________________________

Agenda Item: C3



 Employee Handbook 
 Oregon School District 
 123 East Grove Street 

 Oregon, WI  53575 
 www.OregonSD.org 

 ___________________ 

 2024-2025 School Year 
 Effective _____________, 2024 
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 Welcome to the Oregon School District 

 We are excited to have you as an important part of the Oregon School District. 

 It  is  our  belief  that  professional  relationships  based  on  mutual  respect  are  key  to  serving  the 
 needs  of  all  students  in  the  Oregon  School  District  ("District").  It  is  through  a  collective 
 commitment to the District’s vision and goals that we can be a district of distinction. 

 This  Employee  Handbook  ("Handbook")  is  designed  to  answer  questions  that  you  may  have  with 
 respect  to  policies  and  practices  for  District  employees.  Please  take  the  time  to  read  the 
 handbook  and  keep  it  for  future  reference.  A  copy  of  the  handbook  and  updates  are  on  the 
 District’s website. 

 None  of  the  statements  and  policies  contained  in  this  Handbook  constitutes  a  guarantee  of 
 employment,  a  guarantee  of  any  other  right  or  benefit,  or  a  contract  of  employment,  express  or 
 implied.  The  District  reserves  the  right  to  modify,  revoke,  suspend  or  terminate  any  or  all  of  the 
 statements  and  policies  described  in  this  Handbook  at  any  time.  The  Handbook  is  not  intended 
 to  create,  or  be  construed  to  constitute,  a  contract  between  the  District  and  any  of  its  employees. 
 The Handbook supersedes any and all previous labor agreements and handbooks. 

 The  Superintendent  is  responsible  for  the  administration  of  the  policies  described  in  this 
 Handbook.  Final  interpretation  of  any  of  the  policies  in  this  Handbook  is  vested  solely  in  the 
 Oregon School Board of Education. 

 If  you  have  questions  regarding  this  document,  you  are  welcome  to  contact  your  school 
 administrator, supervisor or the Director of Human Resources at 608-835-4015. 

 Best Wishes for a Great School Year! 
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 Section 1:  District Overview 

 1.01  Mission Statement of the Oregon School District 

 The  District's  mission  is  to  educate  students  by  helping  them  acquire  the  skills,  knowledge  and 
 attitudes  needed  to  achieve  their  individual  potential,  to  contribute  to  a  changing  society  and  to 
 be  receptive  to  learning  as  a  lifelong  process.  The  mission  will  be  accomplished  by  delivering 
 high quality programs through the joint efforts of students, staff, parents and community. 

 1.02  District Decision-making 

 All  District  decisions  should  have  as  their  guiding  principle  District  students  and  their  learning. 
 In  order  to  focus  District  decision-making  on  students  and  their  learning,  all  substantive 
 decision-making  should  utilize  the  following  parameters  to  evaluate  the  appropriateness  and 
 value of any decision under consideration: 

 ●  Is  the  decision  in  alignment  with  District  policies,  including  Board  Position  Papers  and 
 strategic plans; 

 ●  Is the decision consistent with research and best educational practices; 
 ●  Does  the  decision  include  an  appropriate  assessment  plan,  tools,  benchmarks,  and 

 data-set; 
 ●  Is the decision in compliance with local, state, and federal laws; 
 ●  Is the decision’s implementation within budget parameters; and 
 ●  Is the decision student-centered? 

 The  District  measures  success  in  four  main  categories:  Competence,  Character,  Culture  and 
 Community.  District  schools  will  work  within  the  school  leadership  team  framework  to  develop, 
 monitor  and  assess  goals  for  students  in  the  areas  of  academic  competency,  culture,  character  and 
 community.  Data  is  continuously  collected  and  analyzed  and  reported  annually  to  the  Oregon 
 School District Board of Education ("Board"). 

 The  Board  Position  Papers  outlining  a  broad  strategic  plan  for  the  District  are  found  on  the 
 website at  School Board / School District Policies  : 

 ●  136  Assessment for Student Achievement - May 2010 
 ●  135  Visioning for the Future - June 11, 2007 
 ●  134  Accountability For Student Achievement -2003 
 ●  133  Board Position Statement On Alcohol And Drug Usage-2000 
 ●  132  Commitment To Continuous Improvement-1992 
 ●  131  The Oregon Successful School Initiative (Ossi)-1991 
 ●  138  The Path Forward-2016 
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 1.03  Culture of the Oregon School District 

 The  District  operates  under  the  model  of  "continuous  improvement,"  with  students  at  the  center 
 of  the  decision-making  process.  The  District  recognizes  the  importance  of  each  member  of  the 
 school  community  and  strives  to  maintain  a  nurturing  working  and  learning  environment  for  all. 
 The  District  is  committed  to  providing  a  working  environment  based  on  fair  and  reasonable  rules 
 and  guidelines.  By  promoting  its  individual  and  collective  successes,  the  District  benefits  the 
 entire Oregon-area community. 

 1.04  District Schools 

 The District educates its students in the following buildings and programs: 

 ●  Community partnership 4K program 
 ●  Brooklyn Elementary School (Early childhood - 4) 
 ●  Netherwood Knoll Elementary School (Early childhood - 4) 
 ●  Prairie View Elementary School  (Early childhood – 4) 
 ●  Forest Edge Elementary School (Early childhood - 6) 
 ●  Rome Corners Intermediate School (5 -6) 
 ●  Oregon Middle School (7-8) 
 ●  Oregon High School (9-12) 
 ●  Oregon Alternative School Integrated Studies (OASIS) 
 ●  Oregon Night School 

 1.05  Organizational Structure 

 The  Board  operates  within  a  policy  governance  model.  School  District  Policies  can  be  found  on 
 the District Webpage  School Board / School District  Policies 

 The  Superintendent  reports  to  the  Board  and  is  responsible  for  administrative  operations  in 
 accordance  with  the  Board’s  overall  vision  and  strategic  plan  as  described  in  Board  Position 
 papers. 

 1.06  Policies and Procedures Resource Booklet 

 In  order  to  comply  with  Federal,  State  and  local  laws,  the  District  maintains  a  "Staff  Handbook" 
 that  is  posted  on  the  District’s  web  page  under  Human  Resources.  District  employees  are 
 required to comply with the procedures outlined in this Booklet. 
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 Section 2:  Employment Policies 

 2.01  Scope of Employment 

 Subject  to  the  procedures  and  standards  set  forth  in  these  policies  and  federal  and  state  law, 
 District  employment  is  at-will.  Employees  may  be  disciplined  or  terminated  from  employment 
 at the District's discretion in accordance with these policies and federal and state law. 

 To  the  extent  that  employment  is  covered  by  an  individual  contract,  the  terms  of  that  contract 
 supersede the terms of this Handbook. 

 In  any  case  where  there  is  a  conflict  between  this  Handbook  and  a  collective  bargaining 
 agreement,  the  terms  of  the  collective  bargaining  agreement  shall  supersede  the  provisions  of  this 
 Handbook. 

 Employment  rights  and  obligations  are  also  set  forth  in  the  School  District  Policies,  which  can  be 
 accessed on the district Web-site at the link:  School  Board / School District Policies 

 Employees  are  required  to  comply  with  all  School  District  Policies.  District  employees  are  also 
 required  to  review  and  comply  with  all  policies  and  procedures  related  to  COVID-19  for  the 
 health  and  safety  of  our  school  community.  Those  can  be  found  on  the  District’s  web  page  under 
 Human Resources. 

 2.02  Employment Opportunities 

 The  District  will  determine  when  and  how  a  vacancy  or  new  position  should  be  filled.  The 
 selection  of  any  applicant  to  fill  a  job  vacancy  or  new  position  shall  be  made  on  the  basis  of 
 relative  ability,  experience  and  qualifications.  Job  vacancies  will  be  announced  internally  and 
 externally,  if  necessary,  as  determined  by  the  District.  The  District  reserves  the  right  to  establish 
 job  requirements,  to  determine  an  applicant's  qualifications,  and  to  select  an  applicant  who  the 
 District  determines  to  be  the  best  qualified  applicant  for  employment.  The  District  may 
 temporarily  fill  a  position  while  processing  the  permanent  vacancy  or  publicly  soliciting 
 employment  applications  from  non-employees.  The  District  reserves  all  rights  to  transfer 
 employees  and/or  make  changes  in  employees’  assignments  with  or  without  posting  the 
 position(s).  District  employees  shall  have  the  ability  to  request  internal  job  transfers  and  such 
 requests will be considered at the District's discretion. 

 As  required  by  state  law,  all  employees  must  successfully  complete  a  physical  and 
 Tuberculosis (TB)  screening  and  then  test  if  needed.  If  either  is  not  successfully  completed 
 within  30  days  of  employment,  the  employment  will  be  terminated  except  in  extraordinary 
 circumstances as determined by the Director of Human Resources. 
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 2.03  Employment of Relatives 

 Members  of  an  employee's  immediate  family  will  be  considered  for  employment  solely  on  the 
 basis  of  qualifications  and  pursuant  to  the  hiring  processes  applicable  to  all  potential  applicants 
 for  a  District  job.  Immediate  family  members  of  current  employees  may  not  be  hired  if  that 
 employment would: 

 1.  Create a supervisor/subordinate relationship with that family member; 
 2.  Create the potential for an adverse impact on work performance; or 
 3.  Create either an actual conflict of interest or the appearance of a conflict of interest. 

 This policy also applies to assigning, transferring, or promoting an employee. 

 No  employee  may  use  the  employee's  position  to  bring  about  the  employment  or  promotion  of  a 
 member of the employee’s family. 

 No  employee  may  participate  in  any  final  decision  in  any  employment  matter  involving  an 
 employee who is a family member. 

 For  purposes  of  this  policy,  immediate  family  members  are  defined  as:  spouse;  child;  spouse’s 
 child;  sibling;  parent  or  parent-in-law;  sibling  ;  parent’s  sibling,  or  spouse  thereof;  grandparent  or 
 grandparent-in-law;  and  fiancé  or  fiancée.  This  section  also  applies  to  members  of  the 
 employee’s household. 

 This  section  shall  not  apply  to  temporary  employees  who  are  employed  for  a  limited  term  not 
 exceeding sixteen (16) weeks duration in any twelve (12) month period. 

 2.04  Equal Opportunity 

 The  District  shall  not  discriminate  against  any  employee  or  applicant  for  employment  on  the 
 basis  of  age,  religion,  color,  ethnicity,  race,  national  origin,  gender,  sexual  orientation,  gender 
 identity  and/or  preference,  disability,  economic  status,  creed,  marital  status,  handicap,  military  or 
 veteran  status,  ancestry,  arrest  or  conviction  record,  political  affiliation,  genetic  information, 
 homeless  status,  or  any  other  status  protected  by  state  and  federal  laws  and  regulations,  and/or 
 described in  Board Policy 157  . 

 The  District  believes  a  diverse  community  helps  to  achieve  excellence  by  promoting  a  culture  of 
 learning,  appreciation  and  understanding.  Each  member  of  the  District’s  community  should  treat 
 everyone with care and respect, and to value differences in the District. 

 2.05  Evaluations 

 To  ensure  that  all  employees  perform  their  jobs  to  the  best  of  their  abilities,  the  District  uses  a 
 performance  appraisal  system  which  stresses  the  importance  of  employees  being  recognized  for 
 demonstrating  effective  performance  and  receiving  appropriate  suggestions  for  improvement  as 
 necessary.  Consistent with this goal, supervisors will formally evaluate staff performance. 
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 The  performance  appraisals  provide  an  opportunity  for  employees  to  discuss  with  their 
 supervisor  any  concerns  they  have  regarding  their  position  or  performance.  The  goal  of  the 
 performance  appraisal  is  to  enhance  the  employee's  job  performance  while  establishing  good 
 communication channels between the employee and the supervisor. 

 Support  staff  employees  will  be  evaluated  in  the  first  year  of  employment  with  the  District. 
 Following  the  first  year,  support  staff  employees  shall  be  evaluated  at  least  once  every  three  (3) 
 years.  Certified  personnel  will  be  evaluated  in  accordance  with  state  law  and  the  Department  of 
 Public Instruction. 

 Supervisors  will  have  the  discretion  to  evaluate  employees  more  often.  Employees  will  receive 
 written  copies  of  their  evaluation.  In  the  event  an  employee  feels  the  evaluation  is  incomplete  or 
 inaccurate, the employee may put their objections in writing and attach it with the evaluation. 

 Factors  addressed  in  the  evaluation  may  include  the  employee's  quality  of  work,  quantity  of 
 work,  dependability,  adaptability,  job  knowledge,  judgment,  initiative,  ability  to  get  along  with 
 others,  attitude  and  attendance.  A  performance  review  may  or  may  not  be  accompanied  by  a 
 change in salary or duties. 

 2.06  Personnel Records 

 Employee  personnel  records  are  subject  to  Wisconsin’s  Public  Records  Law.  The  District 
 Human  Resources  Director  shall  be  the  official  custodian  of  employee  personnel  records  and 
 responsible  for  the  maintenance  of  the  official  personnel  files  for  all  employees  and  the 
 disclosure  of  such  information.  If  the  District  determines  it  must  release  personnel  records 
 pursuant  to  a  request  under  the  open  records  law,  copies  of  such  documents  will  be  presented  to 
 the  employee,  if  required  by  law.  The  employee  may  have  a  right  to  circuit  court  review  of  the 
 District’s decision to release the records due pursuant to state law. 

 Each  employee  shall  immediately  notify  the  Human  Resources  Department  in  writing  of  any 
 change  in  the  employee’s  name,  mailing  address,  phone  number,  email  address,  marital  status, 
 number of dependents, and emergency contacts. 

 Employees  may  inspect  their  own  personnel  records  two  (2)  times  per  year  pursuant  to  Section 
 103.13,  Wisconsin  Statutes.  Employees  must  make  such  request  in  writing  to  the  Human 
 Resources  Department.  The  District  shall  respond  within  seven  (7)  working  days  of  the  request 
 and  arrange  for  the  inspection  or  copying  of  the  records.  The  District  may  charge  a  reasonable 
 fee,  not  to  exceed  the  actual  cost  to  the  District,  for  records  copied  for  the  employee.  If  an 
 employee  believes  a  correction  should  be  made  to  the  employee’s  employment  record,  the 
 District  and  employee  may  agree  to  such  a  change.  If  there  is  not  an  agreeable  employment 
 record  change,  the  employee  may  submit  a  written  statement  for  placement  in  the  employee's 
 personnel  file  identifying  the  basis  for  the  employee’s  disagreement  with  that  provision  in  the 
 employment record. 
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 2.07  Discrimination, Bullying and Hate Speech 

 The  District,  its  employees  and  students  shall  not  engage  in  discrimination,  harassment  or 
 bullying.  of  any  type.  Federal  law  prohibits  discrimination  with  respect  to  religion,  race,  color, 
 national  origin,  sex,  age  and  handicap.  State  law  prohibits  discrimination  also  with  respect  to 
 ancestry,  color,  physical,  mental,  emotional  or  learning  disability,  pregnancy,  marital  or  parental 
 status,  sexual  orientation,  arrest  or  conviction  record  and  military  service.  In  addition,  the  Board 
 prohibits  discrimination  or  harassment  based  on  transgender  status  including  gender  expression, 
 gender  identity  and  gender  nonconformity.  Finally,  pursuant  to  Title  IX,  the  District  does  not 
 discriminate on the basis of sex in its education programs or activities. 

 To  learn  more  or  to  file  a  complaint,  see  Board  Policies  157  (Non-Discrimination),  163 
 (Anti-Bullying),  164  (Anti-Hate Speech) and  166  (Sexual  Harassment - Employees). 

 The District’s Title IX Coordinators are: 

 Maggie Zywicki  Amie Mitchell 
 Oregon High School  Oregon High School 
 456 N. Perry Pkwy  456 N. Perry Pkwy 
 Oregon, WI 53575  Oregon, WI 53575 
 P: (608) 835-4303  P: (608) 835-4471 
 E: mazywicki@oregonsd.net  E:ammitchell@oregonsd.net 

 2.08  Personal Appearance 

 District  employees  are  expected  to  dress  and  act  in  a  manner  consistent  with  the  position  they 
 hold.  District  employees  are  expected  to  present  a  personal  appearance  that  projects  a  positive 
 image of the District.  This applies whether the employee is in-person or is working online. 

 2.09  Family and Medical Leave 

 Employees  may  be  eligible  for  Family  Medical  Leave  as  provided  by  federal  and  Wisconsin  law. 
 Employees  shall  be  required  to  substitute  their  accrued  leave  as  permitted  by  federal  or  state  law. 
 This  does  not  apply  to  leave  under  the  Families  First  Coronavirus  Response  Act  or  similar 
 legislation.  For  more  information,  including  rights  and  responsibilities,  see  the  District’s 
 webpage under Human Resources:  Employee Leaves 

 2.10  AODA Drug Free Workplace 

 In order to protect the health, welfare and safety of students and employees, no school employee 
 shall possess, dispense or in any way transfer possession, or be under the influence of alcohol 
 during working hours or while involved in school-sponsored activities; or illegally manufacture, 
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 distribute, dispense, possess, use or be under the influence of a controlled substance in: 
 any  school  building  or  on  school  premises;  in  any  school-owned  vehicle  used  to  transport 
 students  to  and  from  school  or  school  activities;  or,  off  school  property  during  any 
 school-sponsored  or  school-approved  activity,  event  or  function  where  students  are  under  the 
 District's jurisdiction. 

 Failure to abide by this policy shall result in suspension or dismissal of the employee in 
 accordance with provisions of this Handbook or other procedures established by the Board. 
 See  Board Policy 561 

 2.11  Copyright 

 See  Board Policy 351 

 2.12  Cell Phones / Recording 

 In  order  to  protect  student  and  staff  confidentiality,  and  to  comply  with  the  Public  Records  Law, 
 employees  may  not  record  (whether  audio  or  video)  any  work-related  meetings,  trainings  or 
 other  events  without  the  express  permission  of  the  Director  of  Athletics,  the  Director  of  Business 
 Services,  the  Director  of  Curriculum  &  Instruction,  the  Director  of  Human  Resources,  the 
 Director  of  Pupil  Services  or  the  District  Superintendent.  This  does  not  apply  to  events  open  to 
 the public. 

 See  Board Policy 562 

 2.13  Controversial Topics 

 See  Board Policy 358 

 2.14  Political Activity 

 Employees  may  participate  in  political  activities,  but  only  to  the  extent  that  such  activities  do  not 
 interfere  with  the  employee's  job  duties  or  which  use  or  create  the  appearance  that  the  employee 
 is using District employment for political purposes. 

 This  does  not  apply  to  limit  the  rights  of  employees  to  engage  in  lawful,  concerted  activities  for 
 the purpose of collective bargaining or other mutual aid or protection. 

 2.15  Preventing Inappropriate Relationships with Students 

 See  Board Policy 432  (Code of Conduct) 
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 2.16  Proprietary Materials & Intellectual Property 

 See  Board Policy 351 

 2.17  Solicitations 

 In  the  interest  of  maintaining  a  proper  business  environment  and  preventing  interference  with 
 District  work  and  inconvenience  to  its  students  and  employees,  the  District  establishes  the 
 following  rules  related  to  solicitations  and  distribution  of  literature  on  District  property  by 
 employees. 

 ●  Employees  may  not  distribute  literature  or  printed  materials  of  any  kind,  sell 
 merchandise,  solicit  financial  contributions  or  solicit  for  any  other  cause  during  work 
 time, except as authorized by the Superintendent. 

 ●  Employees  may  not  distribute  literature  at  any  time  in  working  areas,  except  as 
 authorized by the Building Administrator. 

 ●  Non-employees  may  not  solicit  or  distribute  literature  on  District  premises  except  as 
 permitted by Board Policy. 

 "  Work  time  "  includes  the  working  time  of  both  the  employee  doing  the  soliciting  and/or 
 distributing  and  the  employee  to  whom  the  soliciting  and/or  distributing  is  directed.  "Work  time" 
 does  not  include  break  periods,  meal  periods  or  any  other  specified  periods  during  the  workday 
 when  employees  are  not,  with  the  permission  of  their  supervisor,  engaged  in  performing  their 
 work tasks. 

 "  Working  areas  "  includes  all  areas  of  District  premises  which  it  owns  or  has  control  in  which 
 work time activities are taking place and also includes the public areas of the premises. 

 This  does  not  apply  to  limit  the  rights  of  employees  to  engage  in  lawful,  concerted  activities  for 
 the purpose of collective bargaining or other mutual aid or protection. 

 2.18  Use of Equipment/Facilities 

 See  Board Policy 912 

 2.19  Weapons 

 See  Board Policy 437 

 2.20  Whistle Blower 

 See  Board Policy 563 
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 2.21  Access  to  the  District’s  Electronic  Communications  System  for  District 
 Employees 

 Employees  have  no  expectation  of  privacy  in  District-provided  equipment  or  in  District’s 
 electronic communications such as email, internet, telephones or servers. See  Board Policy 771 

 2.22  Technology / Maintenance Request 

 Technology help can be obtained through the following resources: 

 ●  Tech Department Website (login required): 
 http://sites.google.com/a/oregonsd.net/technology/ 

 ●  Submit a help ticket:  helpdesk.oregonsd.net 
 ●  Via email:  helpdesk@oregonsd.net 
 ●  On the phone: Dial extension 4025. (608-835-4025 from off campus) 
 ●  Personal assistance: Contact one of the following people 

 ○  The Tech Department (district wide) and Technology Paraprofessionals (located 
 in each building) are available to help fix minor computer problems, help staff 
 and students to use District-owned computer hardware and software, and help 
 with large group instruction in the computer lab. 

 ○  Information Technology Literacy Trainers are available to help employees learn 
 how to use technology, help develop technology integrated lessons for  content 
 areas, and model integrated teaching methods. 

 ○  Library Media Specialists (librarians) can help employees find appropriate 
 computer software and audio/visual materials for classes, as well as help with 
 information literacy, research skills, and, of course, traditional literacy. 

 Maintenance  help  can  be  obtained  through  completing  a  maintenance  request  in  the  work  order 
 program:  http://rwork-oregonsd.rschooltoday.com/ 

 Staff should use this system for maintenance requests (and not cleaning concerns). Your staff 
 account login and password will allow you to access the program and submit work order 
 requests.  If you need personal assistance, contact the Director of Building & Grounds at (608) 
 835-4046. 

 2.23  Arrest or Conviction 

 The  District’s  priority  is  to  provide  a  safe  learning  environment  for  staff  and  students.  Employees 
 shall  inform  the  Director  of  Human  Resources  as  soon  as  practicable  and  without  delay,  if  they 
 are  arrested,  ticketed  and/or  convicted  of  a  criminal  offense,  an  offense  involving  minors  or 
 firearms,  or  a  traffic  violation  involving  operating  under  the  influence;  or  they  are  the  subject  of 
 a child abuse or neglect report. 
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 2.24  Media Relations 

 The  District  is  proud  of  its  staff  and  students  and  their  accomplishments,  and  seeks  to  share  those 
 accomplishments  with  the  media  in  a  manner  that  is  consistent  with  the  OSD  branding  manual, 
 complies  with  student  confidentiality  laws  and  is  done  in  collaboration  with  the  student’s  family. 
 All  communication  with  the  Oregon  Observer,  Fitchburg  Star,  or  other  media  by  staff  involving 
 the  District  or  its  students  regarding  school  business  performed  as  part  of  their  job  duties,  student 
 recognition,  student  work  product  or  co-curriculars  (except  for  media  interviews  directly  after  a 
 performance/game)  shall  be  approved  in  advance  by  the  Director  of  Communications.  This 
 language  does  not  apply  to  media  relations  involving  collective  action,  or  when  an  employee  is 
 speaking  as  a  member  of  the  public  about  matters  of  public  concern  when  protected  by  the  First 
 Amendment. 

 Section 3:  Conditions of Employment 

 3.01  Classification of Employees 

 District  positions  are  categorized  for  purposes  of  wages  and  salaries,  benefit  eligibility,  legal 
 compliance  and  internal  and  external  reporting  requirements.  Jobs  are  categorized  by  the  Fair 
 Labor  Standards  Act  (FLSA)  and  Wisconsin’s  Wage  and  Hour  laws  as  either  “exempt”  from 
 overtime  or  “non-exempt.”  These  laws  establish  minimum  wage  and  salary  criteria,  and  define 
 whether or not an employee  is entitled to overtime  compensation. 

 If  a  position  is  categorized  as  non-exempt,  pay  is  calculated  on  an  hourly  basis.  Non-exempt 
 employees  are  entitled  to  overtime  pay,  calculated  at  one  and  one-half  (1.5)  times  the  regular 
 hourly rate for all hours worked beyond forty (40) in a workweek. 

 Positions  categorized  as  exempt  are  those  that  are  exempt  from  overtime  pay  provisions. 
 Employees  in  exempt  positions  are  paid  a  fixed  salary  and  are  not  paid  additional  salary  for 
 hours  worked  beyond  forty  (40)  in  a  workweek.  Full-time  salaried  employees  are  regularly 
 scheduled to work at least forty (40) hours per week.  This category includes teaching staff. 

 District  positions  fall  within  the  following  categories,  whether  exempt  or  nonexempt:  See 
 Appendix A. 

 3.01.01  Full  Year Employee (Administration/Support  Staff) 

 Employees  who  are  regularly  scheduled  to  work  up  to  forty  (40)  hours  per  week  for 
 twelve (12) months per year. 

 3.01.02  School Year Employee (Administration, Teacher, Licensed, 
 Support Staff) 

 Employees  who are scheduled to work less than two  hundred sixty (260) days per year. 
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 3.01.03  Part-time Employee 

 Employees  who  are  regularly  scheduled  to  work  less  than  forty  (40)  hours  per  week. 
 Employees  regularly  scheduled  to  work  less  than  twenty  (20)  hours  per  week  or 
 employees who are less than a 0.5 FTE are not eligible for insurance benefits. 

 3.01.04  Interim Employee 

 An  employee  who  is  hired  to  replace  a  staff  member  who  is  on  an  approved 
 leave-of-absence.  An  employee  who  is  hired  after  July  1  for  a  teaching  or  licensed 
 non-represented contract position may be offered an interim contract. 

 3.01.05  Substitute Employee 

 An employee who is hired to replace an employee who is unavailable for work. 

 3.01.06  Summer and Student Employee 

 Employees  hired  to  work  during  the  summer  when  school  is  not  in  regular  session  or  high 
 school or college students hired on a limited-term basis. 

 3.01.07  Job Sharing Employees 

 Job  Sharing  occurs  when  two  (2)  certified  teachers  are  approved  to  share  one  (1)  full-time 
 equivalent (FTE) teaching position pursuant to the following terms: 

 3.01.07.01 

 Job  sharing  requires  the  joint  approval  of  the  teachers  involved,  the  building 
 administrator and the Superintendent. 

 3.01.07.02  Eligibility 

 ●  Only  employees  who  have  completed  two  years  of  District  service  at  the 
 time the job share begins will be considered for job sharing. 

 ●  Applicants must apply as a team. 
 ●  Teachers  must  be  certified  to  teach  the  subject  and/or  grade  levels 

 involved in the shared job. 
 ●  Job shares are approved on a one-year basis. 
 ●  The  Superintendent  or  designee  may  limit  the  number  of  job  shares  per 

 grade level and within the school. 

 3.01.07.03  Application 
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 ●  The  teachers  requesting  to  share  a  teaching  position  for  the  ensuing  school 
 year  shall  submit  a  job  share  application  that  includes  a  proposed  work 
 plan  to  their  respective  building  administrator  by  March  February  1  of  the 
 school year preceding the school year for which the job share is requested. 

 ●  All  job  shares  will  be  approved  on  a  case-by-case  basis  and  may  be 
 rejected  based  on  a  number  of  academic  factors,  including  but  not  limited 
 to  the  number  of  transitions  it  causes  for  students  and  the  age  of  the 
 students in the class. 

 ●  The  District  retains  sole  discretion  with  respect  to  approving  or  denying 
 job shares. 

 3.01.07.04  Contract Responsibilities 

 ●  The  job  share  agreement  shall  result  in  both  teachers  agreeing  to  share  a 
 prorated  portion  of  the  teaching  position  during  the  period  of  the  job  share. 
 The  teachers  agree  that  they  do  not  have  any  rights  to  their  previous 
 positions  and/or  their  previous  FTE  status  after  the  conclusion  of  the  job 
 share. 

 ●  Any  time  necessary  for  the  coordination  of  the  teaching  assignment 
 responsibilities  shall  be  performed  on  the  job  sharing  teachers’  own  time 
 and not on the District’s. 

 ●  Both  job  sharing  teachers  are  required  to  attend  all  parent/teacher 
 conferences,  special  education  meetings  for  individual  students, 
 in-service/staff  development  activities,  late  start/early  release  and  other 
 similar  required  staff  meetings.  Job  sharing  teachers  are  required  to  attend 
 faculty  meetings  on  days  they  are  not  scheduled  to  work  unless  excused  by 
 the building principal. 

 ●  In  the  event  a  job-sharing  teacher  will  be  absent,  the  teacher  who  will  be 
 absent  is  responsible  for  contacting  the  job-sharing  partner  to  give  the 
 partner  the  right  of  first  refusal  to  substitute  at  their  regular  pay  rate.  After 
 discussion  with  the  partner,  the  teacher  who  will  be  absent  will  notify  the 
 District of the absence and whether or not a substitute needs to be hired. 

 3.01.07.05  Compensation & Benefits 

 ●  Teachers  approved  for  job  sharing  positions  shall  receive  their  annual 
 salary  pro-rated  by  the  job  sharing  percentage  according  to  their  current 
 salary  and  shall  receive  payment  for  additional  full  days  when  required  by 
 the District (e.g. parent/teacher conferences). 

 ●  Teachers  approved  for  job  sharing  positions  shall  receive  a  prorated  share 
 of benefits available for full-time teachers. 

 3.01.07.06  Termination of Job Share Positions During the School Year 
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 In  the  event  one  person  leaves  the  District  for  whatever  reason,  the  remaining  job 
 share  teacher  shall  be  required  to  return  to  full-time  status  for  the  balance  of  the 
 school year. 

 The  District  reserves  the  right  to  modify  or  terminate  the  job  share  for  compelling 
 reasons  if  the  job  share  is  not  in  the  best  interest  of  the  District  and  the  remaining 
 teacher  shall  be  required  to  return  to  full-time  status  for  the  balance  of  the  school 
 year. 

 3.01.08  Temporary Employee 

 Employees  hired  for  a  specific  project  for  a  specific  length  of  time,  which  is  less  than  a 
 full school year. 

 3.02  Employee Work Schedules 

 3.02.01  School Year Calendar 

 The  District  school  calendar  will  be  developed  by  administration  with  input  from 
 community,  employees  and  parents;  and  approved  by  the  Board.  The  District  will 
 determine  the  structure  of  the  days  within  that  calendar,  e.g.,  instructional,  in-service,  and 
 workdays.  All  school  year  staff  and  part-time  staff  shall  attend  all  in-service  and 
 professional  development  days  on  the  school  calendar  for  the  full  session  unless  excused 
 by  their  immediate  supervisor.  They  will  be  compensated  at  their  regular  hourly  rate  for 
 the  time  above  their  daily  FTE.  For  staff  with  a  contract,  their  “regular  hourly  rate”  is 
 defined  as  their  contract  salary  divided  by  the  number  of  days  in  their  contract  divided  by 
 8. 

 3.02.02  Work Day 

 The  District  will  determine  the  work  day  and  work  week  for  District  employees  giving 
 consideration  to  the  District's  operational  needs  and  educational  goals.  The  standard 
 work day for all full-time employees shall be eight (8) hours. 

 The  standard  work  week  for  all  full-time  employees  shall  be  forty  (40)  hours  Monday 
 through Friday  ,  except for weekend employees. 

 Employees  are  expected  to  work  scheduled  hours  as  assigned  and  will  be  paid  for  all 
 hours scheduled and worked or on approved paid leave. 

 District  exempt  staff  and  licensed  employees  are  considered  professional  educators  and 
 will  work  such  hours  as  required  to  fulfill  their  obligations,  but  shall  be  present  in  their 
 assigned  building(s)  at  least  eight  (8)  hours  during  each  school  day,  unless  excused  by 
 their building administrator or immediate supervisor. 

 20 



 Part-time  professional  educators  are  expected  to  work  on  all  contract  days  on  the  school 
 calendar  unless  a  different  schedule  is  approved  in  advance  by  their  immediate 
 supervisor.  Part-time  professional  educators  shall  receive  additional  compensation  for 
 time  worked  on  contract  days  that  is  above  their  daily  FTE  if  the  time  is  approved  in 
 advance  by  their  immediate  supervisor.  For  example,  if  an  educator  is  a  .50  FTE,  then  4 
 hours  is  included  in  their  contract  for  all  contract  days  and  they  will  receive 
 compensation above those hours (.50 FTE x 8 = 4 hours). 

 3.02.03  Teacher Preparation Time 

 Teaching  staff  who  are  full-time  will  be  provided  with  the  following  preparation  time 
 during a school day: 

 ●  K-4  A  minimum  of  300  minutes  per  week  of  preparation  time  during  the 
 student  day.  The  District  will  make  its  best  effort  to  provide  an  equivalent  amount 
 of  preparation  time  during  the  student  day  for  early  childhood  and  PK-4  rotations 
 teachers. 

 ●  5-6  A  minimum  of  375  minutes  per  week  of  preparation  time  during  the 
 student  day.  The  District  will  make  its  best  effort  to  provide  an  equivalent  amount 
 of preparation time during the student day for 5-6 rotations teachers. 

 ●  For  teachers  who  teach  in  both  K-4  and  5-6,  the  District  will  make  its  best  efforts 
 to  provide  a  minimum  of  325  minutes  per  week  of  preparation  time  during  the 
 student day. 

 ●  7-12  Two (2) prep periods during an eight (8) period day. 

 Travel  time  for  staff  members  who  are  assigned  in  more  than  one  building  will  not  count 
 in their preparation time calculation. 

 3.02.04  Lunch Period 

 Non-exempt  employees  scheduled  to  work  six  (6)  hours  or  more  per  day  shall  have  an 
 unpaid,  thirty  (30)  minute  duty-free  lunch  period  set  by  the  employee's  immediate 
 supervisor.  If  an  employee  is  required  to  work  during  this  time,  the  lunch  period  will  be 
 considered  as  time  worked  and  paid.  Duty  free  lunch  breaks  that  occur  within  the  school 
 building  will  be  taken  within  the  staff  break  rooms  of  the  employee’s  building,  or  in 
 another  area  designated  by  the  building  administrator.  Exempt  employees  shall  take 
 lunch breaks as determined by their schedule. 

 3.02.04.01  Food Service 

 Food  Service  employees  are  allowed  an  unpaid  thirty  (30)  minute  duty-free  lunch 
 period  scheduled  by  the  immediate  supervisor  for  each  employee  who  works 
 through  the  hours  of  11:00  am  -  1:30  pm.  Lunch  will  be  taken  as  scheduled 
 unless  prior  approval  is  granted  by  the  immediate  supervisor.  Lunch  will  be 
 provided on serving days. 
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 3.02.04.02  Part-time Teachers 

 Part-time  teachers  employed  during  the  entire  lunch  service  period  of  their 
 building(s)  shall  be  provided  with  a  paid  daily  duty  free  lunch  period  of  at  least 
 thirty (30) continuous minutes. 

 3.02.05  Breaks 

 Breaks  may  be  established  by  an  employee's  immediate  supervisor  or  building 
 administrator. 

 3.02.06  Overtime 

 Non-exempt  employees  shall  be  compensated  at  one  and  one-half  times  the  employee's 
 normal  hourly  rate  for  hours  actually  worked  in  excess  of  forty  (40)  hours  in  a  work 
 week.  Vacation  time  and  holidays  shall  count  towards  hours  in  excess  of  40  hours  but 
 personal and sick leave shall not. 

 There  may  be  times  when  an  employee  believes  the  employee  needs  to  work  overtime  to 
 complete  District  work.  In  that  case,  the  overtime  must  be  approved  in  advance  by  the 
 employee's  supervisor.  Overtime  should  be  kept  to  a  minimum  and  shall  be  utilized  to 
 relieve specific, occasional peaks in workloads or emergencies. 

 3.02.07  Emergency Closing 

 Non-exempt  employees  requested  to  work  by  their  immediate  supervisor  on  days  in 
 which  there  is  an  emergency  closing  shall  be  paid  time  and  a  half  for  all  hours  worked. 
 Exempt  employees  requested  to  work  by  their  immediate  supervisor  on  days  in  which 
 there is an emergency closing shall receive vacation hours for the time worked. 

 Non-exempt  employees  and  exempt  employees  other  than  school  year  employees  who 
 are neither able to nor required to work these day(s) may: 

 1.  be paid through sick leave deduction 
 2.  request not to be paid 
 3.  work the day(s) 

 If  a  day(s)  is  required  to  be  made  up  on  a  day  the  employee  was  not  scheduled  to  work, 
 employees will be expected to work and may: 

 1.  have a sick day returned. 
 2.  be paid. 

 3.02.08  Call In 
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 Non-exempt  employees  required  to  return  to  the  work  site  after  completion  of  their 
 workday  (or  on  a  day  not  scheduled  to  work)  shall  receive  a  minimum  of  two  (2)  hour’s 
 pay  (and  may  be  required  to  work  two  (2)  hours)  or  pay  for  time  actually  worked, 
 whichever  is  greater,  except  for  scheduled  in-services.  This  provision  does  not  apply  to  an 
 employee  who  volunteers  to  provide  building  supervision  to  rental  groups  and  is  not 
 required to perform District work. 

 3.02.09  Work Stoppage 

 There  shall  be  no  work  stoppages  or  withholding  regular  assigned  duties  and  teaching 
 assignments.  Any  employee  who,  through  individual  or  group  action,  causes  a  work 
 stoppage  or  interruption  of  the  school  schedule  through  withholding  of  regularly  assigned 
 duties  and  teaching  assignments  shall  be  subject  to  disciplinary  action,  up  to  and 
 including discharge. 

 3.02.10  School Year Staff Who Work In The Summer 

 Regular  school  year  staff  who  are  non-exempt  and  are  hired  to  work  in  a  summer 
 position,  other  than  for  summer  school,  shall  be  paid  their  school  year  hourly  rate. 
 Summer  employment  is  at  will  from  year  to  year  and  is  not  subject  to  the  just  cause 
 standard.  Summer  work  is  not  eligible  for  retroactive  pay  due  to  any  wage  increase  in  the 
 fiscal year. 

 Staff  shall  be  able  to  use  up  to  eight  (8)  hours  of  accrued  sick  leave  during  the  summer. 
 Staff  shall  earn  up  to  one  hour  of  sick  leave  for  every  20  hours  worked  up  to  a  maximum 
 of  eight  (8)  hours  to  be  added  to  their  accrued  sick  leave  at  the  end  of  their  summer 
 employment. 

 Staff  shall  be  eligible  for  the  July  4  holiday  pay  provided  they  work  at  least  40  hours  in 
 the summer prior to July 1 and are scheduled to work at least 80 hours after July 4. 

 Section 4:  Benefits, Leaves and Compensation 

 4.01  Benefit Eligibility 

 Employees  regularly  scheduled  at  least  twenty  (20)  hours  per  week  during  the  school  year  and/or 
 are  at  least  0.5  FTE  are  eligible  for  the  following  insurance  benefits  with  the  premium 
 contribution  being  pro-rated  as  the  percentage  of  employment.  Employees  who  discontinue 
 employment  with  the  District  will  be  covered  through  the  month  of  their  last  day  of  employment. 
 Eligibility for coverage is dependent upon the terms of each insurance plan. 

 4.01.01  Athletic Event Admission 
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 Employees  will  receive  free  admission  to  regular  season  District-sponsored  athletic 
 events  for  themselves  and  one  guest  upon  presentation  of  their  school  identification 
 badge. 

 4.01.02  Changes in Coverage (COBRA) 

 Employees  and  their  dependents  covered  under  District  insurance  plan(s)  may  have  a 
 right  to  continue  coverage  under  those  plans  upon  a  reduction  in  scheduled  work  or 
 separation  from  employment  with  the  District.  Questions  regarding  COBRA  insurance 
 continuation should be addressed to the Human Resources Department. 

 4.01.03  Health Insurance 

 The  District  agrees  to  pay  ninety  percent  (90%)  of  the  premium  for  a  single  or  ninety 
 percent  (90%)  of  the  premium  for  a  family  of  the  lowest  cost  health  insurance  plan 
 offered  by  the  District  for  those  employees  eligible  to  complete  and  who  have  chosen  to 
 complete  the  District-sponsored  wellness  incentive,  and  for  those  employees  who 
 received  an  approved  exception.  The  District  agrees  to  pay  eighty-eight  percent  (88%)  of 
 the  premium  for  a  single  or  eighty-eight  percent  (88%)  of  the  premium  for  a  family  of  the 
 lowest  cost  health  insurance  plan  offered  by  the  District  for  those  eligible  employees  who 
 chose not to complete the District-sponsored wellness incentive. 

 This benefit is prorated based on the employee’s FTE.  For example: 
 If  an  employee  selects  the  lowest  cost  health  plan  and  works  32  hours/week  (0.80  FTE) 
 per  week,  the  District  will  pay  72%  (80%  x  90%)  of  the  premium  of  that  plan.  If  the 
 employee  selects  a  higher  priced  health  plan,  the  employee  is  responsible  for  the 
 difference between 72% of the lowest cost plan and the more expensive plan. 

 If  an  employee  has  no  earnings  due  to  absence  from  work  (due  to  illness)  and  has  used  all 
 accumulated  sick  leave  or  is  on  long  term  disability,  the  Employer  will  continue  paying 
 for  insurance  at  the  same  premium  level  for  the  balance  of  the  year  (June  30)  for  those  on 
 approved family medical leave or long-term disability. 

 Employees  who  terminate  employment  may  elect  to  continue  to  receive  the  same  health 
 insurance  benefits  as  full-time  employees  at  their  expense  as  pursuant  to  state  or  federal 
 law  s  .  The  premium  must  be  received  by  the  District  by  the  10  th  of  the  month  preceding 
 monthly billing. 

 4.01.04  Dental Insurance 

 The  District  agrees  to  pay  ninety  (90%)  of  the  premium  for  a  single  or  ninety  percent 
 (90%) of the premium for a family for dental group insurance plan. 
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 4.01.05  Employee Assistance Program 

 The  District  provides  an  Employee  Assistance  Program  (EAP)  called  LifeMatters.  The 
 program  is  available  to  assist  all  of  District  employees  and  their  family  members  in 
 addressing a wide variety of issues, including:  

 ●  Financial  questions  such  as  planning  a  budget,  preparing  for  a  financial  setback, 
 and developing savings strategies; 

 ●  Emotional concerns such as worry, anger, fear, and anxiety; and 
 ●  Relationship  and  parenting  issues  that  may  develop  as  a  result  of  increased  stress, 

 tension and disruption to daily routines 

 Professional  counselors  are  available  at  any  time  by  calling  800-634-6433  for  a 
 confidential  discussion.   In  addition,  a  referral  can  be  provided  to  a  local  counselor  for  up 
 to three face-to-face counseling sessions at no cost. 

 The  company  also  has  a  web  site  (  mylifematters.com  )  with  articles,  tip  sheets,  financial 
 calculators,  videos,  checklists,  and  interactive  learning  sessions  related  to  a  broad  range 
 of emotional and financial concerns.  The employee level password to the site is   ORE1  . 

 4.01.06  Flexible Spending Accounts (Section 125) 

 The  District  maintains  a  Cafeteria  Plan  (Section  125)  that  allows  employees  to  make 
 pre-tax  contributions  for  their  health  and  dental  insurance  premiums  and  other  qualifying 
 expenses.  In  order  to  participate  in  the  Section  125  Plan,  employees  must  make  the 
 appropriate  election.  Questions  about  the  Section  125  Plan,  qualifying  expenses  and 
 applicant limits can be answered by the Human Resources Department. 

 4.01.07  Food Service 

 Employees  can  use  food  service  accounts  to  charge  their  meal  purchases  provided  the 
 account  has  a  positive  balance.  If  an  Employee  has  a  remaining  balance  of  more  than 
 $10.00  after  separating  employment,  it  will  be  refunded  to  the  Employee.  If  the  balance 
 is  $10.00  or  less,  the  balance  will  be  donated  to  Oregon  School  District  to  help  families  in 
 need  with  unpaid  meal  balances.  If  an  Employee  has  outstanding  amounts  owed  to  the 
 Oregon  School  District,  the  Employee  shall  authorize  the  Oregon  School  District  to 
 deduct those amounts from payroll. 

 4.01.08  Liability Insurance 

 The  District  provides  liability  coverage  for  District  employees  subject  to  the  terms  and 
 conditions of the insurance policies. 
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 4.01.09  Life Insurance 

 The  Employer  agrees  to  pay  up  to  a  maximum  of  fifty  percent  (50%)  of  the  cost  of  a  life 
 insurance  plan.  The  terms  of  the  insurance  plan  will  be  provided  to  each  employee  at  the 
 time of hire by the Human Resources Department. 

 4.01.10  Long-term Disability Insurance 

 The  Employer  pays  the  full  premium  for  employee  long-term  disability  insurance.  The 
 terms  of  the  insurance  plan  will  be  provided  to  each  employee  at  the  time  of  hire  by  the 
 Human Resources Department. 

 4.01.11  Pool Benefit 

 The  District  provides  employees  free  access  to  open  swims  at  the  Oregon  Pool  upon 
 presentation  of  school-issued  identification  badges.  In  addition,  family  passes  to  the  pool 
 are available to staff to purchase for the price of an individual pass. 

 4.01.12  Wisconsin  Retirement  &  Voluntary  Retirement  Savings 
 Plan 

 4.01.12.01  Wisconsin Retirement System 

 The  District  participates  in  the  Wisconsin  Retirement  System.  Employee 
 eligibility,  and  the  District  and  employee  premium  amounts  and  manner  of 
 payment will be as required by state law. 

 4.01.12.02  Sick Leave Accumulation 

 An  Employee  who  choose  s  to  retire  at  age  55  and  who  have  ten  or  more  years  of 
 continuous  service  shall  be  paid  out  for  unused  sick  leave  according  to  their  rate 
 of pay according to the following schedule: 

 ●  Ten (10) to fifteen (15) years- See §4.02.03.03 
 ●  Fifteen  (15)  or  more  Years  of  Employment  –  one  day  for  every  four  (4) 

 accrued days; 
 ●  Twenty  (20)  or  more  Years  of  Employment  –  one  day  for  every  three  (3) 

 accrued days. 

 4.01.12.03  Retiree Health and Dental Insurance Plan 

 Employees  who  have  completed  ten  (10)  years  of  service  in  the  District  at  the 
 completion  of  the  2010-11  school  year  shall  receive  up  to  four  (4)  years  of  health 
 and  dental  insurance  benefit  at  the  premium  rate  in  effect  during  the  final  year  of 
 employment, once they reach the age of fifty-five (55) years. 
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 The  District  contribution  for  health  and/or  dental  insurance  shall  cease  at  the  time 
 of  the  retiree’s  Medicare  eligibility.  In  order  to  continue  coverage  under  the 
 District’s  health  or  dental  insurance  plan,  retirees  and  their  spouses  must  enroll  for 
 Medicare Parts A & B, when eligible. 

 Any  retired  employee  who  has  attained  full  social  security  retirement  or 
 greater  and  desires  to  remain  under  the  carve-out  health  and/or  full  dental 
 insurance  benefits  shall  be  able  to  do  so  upon  enrollment  in  both  Parts  A  &  B  of 
 Medicare.  The cost of the above insurance(s) will be paid by the retiree. 

 Eligibility  for  coverage  is  contingent  upon  the  Plan's  consent  to  provide  such 
 coverage. 

 4.01.13  Deferred Compensation Plan – 403 b/457 

 Employees  may  participate  in  tax  deferred  compensation  plans  403b  and  457  provided  by 
 the  State  of  Wisconsin  for  plans  approved  by  the  District.  Participation  in  an  approved 
 tax  deferred  program  shall  be  made  on  a  form  to  be  provided  by  the  District.  Salary 
 deductions  per  paycheck  shall  be  a  minimum  of  ten  (10)  dollars.  Employees  are 
 responsible for computing the legally allowable maximum deposit. 

 Enrollments,  discontinuation  or  changes  in  authorized  deductions  to  tax  deferred 
 programs  can  be  made  two  (2)  weeks  before  the  affected  payroll  date  during  a  school 
 year,  and  by  May  1  for  all  remaining  paychecks  in  that  contract  year.  An  employee  is 
 limited to two (2) changes in deferral amount per calendar year. 

 4.01.14  Retirement Contribution for 403(b) 

 For  employees  who  have  at  least  10  (ten)  years  of  service  and  are  at  least  55  years  old, 
 but  do  not  qualify  for  Retiree  Health  and  Dental  Benefit  Plan  (Section  4.01.12.03,  above), 
 and  are  not  yet  eligible  for  Medicare,  the  District  will  contribute  to  the  Employee’s 
 403(b) account (with a vendor from the District’s list) as follows: 

 ●  For  employees  that  have  District-sponsored  family  health  coverage  for  a 
 minimum  of  six  (6)  months,  One  Thousand  Dollars  ($1,000)  for  each  year  of 
 service; 

 ●  For  employees  covered  by  District-sponsored  single  health  coverage  for  a 
 minimum  of  six  (6)  months,  Five  Hundred  Dollars  ($500)  for  each  year  of 
 service; or 

 ●  For  those  employees  who  do  not  qualify  for  any  of  the  benefits  above,  Two 
 Hundred Fifty Dollars ($250) for each year of service. 

 ●  For  employees  who  have  a  combination  of  single  and  family  benefits  for  six  (6) 
 months or more, the District will contribute $1,000 for each year of service. 
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 4.01.15  Benefits Information with Time Away from Work 

 Employees  on  unpaid  leave  may  opt  to  pay  for  their  own  health,  dental  and  life  insurance 
 in  order  to  maintain  the  group  rate  if  they  are  in  good  financial  standing  with  the  District 
 and  if  the  insurance  carriers  are  willing  to  provide  such  coverage  and  if  the  premium  for 
 holiday  the  period  is  received  in  the  District  Office  by  the  10th  of  the  month  preceding 
 monthly billing. 

 4.02  Leaves 

 4.02.01  Holidays 

 Employees  will  receive  their  regular  straight  time  pay  for  holidays  based  on  their  FTE  x  8 
 hours  (for  example:  .50  FTE  x  8  =  4  hours).  The  District  recognizes  the  following  paid 
 holidays for staff by category of employment: 

 Holiday  Full Year 
 Employees 

 Teachers & LNR  Administrative 
 Assistants 

 Food Service & 
 Paraprofessionals 

 Fourth of July  X 
 Labor Day  X  X  X  X 
 Thanksgiving  X  X  X  X 
 Friday after 
 Thanksgiving 

 X  X  X 

 Christmas Eve  X  X 
 Christmas Day  X  X 
 New Year’s Eve  X  X 
 New Year’s Day  X  X 
 Martin Luther 
 King, Jr. Day 

 X  X  X 

 Friday before 
 Easter 

 X  X  X 

 Memorial Day  X  X  X  X 

 Should  any  of  the  above  listed  holidays  fall  on  a  Saturday  or  Sunday,  the  District  will 
 decide what day shall be observed as the holiday. 

 An  employee  who  is  required  to  work  on  a  holiday  shall  be  paid  time  and  one-half  (1  ½) 
 their rate of pay for hours worked in addition to holiday pay. 

 Employees  on  an  unpaid  leave  of  absence  or  layoff  are  not  eligible  for  holiday  pay. 
 Employees  must  work  or  be  on  paid  leave  the  scheduled  work  day  before  and  after  a 
 holiday  in  order  to  receive  holiday  pay  Absence  attributable  to  paid  vacations,  paid  jury 
 duty  or  funeral  leave  shall  not  affect  an  employee’s  eligibility  for  holiday  pay  provided 
 that  the  employee  otherwise  works  the  employee's  scheduled  work  hours  on  the 
 preceding and following day  s. 
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 4.02.02  Vacation 

 4.02.02.01  Accrual 

 Full  Year  employees  shall  be  entitled  to  annual  paid  vacation.  Vacation  time  is 
 prorated for full-year part-time employees. 

 During  the  first  fiscal  year  of  employment,  employees  may  take  up  to  10  days  of 
 vacation if approved, to be prorated after July 1 based on the date of hire. 

 After  the  first  year  of  employment,  employees  shall  be  allocated  vacation  as 
 follows: 

 Second Year  10 days 

 Third Year  10 days 

 Fourth Year  12 days 

 Fifth Year  12 days 

 Sixth Year  15 days 

 Seventh Year  15 days 

 Eighth Year  16 days 

 Ninth Year  17 days 

 Tenth Year  18 days 

 Eleventh Year  19 days 

 Twelfth Year +  20 days 

 There  is  a  maximum  total  vacation  accumulation  of  twenty  (20)  days.  Employees 
 may  roll  over  a  maximum  of  40  hours  of  vacation  unless  approved  by  the 
 Business  Manager  due  to  unique  circumstances.  Employees  may  not  accumulate 
 more than 200 hours. 

 Any  employee  regularly  scheduled  to  work  a  four  (4)  day,  ten  (10)  hour  work 
 week  which  encompasses  Saturday  and  Sunday  shall  equate  to  1.25  days  under 
 this provision. 

 Should  an  employee’s  employment  end  during  the  fiscal  year,  the  employee’s 
 vacation  shall  be  prorated,  and  the  employee  will  be  required  to  reimburse  the 
 District for all vacation time used that is more than the prorated amount. 
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 4.02.02.02  Scheduling 

 Vacation  will  be  scheduled  with  the  approval  of  the  immediate  supervisor. 
 Requests  for  approval  will  be  submitted  by  the  Employee  at  least  fourteen  14  days 
 in advance. 

 Timely  vacation  requests  will  be  considered  approved  unless  the  Employee 
 receives  a  denial  within  3  days  of  submitting  the  request.  Plans  should  not  be 
 made  until  the  leave  is  approved.  Approval  may  be  subject  to  having  sufficient 
 work coverage. 

 Vacation may be used in fifteen (15) minute increments. 

 4.02.02.03  Payment upon Retirement or Death 

 In  the  case  of  termination,  retirement  or  any  employee’s  death,  an  employee  or  the 
 employee's estate will be paid accrued and unused vacation. 

 4.02.03  Sick Leave 

 4.02.03.01  Accrual  - All sick leave shall be prorated  by FTE and hire date. 

 4.02.03.01.01  School Year Professional Staff 

 For  the  2024-25  school  year  only,  E  e  ach  full-time  school  year  professional 
 staff  member  will  be  entitled  to  seventy-two  (72)  granted  sixty  four  (64) 
 hours  of  sick  leave  per  year  of  absence  due  to  personal  illness  with 
 unlimited  accumulation.  When  failure  to  fulfill  the  contract  occurs,  then 
 the  sick  leave  hours  used  will  be  prorated  at  the  rate  of  eight  (8)  work 
 hours  per  month  and  pay  for  any  excess  hours  used  will  be  deducted  from 
 the final check. 

 Teachers  and  Licensed  Non-Represented  Staff  who  work  summer  school 
 shall  earn  one  hour  of  sick  leave  for  every  20  hours  worked  to  be  added  to 
 their  accrued  sick  leave  at  the  end  of  the  extended  employment  for  a 
 maximum  of  eight  hours  .  Staff  shall  be  able  to  use  up  to  eight  hours  of 
 their  accrued  sick  leave  during  summer  school  provided  they  find  a 
 substitute except in an emergency. 

 4.02.03.01.02  Administrative Assistants  School Year  Hourly Staff 

 For  the  2024-25  school  year  only,  each  full-time  school  year  hourly  staff 
 member  will  be  granted  sixty  four  (64)  hours  of  sick  leave  per  year  with 
 unlimited  accumulation.  When  failure  to  complete  the  full  school  year 
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 occurs,  then  the  sick  leave  hours  used  will  be  prorated  and  pay  for  any 
 excess hours used will be deducted from the final check. 

 School  year  hourly  staff  who  work  summer  school  shall  earn  one  hour  of 
 sick  leave  for  every  20  hours  worked  to  be  added  to  their  accrued  sick 
 leave  at  the  end  of  the  extended  employment  for  a  maximum  of  eight 
 hours  .  Staff  shall  be  able  to  use  up  to  eight  hours  of  their  accrued  sick 
 leave  during  summer  school  provided  they  find  a  substitute  except  in  an 
 emergency. 

 4.02.03.01.03  Licensed  ¶ 
 ¶ 
 Each  staff  member  will  be  entitled  seventy-two  (72)  hours  per  year  of 
 absence.  Sick leave days will be prorated based on FTE.  ¶ 
 ¶ 
 When  failure  to  fulfill  the  contract  occurs,  then  the  sick  leave  days  used 
 will  be  prorated  at  the  rate  of  eight  (8)  hours  per  month  and  pay  for  any 
 excess hours used will be deducted from the final check.  ¶ 

 ¶ 
 S  chool  year  staff  who  work  summer  school  shall  earn  one  hour  of  sick 
 leave  for  every  20  hours  worked  to  be  added  to  their  accrued  sick  leave  at 
 the  end  of  the  extended  employment.  Staff  shall  be  able  to  use  up  to  eight 
 hours  of  their  accrued  sick  leave  during  summer  school  provided  they  find 
 a substitute except in an emergency. 

 4.02.03.01.04  Food Service  ¶ 
 ¶ 

 Sick  leave  shall  be  established  on  the  basis  of  one  (1)  day  (8  hours)  per 
 month  of  employment,  up  to  a  maximum  of  nine  (9)  days  per  school  year. 
 Sick leave days will be prorated based on FTE.  ¶ 

 ¶ 
 School  year  staff  who  work  summer  school  shall  earn  one  hour  of  sick 
 leave  for  every  20  hours  worked  to  be  added  to  their  accrued  sick  leave  at 
 the  end  of  the  extended  employment.  Staff  shall  be  able  to  use  up  to  eight 
 hours  of  their  accrued  sick  leave  during  summer  school  provided  they  find 
 a substitute except in an emergency.  ¶ 

 4.02.03.01.05  Custodial  Full Year Hourly Staff 

 Each  full-time  full  year  hourly  staff  member  will  be  entitled  to  granted 
 eighty  hours  (80)  hours  of  sick  leave  per  year  of  absence  due  to  personal 
 illness  with  unlimited  accumulation.  When  failure  to  complete  the  full 
 year  occurs,  then  the  sick  leave  hours  used  will  be  prorated  and  pay  for 
 any excess hours used will be deducted from the final check. 
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 4.02.03.01.06 Paraprofessionals  ¶ 
 ¶ 
 A  school  year  Paraprofessional  will  receive  nine  (9)  days  (72  hours)  for 
 ten (10) months of employment prorated based on FTE.  ¶ 
 ¶ 
 School  year  staff  who  work  summer  school  shall  earn  one  hour  of  sick 
 leave  for  every  20  hours  worked  to  be  added  to  their  accrued  sick  leave  at 
 the  end  of  the  extended  employment.  Staff  shall  be  able  to  use  up  to  eight 
 hours  of  their  accrued  sick  leave  during  summer  school  provided  they  find 
 a substitute except in an emergency.  ¶ 

 4.02.03.01.07  District Support Staff  Full Year Professional  Staff 

 Each  full-time  full  year  professional  staff  member  will  be  entitled  to  one 
 hundred  and  four  hours  (104)  hours  of  sick  leave  per  year  of  absence  due 
 to  personal  illness  with  unlimited  accumulation.  When  failure  to  fulfill  the 
 full  year  occurs,  then  the  sick  leave  hours  used  will  be  prorated  and  pay 
 for any excess hours used will be deducted from the final check. 

 4.02.03.02  Use of Sick Leave 

 Sick  leave  shall  be  requested  at  least  2  school  days  in  advance  when  possible,  and 
 include  a  general  rationale  for  use  as  described  below.  School  year  professional 
 staff  must  use  leave  if  absent  during  the  student  day,  including  during  prep  time, 
 except  when  on  their  lunch  time.  Staff  do  not  need  to  use  leave  for  telehealth 
 appointments  at  school  during  times  they  are  not  responsible  for  students.  Sick 
 leave will be allowed for: 

 A.  Illness of the employee / Medical appointments 
 a.  Employees  shall  seek  medical  attention  and  provide  a  physician’s 

 statement  to  the  District  in  the  event  that  an  illness  lasts  longer 
 than  five  (5)  consecutive  working  days  or  upon  request  from  the 
 Director of Human Resources when possible. 

 b.  Disability  due  to  pregnancy  and/or  childbearing  is  considered  an 
 illness. 

 B.  Serious  illness,  injury  or  medical  appointment  involving  the  employee’s 
 immediate  family  ,  including  their  child’s  IEP  and  504  meetings  . 
 Immediate  family  means  spouse,  children,  parents,  grandparents,  foster 
 parents,  siblings,  stepchildren,  grandchildren  and  other  relatives  of  the 
 employee,  the  employee’s  spouse  living  in  the  employee’s  household,  or 
 the  employee's  long-term  companion.  Employees  shall  provide  a 
 physician’s  statement  to  the  District  in  the  event  that  an  illness  lasts  longer 
 than  five  (5)  consecutive  working  days  or  upon  request  from  the  Director 
 of Human Resources when possible. 
 Death of a member of the employee’s immediate family  . 
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 C.  Other leave may be granted by the Superintendent. 

 All absences under sick leave shall be deducted from accumulated leave benefits. 

 Sick  leave  will  be  recorded  and  taken  in  no  less  than  fifteen  (15)  minute 
 increments. Sick  leave will accumulate year-to-year  with no limit. 

 4.02.03.03  Separation from Employment 

 Employees  who  separate  from  District  employment  with  ten  (10)  or  more  years  of 
 service  shall  be  paid  from  their  accumulated  sick  leave  at  the  time  of  separation 
 one day for every five (5) days of accumulated sick leave. 

 4.02.04  Personal Leave 

 4.02.04.01  Accrual  -  All  personal  Leave  shall  be  prorated  by  FTE  and 
 hire date. 

 Full  Year  Employees:  Each  full-time  employee  will  be  granted  sixteen  (16) 
 personal  leave  hours  per  year  .  ,  prorated  based  upon  FTE  status  .  When  failure  to 
 complete  the  full  year  occurs,  then  the  personal  leave  hours  used  will  be  prorated 
 and pay for any excess hours used will be deducted from the final check. 

 School  Year  Employees:  For  the  2024-25  school  year  only,  each  full-time 
 employee  will  be  granted  twenty-four  (24)  Sixteen  (16)  personal  leave  hours  per 
 year.  will  be  granted  per  year,  prorated  based  upon  FTE  status  .  When  failure  to 
 complete  the  school  year  occurs,  then  the  personal  leave  hours  used  will  be 
 prorated and pay for any excess hours used will be deducted from the final check. 

 This leave may be used under the following conditions: 

 Personal  Leave  days  may  be  accumulated  up  to  a  maximum  of  five  (5)  days.  Any 
 personal  leave  days  in  excess  of  five  (5)  days  will  be  transferred  to  the  employee’s 
 sick leave total, which can be accumulated to an unlimited number of days. 

 4.02.04.02  Use 

 An  employee  will  notify  the  immediate  supervisor  at  least  2  school  days  in 
 advance  of  taking  such  leave  unless  in  an  emergency  situation.  School  year 
 professional  staff  must  use  leave  if  absent  during  the  student  day,  including  during 
 prep  time,  except  when  on  lunch  time.  Personal  leave  must  be  approved  by  the 
 supervisor  prior  to  use.  Plans  should  not  be  made  until  the  leave  is  approved. 
 Timely  leave  requests  not  denied  or  approved  within  24  hours  of  the  date  of  the 
 leave  is  considered  approved.  Approval  may  be  subject  to  having  sufficient  work 
 coverage.  School  year  employees  are  encouraged  to  provide  a  rationale  for  the 
 leave to assist with prioritization of approval of coverage. 
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 The  number  of  employees  per  building  allowed  to  take  such  leave  shall  be  at  the 
 building  administrator's  discretion.  The  number  of  Paraprofessionals  allowed  to 
 take  such  leave  shall  be  one  (1)  per  day  for  each  section  K-8  and  9-12.  The 
 number  of  food  service  employees  allowed  to  take  such  leave  shall  be  one  (1)  per 
 day for each section K-12. 

 Full  Year  employees  are  required  to  provide  the  rationale  for  use  of  personal  time 
 to  their  immediate  supervisor.  Hours  taken  as  personal  leave  shall  be  used  for 
 court  appearances,  legislative  hearings,  income  tax  audit  or  any  similar  personal 
 business which can only be conducted during work hours. 

 Personal  leave  requests  will  not  be  used  for  the  day  before  or  after  a  holiday  or 
 vacation period except when approved by their immediate supervisor. 

 4.02.05  Child Rearing Leave 

 Child  rearing  leave  shall  be  granted  once  for  the  care  of  any  one  dependent  child  to  a 
 teacher  or  licensed  employee  who  has  completed  one  full  school  year  of  teaching  and 
 who is committed to return to District employment. 

 Such  leave  shall  be  granted  on  a  full  semester  basis  to  a  maximum  of  two  (2)  full 
 semesters.  Employees  shall  inform  Human  Resources  if  they  plan  to  return  to  the  District 
 after  their  leave  no  later  than  March  February  1  for  the  subsequent  year  absent 
 extenuating circumstances. 

 A  request  for  child  rearing  leave  must  be  made  to  the  Human  Resources  Department 
 forty-five  (45)  days  prior  to  commencement  of  the  leave.  The  requirement  of  a  forty-five 
 (45) day prior request may be waived by the Superintendent. 

 4.02.06  Emergency  / Bereavement  Leave 

 Employees  will  be  permitted  to  use  up  to  a  maximum  of  forty  (40)  work  hours  in  any  one 
 (1) school year for emergency leave.  Emergency leave will be allowed for: 

 ●  Illness  or  injury  to  a  member  of  one’s  family  or  long-term  companion  living 
 within the same household. 

 ●  Death  of  a  member  of  the  family  or  long-term  companion  living  within  the  same 
 household. 

 ●  Death of a close friend. 
 ●  Emergency medical issue for a pet living in their household with a medical note. 

 Emergency  leave  must  be  approved  by  the  employee's  immediate  supervisor.  Emergency 
 leave  for  reasons  other  than  listed  above  may  be  granted  by  the  Human  Resources 
 Director or the Superintendent. 
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 All  absences  due  to  emergency  leave  will  be  deducted  from  accumulated  sick  leave 
 benefits or other leave available if the employee is out of sick leave. 

 4.02.07  Jury Duty Leave 

 Employees  called  for  jury  duty  will  be  granted  leave.  There  shall  be  no  deduction  from 
 any  accumulation  of  sick  leave  for  time  spent  on  jury  duty.  This  leave  will  be  at  full  pay 
 less  the  amount  of  pay  received  from  the  court.  If  the  amount  of  pay  received  from  the 
 court  is  greater  than  full  pay,  the  employee  is  entitled  to  the  greater  amount.  This 
 provision  applies  only  to  those  days  in  which  the  employee  was  scheduled  to  receive 
 compensation from the District. 

 4.02.08  Military Leave 

 Employees  shall  be  afforded  the  rights  and  benefits  provided  under  state  and  federal  law 
 for military leave. 

 4.02.09  Unpaid Leave of Absence 

 A  leave  that  does  not  involve  paid  time  off  or  Family  Medical  Leave  is  categorized  as  an 
 unpaid leave of absence. 

 Employees  may  request  an  unpaid  personal  leave  of  absence  in  writing  in  advance  to  the 
 Human  Resources  Director.  Such  request  must  set  forth  the  period  of  leave  and  the 
 reason  for  such  leave.  Approval  of  such  requests  are  at  the  District's  sole  discretion.  No 
 leave  will  be  granted  for  the  purpose  of  seeking  other  employment.  If  medically  related, 
 the  employee  shall  provide  medical  documentation  stating  the  nature  of  and  verifying  the 
 necessity  for  the  leave.  Employees  must  use  all  accumulated  and  unused  paid  leave 
 before unpaid leave will be approved. 

 No  benefits  shall  accrue  during  an  unpaid  leave  of  absence.  An  employee  may  continue 
 the  employee’s  health  insurance  during  an  approved  leave  of  absence  in  accordance  with 
 applicable state and federal continuation requirements at the employee’s own expense. 

 An  employee  on  unpaid  leave  of  absence  shall  give  at  least  one  week’s  written  notice 
 before  returning  to  work,  if  required  by  Human  Resources.  If  the  leave  was  medically 
 related,  the  District  may  require  medical  documentation  that  the  employee  is  fit  to  return 
 to  work.  An  employee  returning  from  an  approved  leave  of  absence  shall  be  reinstated 
 into the employee’s former position subject to operational considerations. 

 Failure  to  report  back  to  work  at  the  expiration  of  any  leave  shall  be  considered  a 
 voluntary resignation. 
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 4.02.10  Professional Leave 

 Professional  leave  may  be  granted  to  teachers  and  licensed  staff  to  enable  an  employee  to 
 attend  professional  meetings  and  make  presentations  provided  permission  has  been 
 applied  for  in  advance  and  approved  by  the  Superintendent.  Reimbursement  will  be 
 made  for  authorized  expenses.  Approved  professional  leave  will  be  granted  at  full  pay 
 less  the  amount  of  pay  received  for  attending/participating  in  the  activity.  Reimbursed 
 expenses will not be deducted. 

 Professional  consultant  leave  may  be  granted  to  teachers  and  licensed  staff  to  enable  an 
 employee  to  make  a  paid  presentation  or  to  provide  paid  consultation  to  other  school 
 districts  or  educational  organizations.  Permission  for  professional  consultant  leave  must 
 be  applied  for  in  advance  and  be  approved  by  the  Superintendent.  Approved  professional 
 consultant  leave  will  be  granted  at  full  pay  provided  that  the  District  is  reimbursed  for 
 substitute  teacher  costs.  The  consulting  teacher  may  retain  the  fee  for  providing  services. 
 Expenses  related  to  performance  of  consultant  duties  are  not  the  responsibility  of  the 
 District.  A  maximum  of  three  (3)  professional  consultant  leave  days  per  school  year  may 
 be granted to an individual teacher. 

 4.02.11  Sabbatical Leave 

 Teaching  staff  may  be  granted  sabbatical  leave  after  six  (6)  years  of  uninterrupted 
 teaching with the District 

 No more than two (2) teachers shall be absent on sabbatical leave at any one time. 

 Requests  for  sabbatical  leave  are  to  be  made  in  writing  to  the  superintendent  before 
 March  February  1 of the year preceding the school  year for which the leave is sought. 

 Such  leave  will  be  granted  for  the  purpose  of  study,  foreign  teaching  or  other  approved 
 reasons for a period not to exceed one year. 

 All fringe benefits will continue to be in force. 

 Years of service will continue to accrue. 

 A  teacher  will  remain  in  the  District's  employ  for  the  period  of  two  (2)  years  following 
 the  teacher's  return  from  a  one  year  sabbatical  leave,  or  reimburse  the  District  for  funds 
 received  and  funds  paid  on  the  teacher's  behalf  for  fringe  benefits  while  on  leave.  If  a 
 teacher  is  granted  less  than  a  one  year  sabbatical,  (e.g.  one  semester  full-time  or  one  year 
 part-time), the employment obligation and reimbursement will be prorated. 

 The  teacher  shall  be  paid  at  the  rate  of  fifty  percent  (50%)  of  their  current  salary  as  of  the 
 date such leave begins. 

 36 



 No sabbatical leave shall be granted for less than one full semester. 

 All  such  leaves  are  subject  to  the  approval  of  the  Board,  and  subject  to  the  conditions 
 established at that time. 

 In  the  event  that  a  teacher  has  a  specific  grant  which  will  afford  them  some  financial  aid, 
 the  Board  and  the  OEA  will  mutually  adjust  the  provisions  of  the  Sabbatical  Leave.  At  no 
 time  shall  the  total  of  payments  from  the  grant  and  the  teacher's  District  salary  exceed 
 one hundred percent (100%) of the salary which would have been paid by the Board. 

 4.02.12  Sick Leave Bank 

 The District has established a Sick Leave Bank (SLB) for other employees to use in the 
 event of a medical emergency or major disaster. A medical emergency means: a medical 
 condition of the employee (or their household member) resulting from a catastrophic 
 accident or injury, that will require the prolonged absence of the employee from work and 
 will result in a substantial loss of income to the employee because the employee has 
 exhausted all paid leave available. 

 A major disaster is one as declared by the President or the Governor that will require the 
 prolonged absence of the employee from work and will result in a substantial loss of 
 income to the employee because the employee has exhausted all paid leave available. 

 Employees may donate up to eight hours per year to the SLB. The donation must be to 
 the SLB and not a specific employee. To request hours from the SLB, Employees must 
 complete the  . Sick Leave Bank Request  Form

 4.02.12.01  Administration of the SLB 

 The following employee groups will have separate Sick Leave Banks: 

 ●  Certified Professional Staff Except For Administrators 
 ●  Non-Certified Professional Staff and Hourly Staff 
 ●  Administrators 

 The  administration  of  the  SLB  shall  be  performed  by  an  annual  standing 
 committee  consisting  of  two  employees  from  the  group  (with  one  being  from  the 
 OEA  for  their  group  provided  one  is  available  within  the  timeline),  one  Human 
 Resources  representative  and  one  administrator.  The  Human  Resources 
 representative  shall  appoint  the  Committee  and  act  as  chairperson.  Any  vote 
 authorizing  use  of  the  sick  leave  bank  must  include  a  vote  from  either  the  Human 
 Resources  representative  or  administrator.  The  SLB  Committee  may  not  award 
 more  hours  than  are  in  the  SLB,  and  may  not  award  more  than  100  days  to  any 
 one  employee  during  the  duration  of  their  employment.  The  SLB  Committee  shall 
 meet  within  ten  (10)  business  days  after  receipt  of  the  SLB  Request  Form,  and 
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 render  a  decision  within  five  (5)  business  days.  The  Human  Resources 
 representative shall inform the requester of the decision. 

 4.02.12.02  Appeal of SLB 

 If  a  request  is  denied  by  the  SLB  Committee,  it  may  be  appealed  to  the  Business 
 Manager  by  the  employee  so  denied  within  five  (5)  business  days.  The  Business 
 Manager will render a decision within five (5) business days. 

 4.02.13  Worker’s Compensation 

 The  District  shall  maintain  Worker's  Compensation  insurance  coverage  of  all  employees 
 in  the  manner  provided  by  Wisconsin  Statutes  covering  injuries  incurred  in  the  course  of 
 their District employment. 

 Any  employee  who  sustains  an  injury  while  engaged  in  District  employment  shall  report 
 the  injury  to  the  employee's  immediate  supervisor  as  soon  as  possible  but  within 
 twenty-four (24) hours. 

 OSHA  rules  require  that  the  District  must  report  all  work-related  fatalities  to  OSHA 
 within  8  hours  and  all  work-related  in-patient  hospitalizations,  amputations  and  loss  of  an 
 eye within 24 hours. 

 4.02.14  Administrative Intern Leave 

 A.  Teachers  who  serve  as  Administrative  Interns  will  be  granted  a  one-year  leave  of 
 absence from their teaching responsibilities for up to three years  . 

 B.  Administrative  Interns  will  be  able  to  return  to  their  previous  teaching  assignment 
 if the position exists or similar position as determined by the District. 

 C.  Administrative Interns will receive all applicable benefits. 
 D.  Administrative  Interns  will  assist  the  administrative  team  in  the  completion  of 

 professional  staff  and/or  support  staff  evaluations.  An  administrator  will  make  the 
 final decision on a teacher’s evaluation. 

 4.02.15  Bone Marrow and Organ Donor Leave 

 Employees  may  take  leave  for  the  purpose  of  serving  as  a  bone  marrow  or  organ  donor  as 
 provided by the Wisconsin Bone Marrow and Organ Donation Leave Act. 

 4.03  Compensation 

 4.03.01  Compensation Plan 

 The  Board  will  determine  employee  compensation  as  part  of  its  normal  budget  process 
 and through bargaining base wage rates as required by state law. 
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 4.03.02  Pay Day 

 4.03.02.01  Non-Exempt Staff 

 Non-Exempt  Staff  will  be  required  to  submit  timesheets  twice  a  month  indicating 
 the time and date worked for each day. 

 4.03.02.02  Exempt Employee Annualized Payroll Cycle (Certified Staff) 

 4.03.02.02.01  School Year Employees: 

 Annualized  Payroll:  All  school  year  employees  on  a  24-payroll  cycle  as 
 agreed  to  in  their  individual  contract  shall  have  their  wages  annualized 
 based  upon  the  number  of  hours  worked  per  day,  annual  number  of  days 
 worked,  current  wage/salary  rate,  and  number  of  payrolls  in  accordance 
 with the District-approved format. 

 School  Year  Payroll:  Employees  who  had  elected  a  20-payroll  cycle  as  of 
 the  2022-23  school  year  may  retain  that  cycle;  they  may  choose  to  move 
 to  a  24-payroll  cycle  prior  to  September  1  annually.  Once  moved,  they 
 may not return to a 20-payroll cycle. 

 4.03.02.02.02  Full Year Employees: 

 All  employees  scheduled  to  work  the  calendar  year  will  be  placed  on  the 
 twenty-four (24) payroll cycle. 

 4.03.02.03  Payroll Dates 

 The  payroll  dates  shall  be  the  10th  and  25th  of  each  month.  If  the  10th  or  25th  of 
 the  month  fall  on  a  weekend,  the  payroll  date  will  be  the  preceding  Friday.  If  a 
 bank  holiday  falls  on  the  10th  or  25th,  payroll  deposits  shall  be  issued  on  the 
 preceding  day.  The  first  pay  date  of  the  school  year  for  school  year  employees 
 will be September 10th or the first day of school, whichever is later. 

 4.03.02.04  Direct Deposit Payment Method 

 All  employees  shall  participate  in  a  direct  payroll  deposit  plan.  Direct  deposit 
 statements  will  be  available  online  through  Skyward's  Self  Service  Link  the  day 
 prior  to  each  pay  day.  Direct  deposit  changes  may  be  made  after  giving  thirty 
 (30)  calendar  days  notice  in  writing.  Each  non-exempt  employee  shall  be  able  to 
 access  information  online  indicating  the  number  of  hours  for  which  straight  time 
 hourly  pay  is  received  and  the  number  of  hours  for  which  the  overtime  rate  of  pay 
 is  received.  Each  exempt  employee  shall  be  able  to  access  information  on  the 
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 employee’s  salary  received.  In  addition  to  the  above,  each  employee  shall  have 
 access  to  electronic  records  indicating  the  number  of  accumulated  sick  leave  days, 
 the  number  of  personal  days  remaining  to  the  employee's  credit,  and  the  number 
 of vacation days to be taken and the number remaining. 

 4.03.02.05  Definitions for Payroll Purposes Only 

 Day:  A day shall run from 12:00 midnight (12:00 a.m.) to 11:59 p.m. 

 Week:  A  week  shall  run  from  12:00  midnight  (12:00  a.m.)  Sunday  until  11:59 
 p.m. the following Saturday. 

 The  Human  Resources  Department  shall  set  the  pay  periods  annually  prior  to  July 
 1.  The schedule shall be on the District’s website on the Human Resources page. 

 4.03.03  Co-Curricular Activities 

 The  Board  will  establish  an  Activity  Schedule  for  compensation  for  co-curricular 
 activities  as part of its normal budget process. 

 The  administration  will  select  four  specific  dates  in  the  months  of  Nove  mber,  February, 
 March  and  June  at  the  beginning  of  each  year  for  the  activity  payroll.  Exempt  staff  can 
 choose  to  be  paid  on  these  dates,  or  within  30  days  of  performing  their  duties.  Exempt 
 staff  performing  duties  identified  as  year-long  on  the  Activity  Schedule  will  also  have  the 
 option  of  one  payment  at  the  end  of  the  activity.  Non-exempt  staff  will  be  paid  within  30 
 days of performing their duties. 

 Staff  on  the  30-day  payment  option  will  be  paid  after  the  approved  timesheets  have  been 
 submitted.  Other  staff  will  be  paid  when  all  related  check-out  procedures  are  complete. 
 Staff  performing  duties  under  the  Activity  Schedule  will  be  issued  separate  co-curricular 
 contracts  for  these  duties.  The  contracts  are  valid  for  one  school  year  and  are  not  subject 
 to  the  grievance  procedure  and/or  Wis.  Stats.  §  118.22.  All  employment  for  co-curricular 
 positions is at-will. 

 4.03.04  Teacher Extra Payments 

 4.03.04.01  Additional Assignments 

 Teaching  staff  will  perform  professional  services  related  to  the  school  program 
 that  may  be  assigned  to  the  teacher  by  the  Board  or  by  any  authorized  member  of 
 the  District  according  to  the  laws,  rules  and  regulations  of  the  State  of  Wisconsin 
 and this employing District. 
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 Teaching  staff  may  be  assigned  to  and  expected  to  participate  in  advising  and 
 supervising  activities  without  extra  compensation  except  those  enumerated  on  the 
 extra  pay  schedule.  A  teacher  may  refuse  an  assignment  provided  the  assignment 
 is  accepted  by  another  teacher.  Assignments  will  be  made  on  a  rotating  basis. 
 Assignment  of  duties  shall  be  distributed  as  evenly  as  possible  among  staff 
 members. 

 A  teacher  may  be  requested  to  voluntarily  accept  an  additional  class  on  an 
 extended basis. 

 Compensation  for  an  added  class  which  does  not  require  an  additional  preparation 
 shall  be  ten  percent  (10%)  of  that  teacher's  base  salary  per  year,  not  including 
 extracurricular pay. 

 If  the  assignment  involves  an  additional  preparation,  the  compensation  shall  be  a 
 percentage  of  the  teacher's  base  salary,  not  including  extracurricular  pay.  The 
 percentage  shall  be  obtained  by  dividing  the  total  periods  in  a  day  into  one  (for 
 example, for an eight (8) period day, it would be 1/8th or 12.5%). 

 Payment  for  an  additional  class  assignment  to  cover  a  portion  of  a  teaching  year 
 shall  be  prorated  on  a  daily  basis  in  accordance  with  the  above  provisions.  Such 
 payment  presumes  the  added  class  will  take  place  within  a  class  period  normally 
 assigned for lesson preparation. 

 A  teacher  may  be  requested  to  voluntarily  accept  an  additional  class  on  a  daily 
 basis.  A  teacher  will  be  compensated  for  this  added  class  or  assignment  during 
 the  school  day  with  a  payment  of  $25.00  per  class  period  (40  to  50  minutes  in 
 length). 

 Payment  for  IEP  or  504  meetings  that  occur  during  the  school  year  before  7:30 
 a.m.  or  after  3:30  p.m.  for  PK-6,  and  before  8:00  a.m.  or  after  4:00  p.m.  for  7-12 
 shall  be  $25.00  per  hour  for  the  time  spent  in  the  IEP  or  504  meeting.  Payment 
 for  IEP  or  504  meetings  in  the  summer  shall  be  the  teacher’s  hourly  rate  at  the 
 time of the meeting. 

 4.03.04.02  Interviewing 

 Staff  may  voluntarily  participate  in  the  staff  interviewing  process  where  requested 
 by the immediate supervisor. 

 4.03.04.03  Teachers as Learners 

 Where  educators  are  required  to  participate  in  professional  growth  beyond  their 
 regular  contract,  days  will  be  paid  at  the  rate  of  pay  for  summer  curriculum  or 
 inservice  based  on  a  daily  rate  of  1/190th  of  $40,000  for  educators  with  a 
 Bachelor’s Degree or $44,000 for educators with a Master’s Degree. 
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 4.03.04.04  Teachers as Teachers 

 The  salary  for  professional  workshop  development  teaching  is  based  on  the  base 
 salary  of  the  staff  member  for  the  previous  school  year  and  on  the  number  of 
 hours  taught  during  the  work  day.  The  daily  salary  for  this  teaching  will  be  based 
 on  the  daily  rate  of  1/190  th  of  the  salary  for  full  time  teaching  times  the  number  of 
 hours  taught  per  day  divided  by  six  (6)  based  on  the  daily  rate  that  is  in  effect  as 
 of July 1. 

 The  salary  for  summer  school  for  courses  not  for  credit  shall  be  the  educator’s 
 regular  hourly  rate  based  on  the  minutes  of  instruction  with  students,  plus  1  hour 
 of  prep  per  week.  Additional  prep  time  may  be  approved  by  the  Summer  School 
 Principal  depending  on  the  course.  The  salary  for  summer  school  for  9-12 
 courses  for  credit  towards  graduation  shall  be  the  educator’s  regular  hourly  rate 
 based on the  minutes of instruction with students, plus 1 hour of prep per week. 

 These calculations shall be based on the daily rate that is in effect as of July 1. 

 4.03.04.05  Teachers as Curriculum Developers 

 Rate  of  pay  for  summer  curriculum  or  in-service  will  be  based  on  a  daily  rate  of 
 1/190th  of  $40,000  for  educators  with  a  Bachelor’s  Degree  or  $44,000  for 
 educators with a Master’s Degree. 

 Teachers  serving  on  Subject  Area  Committees  (SACs)  will  participate  in  summer 
 curriculum  work.  Compensation  will  be  calculated  by  prorating  the  teacher's 
 contractual  salary  at  a  rate  of  1/190th  per  day  based  on  the  daily  rate  that  is  in 
 effect as of July 1. 

 4.03.04.06  Teacher with Extended Responsibilities 

 The  rate  for  a  teacher  who  is  employed  beyond  the  regular  contract  period  shall 
 generally  be  the  teacher’s  regular  hourly  rate  in  effect  at  the  time  of  the  work,  but 
 the  District  may  provide  another  means  of  compensation  provided  it  informs  the 
 teacher prior to the teacher accepting the assignment. 

 4.03.04.07  Special Education Release Time 

 Upon  request,  special  education  teachers  will  be  given  the  following  release  time 
 per  student  each  school  year  to  complete  state  mandated  paperwork,  which  does 
 not include the IEP meeting time: 

 1.  Up  to  eight  (8)  hours  for  initial  evaluations  per  student  for  the  primary 
 evaluator/designated case manager. 
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 2.  Up to two (2) hours for re-evaluations per student. 
 3.  Up to two (2) hours for annual IEP per student. 

 The  scheduling  of  the  release  time  will  be  at  the  discretion  of  the  building 
 administrator. 

 The  District  reserves  the  option  to  assign  initial  evaluations  or  testing  associated 
 with  re-evaluations  to  other  appropriately  licensed  teachers,  such  as  a  special 
 education support teacher. 

 4.03.04.08  Online Teaching 

 The  Oregon  School  District  provides  online  courses  to  its  students.  Teachers  who 
 instruct  online  courses  outside  the  contract  day  during  the  school  year  with  the 
 Online  Coordinator  will  be  compensated  as  follows  for  students  per  semester  who 
 enroll in the course: 

 ●  One  to  nine  (1-9)  online  students  =  Two  Hundred  and  Fifteen  Dollars 
 ($215) per student. 

 ●  Ten  to  nineteen  (10-19)  students  =  One  Hundred  Seventy-Five  Dollars 
 ($175) per student. 

 ●  Twenty  or  more  (20+)  students  =  One  Hundred  Sixty-Eight  Dollars  ($168) 
 per student. 

 4.04  Graduate Credit Reimbursement 

 The  Board  will  provide  a  credit  reimbursement  for  graduate  school  credits  that  are  pre-approved 
 by  the  District,  are  not  during  contracted  time  and  not  part  of  a  Master’s  Degree  program  up  to 
 $210  per  credit  for  a  maximum  of  three  credits  per  semester  and  six  credits  per  summer.  For 
 courses  completed  by  August  31,  the  District  will  provide  reimbursement  in  the  fall  where  all 
 required paperwork is submitted by the deadline. 

 4.05  Interest-Free Loan for Graduate-Level Credits 

 The  District  will  provide  to  employees  interest-free  loans  for  the  purpose  of  paying  for  approved 
 graduate-level  courses  that  relate  to  the  employee’s  job  responsibilities  and  that  advance  the 
 goals  and  mission  of  the  District.  The  amount  available  to  each  employee  is  for  the  exact  cost  of 
 the  credits  and  may  not  exceed  $1250.00  per  semester  (OSD  calendar).  The  employee  agrees  to 
 repay  the  loan  in  equal  installments  deducted  from  the  employee's  paycheck  each  pay  period 
 during  the  school  year  in  which  the  loan  is  provided.  Employees  must  make  an  application  to  the 
 District  by  the  required  deadline  using  the  District  loan  request  application  form.  Disbursement 
 of  funds  to  the  employee  will  be  made  upon  timely  receipt  of  application,  course  approval, 
 submission  of  documentation  demonstrating  the  cost  of  the  credits,  and  execution  of  a  contract 
 approving  the  payroll  deduction.  Approved  graduate-level  courses  for  the  purpose  of  this  loan 
 are  presumed  to  be  the  same  as  those  governed  under  the  credit  reimbursement  section  of  the 
 handbook,  however  the  Superintendent  has  the  discretion  to  approve  or  deny  requested  courses 
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 that  fall  outside  the  existing  approved  course  list.  Employees  that  secure  approval  for  this 
 interest-free loan may also be eligible to receive credit reimbursement. 

 4.06  Interest-Free Loan for the Personal Acquisition of Technology 

 The  District  will  provide  employees  interest-free  loans  for  the  purpose  of  helping  them  acquire 
 technology  that  will  assist  in  their  job  responsibilities  and  is  related  to  the  goals  and  mission  of 
 the  District.  The  amount  available  to  each  employee  is  for  the  exact  cost  of  the  equipment  (not 
 to  include  sales  tax),  and  may  not  exceed  $1250.00  per  semester  (OSD  calendar).  The  employee 
 agrees  to  repay  the  loan  in  equal  installments  deducted  from  the  employee's  paycheck  each  pay 
 period  during  the  semester  in  which  the  loan  is  provided.  Employees  must  make  an  application 
 to  the  District  prior  to  the  required  deadline  using  the  District  loan  request  application  form. 
 Disbursement  of  funds  to  the  employee  will  be  made  upon  timely  receipt  of  application, 
 purchase  approval,  submission  of  documentation  demonstrating  the  cost  of  the  purchase  and 
 execution  of  a  contract  approving  the  payroll  deduction.  Approved  technology  purchases 
 generally  will  cover,  but  are  not  limited  to,  items  like  desktop  computers,  laptops,  notebooks, 
 tablets,  and  items  considered  tools  that  support  employee  research,  instruction  and/or  curriculum 
 development. 

 Section 5:  Rules of Conduct and Discipline 

 5.01  General Rules of Conduct 

 Employees  are  representatives  and  ambassadors  of  the  District  and  are  expected  to  model 
 competence,  character,  integrity  and  positive  behaviors  and  leadership  while  adhering  to  the 
 highest of standards in the profession of education. 

 In  order  to  further  the  District's  pursuit  of  its  mission  and  to  provide  for  its  effective  operation 
 and  the  safety  and  well-being  of  all  who  interact  with  the  District,  employees  are  expected  to 
 follow  these  policies  and  general  rules  of  conduct.  The  rules  of  conduct  are  not  intended  to 
 restrict  the  legitimate  rights  and  activities  of  employees,  but  rather  are  intended  to  help 
 employees  by  defining  and  protecting  the  rights  and  safety  of  all  persons  working,  attending  or 
 visiting the District. 

 Employees  are  expected  to  acquaint  themselves  with  these  rules  as  well  as  with  other  work  rules 
 specific  to  their  building.  The  following  list  is  not  exclusive  and  other  conduct  may  subject  an 
 employee to discipline and corrective action.  Violations of policy include, but are not limited to: 

 5.01.01  Attendance and Punctuality 

 The  District  expects  prompt  and  regular  attendance  from  all  employees.  This  means  that 
 all  employees  must  be  at  their  appointed  work  stations  on  time  and  fully  ready  and  able  to 
 work  at  their  starting  time.  Proper  attendance  and  punctuality  are  important  in  order  to 
 maintain a good performance record. 
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 Accurately  recording  time  worked  is  the  responsibility  of  every  employee.  Federal  and 
 state  laws  require  the  District  to  keep  an  accurate  record  of  time  worked  in  order  to 
 calculate employee pay and benefits. 

 Unnecessary  tardiness  and  absenteeism  has  a  disruptive  impact  on  District  operations  and 
 may result in discipline and ultimately termination of employment. 

 Employees  are  required  to  call  in  and  report  absences  or  tardiness  to  their  supervisor 
 before  the  start  of  the  work  day  unless  circumstances  prevent  the  employees  from  calling 
 in.  If  an  emergency  situation  exists,  the  employee  must  notify  the  supervisor  at  the 
 earliest reasonable time. 

 The  following  acts  shall  be  violations  of  work  rules  and  may  be  grounds  for  disciplinary 
 action: 

 A.  Failure  to  report  promptly  at  the  starting  time  of  a  shift;  leaving  before  the 
 scheduled  quitting  time  of  a  shift;  or  failure  to  notify  the  proper  authority  of 
 impending absence or tardiness; 

 B.  Unexcused  or  excessive  absenteeism,  which  includes  unpaid  leave,  or  failure  to 
 report to work; 

 C.  Abuse  of  sick  leave  privileges,  including  but  not  limited  to  claiming  inability  to 
 work  due  to  illness  or  injury  when  in  fact  no  such  illness  or  injury  exists  which 
 prevents working; and 

 D.  Failure to observe break time periods. 
 E.  Submitting inaccurate or falsified time, attendance or leave records. 
 F.  Failure  to  comply  with  health  or  safety  policies  and  procedures  including  those 

 related to COVID-19. 

 If  an  employee  fails  to  report  to  work  as  scheduled,  without  the  appropriate  prior 
 approval  or  leave,  for  a  minimum  of  three  working  days  during  a  fiscal  year,  the  District 
 may consider the employee's position abandoned and take one of the following actions: 
 (a)  Terminate the employee for cause effective the  last day worked; or 
 (b)  Consider the employee as having resigned, effective  as of the end of the last day 
 worked. 
 The District shall notify the employee in writing about the action taken. 

 5.01.02  Personal Appointments 

 Employees  are  encouraged  not  to  schedule  personal  appointments  during  regularly 
 scheduled  hours  of  work.  If  it  is  necessary  to  be  absent  or  to  leave  for  a  personal 
 appointment,  an  employee  must  notify  the  supervisor  as  soon  as  possible,  but  no  later 
 than the day before such an appointment. 

 The  time  absent  must  be  recorded  and  employees  will  not  be  paid  for  the  time  missed 
 from work unless sick leave or other paid leave is permitted and available for use. 
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 5.01.03  Personal Communications 

 Employees  should  take  care  of  personal  business  outside  of  work.  The  District 
 recognizes  that  there  may  be  times  when  this  is  not  possible.  To  minimize  the  disruption 
 to  the  work  day  and  other  employees,  the  District  expects  that  employees  will  make 
 prudent  use  of  District  telephones  and  personal  cell  phones  or  other  electronic 
 communication  devices  for  personal  use.  Personal  communications  should  be  made 
 during  lunch  or  break  periods  to  minimize  disruption  of  the  workday,  whenever  possible. 
 Misuse  or  abuse  of  this  personal  communication  privilege  may  result  in  disciplinary 
 action, up to and including termination. 

 Employees should request that friends and relatives call at work only in emergencies. 

 Personal  use  of  District  telephones  for  long  distance  calling,  fax  machines  and  copiers  is 
 not  permitted  without  prior  District  approval  and  may  be  cause  for  disciplinary  action,  up 
 to and including discharge. 

 5.01.04  Work Performance 

 Violations  of  work  rules  include,  but  are  not  limited  to,  the  following  and  may  be  grounds 
 for disciplinary action: 

 A.  Insubordination,  disobedience,  failure  or  refusal  to  follow  the  written  or  oral 
 instructions of supervisory authority, or failure to carry out work assignments; 

 B.  Failing  to  fully  cooperate  in  any  District  investigation,  which  includes  but  is  not 
 limited  to  refusing  to  participate,  providing  evasive,  untruthful  or  misleading 
 information. 

 C.  Neglecting job duties and responsibilities; 
 D.  Failing  to  obtain  or  maintain  a  current  license,  certification  or  other  qualifications 

 required  by  law  or  the  District  as  a  condition  of  continued  employment,  which 
 includes but is not limited to failing to respond to requests from DPI. 

 E.  Disclosing  confidential  or  proprietary  information  (such  as  student  records, 
 personnel  records,  passwords,  etc.)  to  unauthorized  persons,  or  sharing  keys  or 
 pogs with unauthorized persons. 

 F.  Intentionally  falsifying  records  or  giving  false  information  relating  to  any  matters 
 relevant  to  District  affairs  to  other  District,  State  or  Federal  officers  or  employees 
 responsible  for  record  keeping  or  for  enforcement  of  District,  State  or  Federal 
 law; 

 G.  Failure  to  observe  all  safety  rules  and  practices  on  the  job,  including  failure  to  use 
 protective equipment and clothing; 

 H.  Failure  to  observe  all  safety  rules  and  practices  in  the  District,  including  in  the  use 
 of vehicles and equipment; 
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 I.  Attempting  to  keep  secret  or  unavailable  information  or  records  which  are  public 
 records  or  which  rightfully  should  be  furnished  to  other  District  employees, 
 including unauthorized destruction of records; and, 

 J.  Failure  by  a  supervisor  to  take  appropriate  action  to  enforce  or  to  deal  with 
 infractions of these work rules by employees under their supervision; 

 5.01.05  Use of District-Owned Property 

 Violations  of  work  rules  include,  but  are  not  limited  to,  the  following  and  may  be  grounds 
 for disciplinary action: 

 A.  Abuse  or  misuse  of  District  property,  materials  or  equipment  including  motor 
 vehicles; 

 B.  Stealing or unauthorized possession of District property, equipment, or materials; 
 C.  Unauthorized  use  of  District  property  or  equipment  including  but  not  limited  to 

 vehicles, telephones, computers, copy machines, or mail service; and, 
 D.  Selling,  giving  away  or  otherwise  transferring  District  property  or  the  use  of 

 District  property  to  any  person  unless  specifically  authorized  to  do  so  by  the 
 Business Manager, Superintendent or Board. 

 5.01.06  Personal Actions and Appearances 

 Violations  of  work  rules  include,  but  are  not  limited  to,  the  following  and  may  be  grounds 
 for disciplinary action: 

 A.  Commission  of  a  Federal  or  State  crime  during  the  hours  of  employment  as  a 
 District employee or involving the use of any District property or facility; 

 B.  Threatening,  attempting  to  inflict,  or  inflicting  bodily  harm  upon  students,  fellow 
 employees,  representatives  of  other  agencies,  or  members  of  the  public  while 
 working  as  a  District  employee,  except  when  exercising  a  privilege  conferred  by 
 law, and then only to the extent that such activity is legally privileged; 

 C.  Threatening,  intimidating,  interfering  with,  using  abusive  language,  or  failing  to 
 maintain  professional  boundaries  toward  fellow  employees,  students  or  members 
 of  the  public  while  working  as  a  District  employee,  including  slurs  based  upon 
 race, creed, gender, or place of national origin; 

 D.  Sexual  or  other  harassment  of  students,  fellow  employees,  representatives  of  other 
 agencies, or members of the public while working as a District employee; 

 E.  Unauthorized possession of weapons on the job or during hours; 
 F.  Making  or  disseminating  false,  defamatory  or  malicious  statements  concerning 

 students, other employees, supervisors or officers of the District; 
 G.  Unauthorized  possession  or  use  of  alcoholic  beverages  or  controlled  substances 

 during  work  hours,  while  on  District  time  or  property,  or  while  engaging  in 
 District business; 

 H.  Reporting to work under the influence of alcohol or controlled substances; 
 I.  Use  of  alcohol  or  controlled  substances  when  such  affects  the  employee's 

 performance of job duties; 
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 J.  Reporting  to  work  in  a  condition  reasonably  likely  to  be  unsafe  to  the  employee, 
 other  employees,  members  of  the  public  or  to  physical  property  due  to  the 
 influence of medication or due to illness; 

 K.  Unauthorized  possession,  lending,  borrowing,  or  duplication  of  District  keys  or 
 credit  cards;  careless  or  improper  use  of  District  keys  or  credit  cards;  or  failure  to 
 report promptly the loss of District keys or credit cards; 

 L.  Intentionally,  carelessly  or  negligently  damaging  or  destroying  property  owned  by 
 members of the public while performing duties as an employee; and 

 M.  Use  of  tobacco  products  or  electronic  cigarettes  or  related  devices  in  or  on  District 
 buildings or property or while engaged in job duties. 

 N.  If  staff  charge  for  outside  instructional  services  or  special  education  programming 
 outside  of  contract  hours  for  any  District  student  during  the  school  year,  whether 
 as  an  individual  or  while  working  for  a  third  party,  staff  must  inform  the  District 
 Superintendent  so  the  District  may  ensure  the  student  is  receiving  the  free  and 
 appropriate  public  education  the  District  is  required  to  provide  to  its  students. 
 Staff  shall  not  charge  for  services  that  would  violate  this  legal  requirement,  or 
 other  state  or  federal  laws.  Staff  may  not  use  school  property,  District-owned 
 materials  or  resources  for  personal  financial  gain  without  express  permission  from 
 the  District  Superintendent.  This  provision  does  not  apply  to  a  staff  member 
 providing  such  services  through  the  District’s  Community  Education  and 
 Recreation  Department  or  through  any  entity  who  provides  services  in  partnership 
 with  the  District.  It  also  does  not  apply  to  instructional  services  not  offered  by  the 
 District,  such  as  lessons  for  instruments  for  students  PK-3.  Board  Policy  912: 
 Facilities Use Guidelines 

 5.02  Discipline 

 The  following  procedures  outline  generally  the  steps  available  in  administering  employee 
 discipline.  These  procedures  are  not  all  inclusive  and  the  District  may  pursue  other  discipline 
 methods appropriate to a situation. 

 5.02.01  Factors for Consideration 

 When  considering  the  application  or  degree  of  disciplinary  actions  the  following  may  be 
 considered: 

 ●  The seriousness and circumstances of the particular offense; 
 ●  The  employment  history  of  the  employee  involved,  including  length  of  service; 

 and 
 ●  The  frequency,  date  and  nature  of  prior  disciplinary  actions  taken  with  respect  to 

 the employee. 
 ●  Prior  disciplinary  actions  by  the  District  involving  similar  circumstances  and  the 

 discipline imposed in those circumstances pursuant to the Employee Handbook. 

 48 

https://go.boarddocs.com/wi/sdoregon/Board.nsf/goto?open&id=CVNQLB699F55
https://go.boarddocs.com/wi/sdoregon/Board.nsf/goto?open&id=CVNQLB699F55


 5.02.02  Available Corrective Activity 

 The  following  employee  discipline  actions,  set  forth  in  ascending  order  of  severity,  are 
 available  to  the  District.  The  District  may  impose  discipline  at  the  level  it  deems 
 appropriate  under  the  circumstances  and  is  not  required  to  follow  a  progression  through 
 these levels: 

 A.  Oral Reprimand: 
 This  involves  a  face-to-face  meeting  between  the  immediate  supervisor  and  the 
 employee  to  discuss  the  unsatisfactory  areas  of  the  employee's  work  performance 
 or  conduct  and  suggestions  for  improvements.  The  occurrence  of  such 
 discussions  should  be  documented  by  the  supervisor,  and  a  copy  of  such 
 documentation  placed  in  the  employee's  personnel  record.  The  employee  shall  be 
 notified of the placement of the reprimand in the personnel record. 

 B.  Written Reprimand: 
 This  involves  a  written  statement  outlining  the  causes  of  the  reprimand  and 
 indicating  that  disciplinary  action  will  result  if  not  corrected.  Where  applicable, 
 references  to  previous  oral  reprimands  should  be  noted.  The  written  reprimand 
 should  be  discussed  with  the  employee  at  the  time  it  is  given  and  a  copy  should  be 
 placed in the employee's personnel file. 

 C.  Suspension Without Pay: 
 This  involves  a  removal  from  work  without  pay  for  a  varying  length  of  time. 
 Notice  of  the  suspension  must  be  in  writing  with  copies  going  to  the  employee, 
 the  Board  and  the  employee's  personnel  record.  The  written  notice  of  suspension 
 shall  state  the  reason  for  the  suspension  and  the  length  and  dates  of  the  suspension 
 and shall bear the Superintendent's signature. 

 D.  Alternatives to Suspension: 
 a.  Reassignment:  Under  some  circumstances,  reassignment  of  an  employee 

 to  another  job  situation  may  be  appropriate  either  as  a  disciplinary  action, 
 as  a  means  of  assisting  the  employee  in  avoiding  disciplinary  actions  in 
 the  future  or  as  a  means  of  increasing  productivity.  Where  appropriate,  the 
 Superintendent  may  offer  the  employee  reassignment  in  lieu  of  other 
 disciplinary  actions,  if  another  position  is  available.  If  the  employee 
 declines  reassignment,  other  disciplinary  actions  appropriate  to  the 
 employee's conduct may be imposed. 

 b.  Demotion:  In  some  circumstances,  the  Superintendent  may  recommend 
 demotion  or  transfer-demotions  as  a  disciplinary  action.  However, 
 disciplinary  demotions  should  only  be  made  if  there  is  reasonable  belief 
 that the action will improve the employee's conduct. 

 E.  Discharge: This involves the employee's termination as a District employee. 

 Section 6:   Separation from Employment 

 6.01  Forms of Separation 
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 All  separations  from  District  employment  shall  be  designated  as  one  of  the  following: 
 resignation,  retirement,  layoff,  disability  or  dismissal.  The  termination  date  is  recognized  as  the 
 last day on the payroll. 

 6.01.01  Resignation/Retirement 

 Resignation/Retirement  is  a  voluntary,  permanent  separation  initiated  by  the  employee.  It 
 is  expected  that  employees  will  give  as  much  notice  as  possible  in  order  to  facilitate 
 recruitment  and  orientation  of  new  employees.  School  year  employees  shall  submit  their 
 written  notice  of  retirement  no  later  than  April  1.  School  year  educators  and  licensed 
 non-represented  employees  that  submit  their  written  notice  of  retirement  by  March 
 February  1  shall  receive  a  one-time  payment  of  $300  on  their  last  paycheck  as  an  early 
 notification  incentive.  Full  year  employees  shall  submit  their  written  notice  of  retirement 
 at  least  thirty  (30)  days  in  advance.  Employees  shall  submit  their  resignation  in  writing  at 
 least  two  (2)  weeks  in  advance  of  their  planned  departure.  Failure  to  do  so  may  result  in 
 the employee being assessed the penalties set forth in §6.02. 

 6.01.02  Layoff 

 A  layoff  is  the  termination  or  reduction  of  employment  due  to  a  shortage  or  stoppage  of 
 work  or  funds,  functional  reorganization,  abolishment  of  a  position,  student  enrollment  or 
 other similar reasons. 

 6.01.03  Disability 

 An  employee  may  be  separated  from  District  employment  when  the  employee  is  unable 
 to  perform  the  required  duties  due  to  physical  or  mental  illness,  injury  or  disease  with  or 
 without  a  reasonable  accommodation,  if  such  accommodation  provides  an  undue 
 hardship,  or  the  employee  poses  a  direct  threat  to  the  employee’s  self  or  others.  School 
 year  employees  shall  notify  the  Human  Resources  Director  no  later  than  March  February 
 1  whether  they  are  able  to  return  the  following  school  year  absent  extenuating 
 circumstances. 

 6.01.04  Termination 

 Termination is the involuntary separation from employment of a District employee. 

 6.02  Resignation Fee - Certified Staff 

 In the event a teacher or licensed non-represented staff fails to fulfill the term of an individual 
 contract, other than for health reasons, the teacher shall be liable for the costs associated with 
 recruitment  and  replacement.  The  amount  to  be  assessed  in  lieu  of  the  cost  associated  with 
 recruitment and replacement from: 

 ●  June 16 - July 31 = $500 
 ●  August 1 - August 31 = $1,000 
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 ●  September 1 - June 15 = $500 (with at least four weeks notice) 
 ●  September 1 - June 15 = $1,000 (with less than four weeks notice) 

 The  amount  to  be  assessed  above  will  not  apply  to  teachers  retiring  or  an  interim  teacher  leaving 
 so a full-time teacher could return. 

 6.03  Retirement Eligibility 

 Retirement eligibility is established by the Wisconsin Retirement System standards. 

 6.04  Reduction in Force 

 If  the  Board  determines  to  reduce  the  number  of  teaching  or  administrative  positions,  it  will 
 follow the provisions of Sections 118.22 and 118.24, Stats. 

 Otherwise  the  Board  may  consider  the  following  when  determining  the  employee  subject  to 
 lay-off: 

 ●  Normal attrition from resignations and retirements; 
 ●  Volunteers for layoff; 
 ●  Qualifications and certifications; 
 ●  District operational needs; and 
 ●  Length of service. 

 6.05  Grievance Procedure 

 6.05.01  Purpose 

 The  purpose  of  this  grievance  procedure  is  to  provide  a  way  for  District  employees  to 
 resolve  grievances  concerning  discipline,  termination,  or  workplace  safety.  The  District 
 believes  that  it  is  in  the  best  interests  of  both  employees  and  the  District  that  all  matters  in 
 dispute  between  the  employee  and  the  District  first  be  addressed  informally  in  an  effort  to 
 resolve them, prior to engaging this Grievance Procedure. 

 This  Grievance  Procedure  is  intended  to  comply  with  Wis.  Stat.  §66.0509(1m).  This 
 procedure does not create a contract of employment. 

 6.05.02  Definitions 

 “Grievance”  means  a  written  complaint  related  to  the  discipline  or  termination  of  an 
 employee or to “workplace safety.” 

 “Employee  Termination”  shall  be  construed  to  mean  the  involuntary  separation  from 
 employment  of  a  District  employee.  “Termination”  does  not  include  layoff,  failure  to  be 
 recalled  from  layoff,  furlough  or  reduction  in  workforce,  job  transfer,  non-disciplinary 
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 demotion,  reduction  in  or  elimination  of  position,  reduction  in  hours,  resignation, 
 voluntary  quit,  abandonment,  end  of  employment  due  to  disability,  retirement,  or  death, 
 and  end  of  employment  and/or  completion  of  an  assignment  of  limited  term  (such  as  a 
 co-curricular  contract  or  assignment),  temporary,  seasonal,  substitute,  or  part-time 
 employees. 

 “Employee  discipline”  shall  be  construed  to  mean  a  suspension  without  pay,  or  a 
 demotion  or  reduction  in  rank,  pay,  or  other  benefits,  imposed  by  the  employer  for 
 disciplinary  reasons.  “Employee  discipline”  does  not  include  oral  or  written  reprimands, 
 performance  evaluations,  performance  improvement  plans,  administrative  leave  or 
 suspension  with  pay,  or  any  other  employment  action  such  as  wage,  benefit  or  salary 
 adjustments, transfers or other change in assignment. 

 “Probationary  period”  :  All  employees  shall  be  on  probation  for  a  period  of  two  years  of 
 service  from  the  date  of  hire.  This  period  may  be  extended  by  mutual  agreement  between 
 the  Human  Resources  Director  and  the  employee.  During  the  probationary  period, 
 employees  shall  not  be  disciplined,  terminated  or  nonrenewed  for  arbitrary  or  capricious 
 reasons, meaning that  the decision was so unreasonable  as to be without a rational basis. 

 When  calculating  the  probationary  period,  should  the  District  be  closed  for  in-person 
 instruction  for  more  than  21  calendar  days  due  to  public  health  or  other  emergencies,  the 
 Director  of  Human  Resources  has  the  discretion  to  extend  the  probationary  period  until 
 the  two-year  Educator  Effectiveness  Cycle  or  other  evaluation  cycle  is  completed  in 
 consultation  with  the  employee’s  evaluator  and  employee.  Employees  will  be  notified  in 
 writing of any extension. 

 "Just  cause"  as  used  in  §6.05.06(A)  and  §6.05.07(D)  shall  apply  to  all  employees  who 
 have  successfully  completed  a  probationary  period  and  mean  an  assessment  as  to 
 whether: 

 1.  The  administrative  decision  is  consistent  with  the  Employee  Handbook  or  other 
 District policies; 

 2.  The process leading to the administrative decision was fair; 
 a.  In making this finding, consideration will be given as to whether: 

 i.  the  employee  knew  or  should  have  known  of  the  District's 
 expectations; 

 ii.  the  employee  was  provided  with  notice  of  the  administration's 
 intent to discipline or terminate the employee ; and 

 iii.  the  employee  was  provided  with  an  opportunity  to  discuss 
 informally  with  the  administration  the  intended  action  prior  to  the 
 decision being made. 

 3.  The administrative decision has a reasonable basis in fact. 
 4.  In  terminations,  the  employee  knew  what  the  charges  were  at  least  7  days  in 

 advance  of  the  impartial  hearing  so  as  to  have  a  reasonable  opportunity  to  prepare 
 a defense to those charges. 
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 “Workplace  safety”  shall  be  construed  to  refer  to  an  existing  condition  that  endangers  an 
 employee’s  health  and  safety,  or  any  workplace  policy  or  procedure  established  by  state 
 or  federal  law  or  the  Board  to  protect  the  safety  and  health  of  employees  in  the  school 
 district  and,  as  used  in  this  section,  is  alleged  by  an  employee  to  have  been  violated  and 
 to have adversely affected the employee’s safety at the employee’s workplace. 

 6.05.03  Time Limits 

 If  an  employee  fails  to  comply  with  any  time  periods  or  other  procedures  of  this  policy, 
 the  grievance  will  be  deemed  resolved  and  the  employee  shall  have  no  further  right  to 
 pursue  or  appeal  a  grievance  decision.  If  the  District  fails  to  comply  with  any  time 
 periods  or  other  procedures  of  this  policy,  the  employee  may  advance  the  grievance  to  the 
 next  level,  and  there  shall  be  no  other  consequence  or  remedy  for  the  employer’s  failure 
 to  comply  with  any  time  periods  or  other  procedures.  A  grievance  may  be  withdrawn  by 
 the  employee  at  any  time.  Once  a  grievance  is  withdrawn,  it  cannot  be  reopened  or 
 re-filed.  The  parties  may  mutually  agree  to  extend  any  time  deadline.  Such  extensions 
 shall be non-precedential. 

 6.05.04  Procedure for  Termination of an Employee 

 A.  Termination of an Employee with a Contract for a Definite Term 
 The  procedure  for  terminating  an  employee  during  the  term  of  a  Wis.  Stat.  Section 
 118.22 or 118.24 contract is as follows: 

 a.  The  Superintendent  or  designee  (or  in  the  case  of  the  termination  of  the 
 Superintendent,  an  individual  designated  by  the  Board  President)  shall 
 notify  the  employee,  in  writing,  that  the  Superintendent  or  designee 
 intends  to  recommend  that  the  Board  terminate  the  employee’s  contract 
 during  its  term  at  the  next  regularly  scheduled  Board  meeting  or  a  Special 
 Board  meeting.  The  notice  shall  include  the  basis  on  which  the 
 recommendation  for  termination  will  be  presented  to  the  Board  at  the 
 informal  conference.  The  employee  will  be  provided  information  prior  to 
 the  Board  meeting  as  to  the  basis  for  the  recommendation  so  as  to  allow  a 
 reasonable opportunity to prepare a defense prior to the Board meeting. 

 b.  At  the  Board  meeting  to  hear  the  termination  recommendation,  the  Board 
 shall  hold  an  informal  conference  in  which  the  Superintendent  or  designee 
 (or  in  the  case  of  the  termination  of  the  Superintendent,  an  individual 
 designated  by  the  Board  President)  will  present  a  summary  of  the  factual 
 basis  for  and  argument  in  support  of  the  recommendation  for  termination 
 the  employee  may  have  a  representative  present  at  the  conference.  The 
 employee  and  the  employee's  representative  may  present  a  summary  of 
 any  facts  and  arguments  in  response.  An  informal  conference  for 
 purposes  of  this  Grievance  Policy  and  Procedure,  is  not  an  evidentiary 
 hearing,  i.e.,  there  shall  be  no  swearing  of  witnesses  and  no  direct  or  cross 
 examination of witnesses; and the rules of evidence do not apply. 

 c.  The  Board  shall  decide  whether  to  accept  the  administration's 
 recommendation  for  termination  of  the  contract  during  its  term.  Any 
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 decision  to  terminate  a  contract  during  its  terms  must  be  approved  by  four 
 Board  members.  The  Board  shall  issue  its  decision,  in  writing,  within 
 seven  (7)  days  of  the  informal  hearing.  If  the  Board  accepts  the 
 recommendation  to  terminate  the  employee,  the  Board  shall  inform  the 
 employee,  in  writing,  that  the  Board  has  terminated  the  employee’s 
 contract/employment  and  that,  if  the  employee  wishes  to  appeal  the 
 termination  decision,  the  employee  shall  file  an  appeal  requesting  an 
 “Impartial  Hearing”  at  §6.05.05(D)  of  the  Grievance  Procedure,  by  filing  a 
 completed  grievance  form  with  the  Board  President  within  the  time  limits 
 set  forth  in  §6.05.05(D).  If  no  appeal  is  filed,  the  Board’s  decision  shall 
 become final. 

 B.  Non-Renewal of a Teacher or Administrator Contract 
 The  procedures  for  non-renewal  of  a  teacher  or  administrator  contract  set  forth  in 
 Wis.  Stat.  §§  118.22  and  118.24,  respectively,  shall  be  applicable.  If  the  Board 
 non-renews  the  contract  of  a  teacher  or  administrator,  pursuant  to  Wis.  Stat.  §§ 
 118.22  or  118.24,  and  the  teacher  or  administrator  wishes  to  appeal  the 
 non-renewal  decision,  the  teacher  or  administrator  shall  file  an  appeal  requesting 
 an  “Impartial  Hearing”  at  §6.05.05(D)  of  this  Grievance  Procedure,  by  filing  a 
 grievance  form  with  the  Board  President  within  twenty-one  (21)  days  of  receiving 
 final,  written  notice  of  non-renewal  from  the  Board.  If  no  appeal  is  filed,  the 
 Board’s decision shall be final. 

 C.  Other Employee Terminations 
 Prior  to  the  termination  of  an  employee  in  circumstances  not  covered  by  Sections 
 A  and  B,  above,  the  Human  Resources  Director  shall  hold  an  informal 
 conference,  with  reasonable  notice,  with  the  employee  to  advise  the  employee  of 
 the  District's  intent  to  terminate  the  employee.  The  notice  shall  be  in  writing  and 
 include  the  factual  grounds  on  which  the  intent  to  terminate  the  employee  is 
 based.  The  employee  shall  be  allowed  to  have  a  representative  present  at  this 
 conference.  The  employee  and  the  representative  shall  have  an  opportunity  to 
 present  any  facts  and  arguments  in  response.  After  this  meeting,  if  the 
 administration  decides  to  terminate  an  employee  under  this  section,  the  employee 
 may  file  a  grievance  under  §6.05.05(A).  If  no  appeal  is  filed,  the  administrative 
 decision shall be final. 

 6.05.05  Process 

 A.  Written Grievance Submission 
 Only  the  employee  who  is  subject  to  the  discipline  or  termination  or  directly 
 impacted  by  the  issue  of  workplace  safety  may  file  a  grievance.  The  employee 
 must  file  a  grievance  within  seven  (7)  calendar  days  of  the  date  the  employee 
 knew  or  reasonably  should  have  known  of  the  termination,  employee  discipline  or 
 workplace  safety  issue.  The  grievance  must  be  in  writing  on  the  Employee 
 Grievance  Form  available  on  the  District  website.  On  the  form,  the  grievant  shall: 
 (1)  identify  the  category  of  grievance  (i.e.,  termination  of  an  employee  without  a 
 contract  with  a  definite  term,  discipline,  or  workplace  safety);  (2)  describe  the 
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 attempts  to  resolve  the  complaint  informally;  (3)  identify  the  facts  supporting  the 
 grievance;  (4)  specify  the  policy,  rule,  regulation,  or  law  alleged  to  have  been 
 violated,  and  the  rationale  supporting  the  grievance;  and  (5)  describe  the  relief 
 requested.  The  grievance  must  be  given  to  the  Superintendent.  If  the  grievant  is 
 the Superintendent, the grievance must be given to the Board President. 

 B.  Representatives 
 Any  party  involved  in  the  grievance  may  have  a  representative  present  at  all 
 levels once the grievance has been filed in writing. 

 C.  Administrative Decision 
 The  Superintendent  shall  act  on  the  grievance  within  fourteen  (14)  calendar  days 
 of  receipt  of  the  written  grievance,  unless  the  Superintendent  is  the  Grievant  in 
 which  case  the  response  shall  be  provided  by  the  Board.  The  written  response 
 shall  contain  a  statement  of  the  basis  for  the  decision  to  sustain  or  deny  the 
 grievance,  the  information  used  to  reach  the  decision,  and,  if  denied,  the  deadline 
 for  the  Grievant  to  appeal  the  grievance  to  an  Impartial  Hearing  Officer.  The 
 Superintendent is encouraged to meet with the Grievant to discuss the grievance. 

 D.  Impartial Hearing 
 If  the  grievant  wishes  to  appeal  the  administrative  decision  or  a  Board  decision 
 described  in  §6.05.04  ,  the  grievant  must  file  a  written  appeal  with  the  Board 
 President  within  seven  (7)  calendar  days  of  receipt  of  the  administrative  decision 
 or  Board  decision,  requesting  a  hearing  before  an  Impartial  Hearing  Officer.  The 
 hearing  shall  take  place  within  a  reasonable  time.  The  Impartial  Hearing  Officer 
 shall  file  a  written  decision  within  thirty  (30)  days  after  the  hearing  is  concluded, 
 unless  the  Impartial  Hearing  Officer  notifies  the  parties  that  more  time  is  needed 
 and  provides  the  reasons  for  the  extension.  Additional  information  regarding  the 
 Impartial Hearing process is found in §6.05.06 below. 

 E.  Appeal of Impartial Hearing Officer’s Decision 
 If  either  party  is  aggrieved  by  the  decision  rendered  by  the  Impartial  Hearing 
 Officer,  the  aggrieved  party  may  file  a  written  appeal  with  the  Board  within  ten 
 (10)  days  of  receiving  the  Impartial  Hearing  Officer’s  decision.  If  no  appeal  is 
 filed  within  ten  (10)  days,  the  decision  of  the  Impartial  Hearing  Officer  shall 
 become  final.  Additional  information  regarding  the  Board’s  review  on  appeal  of 
 an Impartial Hearing Officer’s decision is found in §6.05.06, below. 

 6.05.06  Procedure for Impartial Hearing. 

 1.  Standard of Review 
 At  the  hearing,  the  administration  shall  present  evidence  as  to  the 
 process  utilized  in  reaching  the  administrative  decision  and  the  factual 
 basis  on  which  the  administrative  decision  was  based.  The  Impartial 
 Hearing  Officer  shall  uphold  the  administrative  decision  to  terminate 
 or  discipline  an  employee  upon  a  finding  of  the  applicable  standard  as 
 defined  in  §6.05.02.  The  employee  shall  then  present  particular  facts 
 and  arguments  to  support  the  employee's  contention  that  the  decision  is 
 not supported by the applicable standard as defined in 6.05.02. 
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 The  review  of  an  administrative  decision  concerning  a  workplace 
 safety grievance shall be upheld if it has a reasonable basis in fact. 

 2.  Impartial Hearing Officer 
 The  Impartial  Hearing  Officer  shall  be  chosen  by  the  District  from 
 either  the  staff  or  Commissioners  of  the  Wisconsin  Employment 
 Relations  Commission  or  an  ad  hoc  arbitrator  selected  from  a  list 
 provided by the WERC. 

 3.  Impartial Hearing Officer Responsibilities and Authority 
 The Impartial Hearing Officer will do the following: 

 a.  Screen  the  grievance  and  determine  whether  it  falls  within  one 
 of  the  categories  subject  to  the  grievance  procedure  and 
 whether it has been timely filed. 

 b.  Notify  the  parties  of  the  time  and  location  for  the  hearing  at 
 least two (2) weeks before the hearing. 

 c.  Subpoena  witnesses  as  necessary  to  ensure  their  testimony 
 when requested by either party. 

 d.  Make  evidentiary  findings  and  conclusions.  In  the  case  of  a 
 grievance  related  to  a  termination,  a  teacher  contract 
 non-renewal  under  Wis.  Stat.  §  118.22,  an  administrator 
 contract  non-renewal  under  Wis.  Stat.  §  118.24,  or  discipline, 
 the  Impartial  Hearing  Officer  shall  determine  whether  a  full 
 evidentiary  hearing  is  needed  to  afford  the  employee 
 procedural  due  process,  and,  if  so,  shall  allow  the  grievant  to 
 present  evidence,  call  and  question  witnesses,  cross-examine 
 adverse  witnesses,  obtain  copies  of  evidentiary  materials  and 
 argue  their  his  or  her  case.  The  rules  of  evidence  shall  not 
 apply  at  any  hearing,  but  the  Impartial  Hearing  Officer  may 
 exclude  or  limit  irrelevant,  repetitive,  or  redundant  evidence  or 
 any  evidence  lacking  probative  value.  The  Impartial  Hearing 
 Officer,  in  the  conduct  of  the  proceeding,  shall  be  mindful  of 
 the  desire  for  a  speedy  and  inexpensive  resolution  of  any 
 appeal. 

 e.  If  the  grievance  is  meritorious,  in  whole  or  in  part,  determine 
 what  relief  is  necessary  to  provide  recompense  to  the  grievant 
 in  a  grievance  that  involves  termination,  contract  nonrenewal 
 under  Wis.  Stat.  §§  118.22  or  118.24,  or  discipline.  In  a 
 grievance  concerning  workplace  safety,  determine  what  action 
 is  necessary  to  correct  the  hazardous  condition.  The  Impartial 
 Hearing  Officer  may  not  award  attorney’s  fees  or  litigation 
 expenses against the District at any time for any reason. 

 f.  The  Impartial  Hearing  Officer  shall  be  confined  to 
 consideration  of  the  precise  issue(s)  submitted  on  the  grievance 
 form,  shall  apply  the  applicable  standard  of  review  in 
 §6.05.06(A),  and  shall  have  no  authority  to  determine  any  other 
 issue  or  make  observations  or  declarations  of  opinion  which 
 are not directly essential in reaching the determination. 
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 g.  The  hearing  shall  be  recorded  using  an  audio  recorder  or  a 
 court  reporter.  The  grievant  shall  be  given  the  opportunity  to 
 have  the  hearing  conducted  in  open  session,  subject  to  such 
 other  legal  requirements  relating  to  confidentiality  or  privacy, 
 which  may  apply  to  the  subject  matter  of  the  hearing,  e.g.  pupil 
 confidentiality. 

 h.  The  Impartial  Hearing  Officer  shall  issue  a  written  decision  no 
 more  than  thirty  (30)  days  after  the  hearing  is  concluded, 
 unless  the  Impartial  Hearing  Officer  notifies  the  parties  that 
 more time is needed and the reasons therefore. 

 i.  The  Impartial  Hearing  Officer  shall  inform  the  parties 
 that  an  appeal  of  the  decision  may  be  taken  to  the  Board 
 if  filed  within  ten  (10)  days  of  the  receipt  of  the 
 decision  of  the  Impartial  Hearing  Officer,  and  that  if  no 
 appeal  is  timely  filed,  the  decision  of  the  Impartial 
 Hearing Officer shall become final. 

 6.05.07  Procedure  for  Board  Review  on  Appeal  of  Impartial 
 Hearing Officer’s Decision 

 A.  A  party  aggrieved  by  the  decision  rendered  by  the  Impartial  Hearing  Officer  may 
 file  a  written  appeal  with  the  Board  within  ten  (10)  days  of  receiving  the  Impartial 
 Hearing  Officer’s  decision.  If  no  appeal  is  filed  within  ten  (10)  days,  the 
 Impartial Hearing Officer's decision shall become final. 

 B.  Except  for  grievances  involving  an  employee  termination  (regardless  of  whether 
 the  employee  has  a  contract  for  a  definite  term)  or  teacher  or  administrator 
 contract  non-renewal  under  Wis.  Stat.  §§  118.22  or  118.24,  the  Board  may,  at  its 
 sole  discretion,  assign  an  appeal  panel  of  at  least  three  members  of  the  Board,  for 
 the purpose of considering appeals under the grievance procedure. 

 C.  The  Board  President  shall  give  ten  (10)  days  notice  to  the  parties  of  an  appeal 
 hearing  before  the  Board  or  appeal  panel,  if  such  a  hearing  is  necessary.  The 
 Board  or  appeal  panel  shall  review  the  grievance  on  the  record  established  by  the 
 Impartial  Hearing  Officer  unless  it  determines  that  additional  information  is 
 needed.  Each  party  may  make  a  brief  oral  presentation  to  the  Board  or  appeal 
 panel  to  summarize  their  position.  The  appeal  hearing  shall  be  recorded  and  shall 
 be  held  in  closed  session,  unless  the  parties  are  allowed  to  present  additional 
 information,  in  which  case  the  grievant  shall  be  given  the  opportunity  to  have  the 
 evidentiary  portion  of  the  appeal  hearing  conducted  in  open  session,  subject  to 
 such  other  legal  requirements  relating  to  confidentiality  or  privacy,  which  may 
 apply to the subject matter of the hearing, e.g. pupil confidentiality. 

 D.  The  Board  or  appeal  panel  shall  make  every  reasonable  effort  to  meet,  consider 
 and  decide  the  appeal  within  sixty  (60)  days  after  receipt  of  the  appeal.  The 
 Board  or  appeal  panel  may  affirm,  reverse,  or  modify  the  administrative  decision. 
 The  Board  shall  review  the  record  created  by  the  Impartial  Hearing  Officer  under 
 the applicable standard set forth in §6.05.02. 
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 E.  The  Board  or  appeal  panel  shall  make  every  effort  to  send  to  the  grievant  and  the 
 District  Administrator  a  written  statement  of  its  decision  within  a  reasonable  time 
 after hearing the appeal. 

 F.  The Board’s decision on appeal shall be final. 
 G.  This  policy  is  not  intended  to  create  substantive  rights  enforceable  in  federal  or 

 state  court,  but  rather  serves  as  a  policy  guideline  for  the  District  with  respect  to 
 the discipline and termination of employees. 

 H.  This  policy  does  not  preclude  employees  from  enforcing  any  right  under  federal 
 and state law pursuant to statutory enforcement mechanisms. 

 6.05.08  Retaliation Prohibited 

 No  reprisals  of  any  kind  shall  be  taken  by  the  Board  or  by  an  employee  of  the  District 
 against  any  party  in  interest  or  other  employee  on  account  of  his/her  their  filing  a 
 grievance or participating in a filed grievance. 
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 APPENDIX A 

 SAFE HARBOR POLICY 

 It  is  our  policy  and  practice  to  accurately  compensate  employees  and  to  do  so  in  compliance  with 
 all  applicable  state  and  federal  laws.  To  ensure  that  you  are  paid  properly  for  all  time  worked 
 and  that  no  improper  deductions  are  made,  you  must  record  correctly  all  work  time  and  review 
 your payroll promptly to identify and to report all errors. 

 Review Your Paycheck 

 We  make  every  effort  to  ensure  our  employees  are  paid  correctly.  Occasionally,  however, 
 inadvertent  mistakes  can  happen.  When  mistakes  do  happen  and  are  called  to  our  attention 
 within  the  fiscal  year,  we  promptly  will  make  any  correction  that  is  necessary.  Please  review 
 your  paycheck  when  you  receive  it  to  make  sure  it  is  correct.  If  you  believe  a  mistake  has 
 occurred or if you have any questions, please use the reporting procedure outlined below. 

 Non-exempt Employees 

 If  you  are  eligible  for  overtime  pay  or  extra  pay,  you  must  maintain  a  record  of  the  total  hours 
 you  work  each  day.  These  hours  must  be  accurately  recorded  on  either  your  electronic  or  paper 
 timesheet  provided  by  the  District.  At  the  end  of  each  pay  period,  you  should  timely  submit  your 
 electronic  or  paper  timesheet  for  verification  and  approval.  When  you  receive  each  paycheck, 
 please  verify  immediately  that  you  were  paid  correctly  for  all  regular  and  overtime  hours  worked 
 each  workweek.  You  should  not  work  any  hours  outside  of  your  scheduled  work  day  unless  your 
 supervisor  has  authorized  the  unscheduled  work  in  advance.  Do  not  start  work  early,  finish  work 
 late,  work  during  a  meal  break  or  perform  any  other  extra  or  overtime  work  unless  you  are 
 authorized  to  do  so  and  that  time  is  recorded  on  your  timesheet.  Employees  are  prohibited  from 
 performing  any  “off-the-clock”  work.  “Off-the-clock”  work  means  work  you  may  perform  but 
 fail  to  report  on  your  timesheet.  Any  employee  who  fails  to  report  or  inaccurately  reports  any 
 hours worked will be subject to disciplinary action, up to and including termination. 

 Exempt Employees 

 If  you  are  classified  as  an  exempt  salaried  employee,  you  will  receive  a  salary  which  is  intended 
 to  compensate  you  for  all  hours  that  you  may  work  for  the  District.  This  salary  will  be 
 established  at  the  time  of  hire  or  when  you  become  classified  as  an  exempt  employee.  You  will 
 receive  your  full  salary  for  any  workweek  in  which  work  is  performed.  However,  your  salary  is 
 subject to certain deductions.  For example: 

 ●  Family and Medical Leave absences (either full or partial day absences); 
 ●  Unpaid disciplinary suspensions; 
 ●  The first or last week of employment in the event you work less than a full week; or 
 ●  Liquidated damages for breach of contract. 
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 Your  salary  also  may  be  reduced  for  certain  types  of  deductions,  such  as:  your  portion  of  health, 
 dental,  life  insurance  or  disability  premiums;  flex  plan  contributions,  state,  federal  or  local  taxes, 
 social security; Wisconsin Retirement System or voluntary contributions to a 403(b)/457 plan. 

 To Report Violations of This Policy, Communicate Concerns, or Obtain More Information 

 It  is  a  violation  of  the  District’s  policy  for  any  employee  to  falsify  a  timesheet,  or  to  alter  another 
 employee’s  timesheet.  It  is  also  a  serious  violation  for  any  employee  or  manager  to  instruct 
 another  employee  to  incorrectly  or  falsely  report  hours  worked  or  alter  another  employee’s  time 
 card  to  under-  or  over-report  hours  worked.  If  any  supervisor  or  employee  instructs  you  to  (1) 
 incorrectly  or  falsely  under-  or  over-report  your  hours  worked,  (2)  alter  another  employee’s  time 
 records  to  inaccurately  or  falsely  report  that  employee’s  hours  worked,  or  (3)  conceal  any 
 falsification  of  time  records  or  to  violate  this  policy,  do  not  do  so  .  Instead,  report  it  immediately 
 to the Director of Human Resources. 

 If  you  have  questions  about  deductions  from  your  pay,  please  contact  Payroll  immediately.  If 
 you  believe  your  wages  have  been  subject  to  any  improper  deductions  or  your  pay  does  not 
 accurately  reflect  all  hours  worked,  you  should  report  your  concerns  immediately  to  Payroll.  If 
 you  have  not  received  a  satisfactory  response  within  five  business  days  after  reporting  your 
 concern  to  Human  Resources  and  you  are  unsure  who  to  contact  to  correct  the  problem,  please 
 immediately contact the Director of Human Resources. 

 Every  report  will  be  fully  investigated  and  corrective  action  will  be  taken,  up  to  and  including 
 termination of any employee(s) who violates this policy. 

 In  addition,  the  District  will  not  allow  any  form  of  retaliation  against  individuals  who  report 
 alleged  violations  of  this  policy  or  who  cooperate  in  the  investigation  of  such  reports. 
 Retaliation  is  unacceptable.  Any  form  of  retaliation  in  violation  of  this  policy  will  result  in 
 disciplinary action, up to and including termination. 
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 Appendix B  ¶ 
 Support Staff Hourly Wage Schedule 2023-24  ¶ 

 ¶ 
 Administrative Assistants  ¶ 

 Head Admin Assistant / 
 District Office  ¶ 

 ¶  ¶  Athletics, Attendance, 
 Reception (DO, Pool), 
 Student Services  ¶ 

 ¶ 

 ¶  Step 1  ¶  $24.04  ¶  Step 1  ¶  $22.05  ¶
 ¶  Step 2  ¶  $26.13  ¶  Step 2  ¶  $22.57  ¶

 Custodians / Technology  ¶ 
 Head Custodians / 
 Technicians (DO)  ¶  ¶  ¶ 

 Custodians  ¶ 
 ¶ 

 ¶  Step 1  ¶  $24.04  ¶  Step 1  ¶  $22.05  ¶
 ¶  Step 2  ¶  $26.13  ¶  Step 2  ¶  $22.57  ¶

 Food Service  ¶ 
 Kitchen Coordinator  ¶  ¶ ¶  Assistant Cooks  ¶  ¶ 
 ¶  Step 1  ¶  $22.47  ¶  Step 1  ¶  $17.77  ¶
 ¶  Step 2  ¶  $22.99  ¶  Step 2  ¶  $18.81  ¶
 Cooks  ¶  ¶ ¶  ¶ ¶ 
 ¶  Step 1  ¶  $20.90  ¶ ¶  ¶ 
 ¶  Step 2  ¶  $21.95  ¶ ¶  ¶ 
 ¶ 
 Special Ed / Health 
 Paraprofessionals  ¶  ¶ 

 Regular Ed  / Tech / LMC / 
 Reading Paraprofessionals  ¶  ¶ 

 High School Degree or 
 Equivalent  ¶ 
 Special Ed License  ¶  $20.90  ¶

 High School Degree  ¶ 
 or Equivalent  ¶ 

 $18.81  ¶
 Sub License* / Associate’s 
 Degree OR CNA  ¶  $21.43  ¶

 Sub License* / Associate’s 
 Degree OR CNA  ¶  $19.33  ¶

 Sub License* / Bachelor’s 
 Degree OR Registered Nurse  ¶  $21.95  ¶

 Sub License* / Bachelor’s 
 Degree  ¶  $19.86  ¶

 Teaching License OR 
 Bilingual  ¶  $22.47  ¶ Teaching License OR Bilingual  ¶  $20.38  ¶
 *Willingness to obtain a license and work as a substitute teacher on occasion if asked by 
 administration.  ¶ 
 ¶ 

 ★  Staff move to step 2 on the next fiscal year after the successful completion of their 2-year 
 probationary period. (July 1 for full-year staff; September 1 for school year staff). 
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 Appendix  C  B 
 ACKNOWLEDGMENT AND RECEIPT OF EMPLOYEE 

 HANDBOOK 

 I have received a copy of the Oregon School District Employee Handbook (the “Handbook”). 

 I agree to review the Handbook thoroughly and to familiarize myself with its contents  annually  . 
 I understand that I am responsible for knowing and complying with the policies and terms 
 contained in this Handbook, and to keep informed of any changes to this Handbook. 

 I understand that nothing contained in this Handbook is intended to create any contractual right, 
 express or implied, to employment or to any particular term or condition of employment. 

 I understand that the Oregon School District reserves the right to revise, update, amend or 
 terminate any policy or term in this Handbook at any time. 

 __________________________________________________  _____________________ 
 Employee Name (please print)  Primary Location 

 __________________________________________________  _____________________ 
 Employee Signature  Date 

 (Please return this signed and dated Acknowledgement of Receipt to your Immediate Supervisor. 
 You may wish to keep a copy for your records.) 
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OREGON SCHOOL DISTRICT
2024-25 School Year

X Action
Discussion
Information

 
TO: Board of Education
FROM: Dr. Leslie Bergstrom
DATE: July 22, 2024
 
AGENDA ITEM: C4 Co-Curricular Code of Conduct
 
INITIATED BY: Ms. Brittany Spencer Grant
SUBMITTED BY: Dr. Leslie Bergstrom

 
SUPPORTING DATA

As stated in Board Policy 411: Graduation Requirements - Portrait of a Graduate, the OSD
provides learning experiences designed to help each student reach their full potential. The
learning experiences take place both inside and outside of the classroom. Co-curricular
experiences occur outside the classroom and are an extension of our commitment to our
students and to meeting the needs of the whole child. Athletics is an example of a co-
curricular experience. As the 2017 Youth Sports Task Force articulated:

“Sports participation provides a forum for developing and cultivating
communication skills, honing the ability to work with others and put others needs
ahead of one’s own, and having an opportunity to learn from both successes and
failures. It helps develop discipline, leadership skills and respect for others, and also
encourages healthy choices, leads to increased physical activity to benefit overall
health and well-being, assists students in learning how to cope with difficult
situations and provides an outlet for enjoyment and fun.”

Sports and other co-curriculars can be an important part of a student’s school experience. We
also know that our first priority is a student’s academic achievement and wellness. As a result,
the Co-curricular Code is meant to reflect that prioritization and encourage students to make
good choices for their well-being. We ask students and families to sign the Code so that our
expectations for the privilege of participation in co-curriculars are clear and so we may all
partner together to best support our students.

To this end, we are proposing minor changes to the 2024-2025 Co-Curricular Code. The
changes improve clarity of existing expectations we have for our students. There are no
changes to current practice or intent with the updates. The attached draft highlights in purple
the language clarification additions we are proposing to the Board.



SUMMARY AND RECOMMENDATION: The administrative team recommends the Oregon
School Board approve the changes to the OSD Co-curricular Code as presented in the
attached draft.

SUPERINTENDENT: __________________________________________________

ACTION BY BOARD: Motion:_____________ Second:_______________ Vote:________
Revisions, if any ________________________________________________



Oregon School District
Co-Curricular Code of Conduct

SECTION 1 - GENERAL 1

SECTION 2 - STANDARDS FOR PARTICIPATION 5

SECTION 3 - APPEALS PROCESS 11

SECTION 4 - INSURANCE/MEDICAL 12

SECTION 5 - EQUIPMENT 13

SECTION 6 - TRAVEL 14

SECTION 1 - GENERAL

Section 1.01 - Co-Curricular Philosophies

The Oregon School District ("District") believes Co-Curricular activities are an integral part of the total
educational process. Through participation in these opportunities, students can experience activities that will
enrich their lives and teach them lessons of personal growth, sportsmanship and teamwork. The District strives
to provide quality experiences for students. Co-Curricular activities provide unique opportunities for
participants to promote their intellectual, social, artistic and physical development.

Although Co-Curricular activities are a valuable part of the total educational experience, participation in them is
a privilege, not a right. With this privilege carries responsibilities and expectations that promote growth towards
becoming a responsible member of society. Participants must abide by the rules and responsibilities that apply
to each Co-Curricular program in which they are involved in order to continue participating in these activities.
Co-Curricular participants are expected to be responsible to themselves and their family, school and community.

Section 1.02 - Goals of Co-Curricular Activity Participation

The District's goals in making Co-Curricular activities available to students are:

● Educate participants to strive for excellence;
● Encourage participation and help participants realize that participation in Co-Curricular activities is a

privilege with accompanying responsibilities;
● Provide activities for participants with varied needs, interests and abilities that teach self-discipline,

loyalty, team play, cooperation, personal and team pride, respect for the rights of others and leadership
skills; and

● Provide school experiences of interest in an effort to develop a sense of connectedness and commitment
to both school and community

Section 1.03 - Standard of Administration
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In providing Co-Curricular opportunities for its students, the District will comply with all applicable federal and
state laws, including those prohibiting discrimination and with standards established by the Wisconsin
Interscholastic Athletic Association ("WIAA").

Section 1.04 - Purpose of the Co-Curricular Code

The purpose of the Co-Curricular Code ("Code") is to:

● Establish clear and consistent academic and behavioral expectations for participants to follow when
participating in District, athletic, and other Co-Curricular opportunities; and

● Inform participants and their parents/guardians of the consequences that will occur for rule violations.

Section 1.05 - Term of Code Applicability

The Code will be enforced for the participant's entire enrollment period, beginning with the date of first
participation in a Co-Curricular activity through the last date of participation in all activities, including during
the summer months and off seasons. Participants must sign an online form acknowledging receipt of and
agreeing to abide by the Code.

Section 1.06 - Definition of Co-Curricular Activities

Co-Curricular activities include any organized school activity that is offered outside of academic class
requirements and that participants choose to participate in voluntarily.

Section 1.07 - Categories of Co-Curricular Activities

Co-Curricular activities for grades 6-12 are summarized in the following chart:

Category Activity
1. Athletics
The District's Co-Curricular Code and the WIAA
govern interscholastic athletics. WIAA standards
and other applicable federal and state rules apply to
this Code. 

Students may not participate in two sports during
the same season.

Fall
Cheerleading, Cross Country (Boys & Girls), Dance/Poms, Football,
Golf (Girls), Soccer (Boys), Swimming (Girls), Tennis (Girls),
Volleyball (Girls)
Winter
Basketball (Boys & Girls), Cheerleading, Dance/Poms, Hockey (Boys
& Girls), Swimming (Boys), Wrestling
Spring
Baseball, Golf (Boys), Lacrosse (Boys & Girls), Soccer (Girls),
Softball, Tennis (Boys), Track & Field (Boys & Girls)

2. Performance Based and Competitive Clubs
These are activities that have performances and/or
competitions.

May include but not limited to: Badger Girls/Boys, DECA, FBLA,
FCCLA, FFA, Forensics, KEYS, Skills USA, Math Team, Mock Trial,
Musicals, Plays, Science Olympiad, Student Council, Thespians,
Ultimate Frisbee, etc.

Section 1.08 - Conditions for Participation

Each school year participants and their parents/guardians must attend a Co-Curricular Code meeting prior to the
start date of their activity. A Participation Acknowledgement Form must be signed by all participants and their
parents/guardians and turned in to the advisor/coach/director prior to participation.

Section 1.08.01 - Form Completion

Participants must also complete the following forms to become eligible for a Co-Curricular activity:
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Category Necessary Participation Forms
1. Athletics ● WIAA Physician Signed Physical

● Online Athletic Registration
2. Clubs and Other Activities ● Updated Medical Information in Infinite Campus

● Participation Acknowledgement Form

Section 1.08.02 -Dropping Out or Removal from Co-Curricular Activity

A participant who quits or is dropped from an activity/team for disciplinary reasons cannot participate in
another activity/team until the original activity is completed, unless approved by the Director of Athletics or
building administrator.

Section 1.08.03 - Code Compliance

A participant must meet the standards outlined in Section 2 to participate in District Co-Curricular activities.

Section 1.09 - Parent/Guardian Responsibilities

Parents/Guardians of participants in District Co-Curricular activities are expected to:

● Discuss mutual expectations of participation with their child;
● Read and agree to support the Code;
● Be a positive role model at all events;
● Support the advisor/coach/director and reinforce activity rules; and
● Communicate concerns to the coach/advisor/director.

Section 1.10 - Participant Responsibilities

Participants in District Co-Curricular activities are expected to:

● Know and understand the expectations of participation;
● Read, support and abide by the Co-Curricular code;
● Be a positive role model at all times;
● Support the activity rules and decisions of the advisor/coach/director;
● Communicate any concerns to the advisor/coach/director;
● Put forth 100% effort in the classroom and in the activities in which they participate; and,
● Positively represent themselves, the parents, the school and community at all times.

Section 1.11 - Director of Athletics/Advisor/Coach/Director Responsibilities

The Director of Athletics and Advisors/Coaches/Directors are expected to:

● Host a meeting at the beginning of the year to present the Code;
● Read, support and uniformly enforce the Co-Curricular Code;
● Be a positive role model at all times;
● Communicate activity rules and expectations to participants and their parents/guardians;
● Communicate any concerns to participants and their parents/guardians;
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● Communicate selection process and decisions for activity or teams to the participants;
● Model appropriate behavior and/or sportsmanship;
● Provide a safe and organized environment for all activities; and,
● Positively represent themselves, and their parents, school and community at all times.
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SECTION 2 - STANDARDS FOR PARTICIPATION

The following are standards for participation applicable to all District Co-Curricular participants.

Section 2.01 - Interaction with Other Standards

Co-Curricular sanctions will be imposed in addition to those imposed for violation of the code of conduct set
forth in the school handbook or other sanctions imposed by the District.

Section 2.02.01 - Attendance Standards

Participants and their parents/guardians must follow District attendance procedures. Participants are expected
to be in school and attend their classes unless their absence is approved as allowed by Board Policy and/or the
Family Handbook. If a participant is going to miss a co-curricular activity (practice, competition, performance,
etc.), the participant should inform the coach or advisor in advance.

Parents/Guardians and students should monitor their student attendance status through the parent portal in
Infinite Campus.

Practice Day
In order to participate in practice or an activity, the student must attend at least 3/4 of their school day
unless excused by:

● written documentation from a medical professional;
● attending an approved school event;
● a parent /guardian provided the student attends at least one class period; or
● the Director of Athletics or other administrator.

For most students, 3/4 of the regular school day is 6 classes per day not including lunch.

Performance or Competition Day
In order to participate in a performance or competition, the student must attend all of the school day unless
excused by:

● written documentation from a medical professional for a medical appointment (and not illness);
● attending an approved school event; or
● the Director of Athletics or other administrator.

Any unexcused absence during any day of the season, as indicated by Code A in Infinite Campus, will result in
the student not competing in the next scheduled contest or performance, regardless of the level of competition
or performance.

● Students will have one business day to correct any marking errors with the teacher, or other school staff,
or to obtain the necessary documentation to correct their attendance record. Thereafter, an unexcused
absence will result in the loss of eligibility the next date of competition or performance.

● It is the responsibility of the student to clear the attendance issue.

Section 2.02.02 - Involvement in Multiple Co-Curricular Activities:

Conflicts may occur when a participant is involved in more than one Co-Curricular activity at the same time.
Ideally, arrangements will be made in advance, with the advisors/coaches/directors to allow the participant to
engage in both activities. If the conflict cannot be resolved at this level, the participant may contact the building
administrator to resolve the conflict.
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Section 2.02.03 - Suspension

An out-of-school suspension renders the participant ineligible to participate in all performances, competitions or
activities throughout the duration of the suspension. A participant receiving an in-school suspension may be
ineligible to participate in activities at the building administrator's discretion. When a suspension and a code
violation occur simultaneously, the participant must serve the applicable code violation penalty after the
conclusion of the suspension. Time missed from the activity for the suspension shall not count toward service
of the Code penalty.

Section 2.03 - Academic Standards

A participant shall maintain the following academic requirements in order to participate in Co-Curricular
activities:

Section 2.03.01 - Enrollment

A participant must meet District and Department of Public Instruction requirements defining a full-time
participant and be enrolled and receiving passing grades a minimum of five classes or the equivalent of
twenty-five hours of course work per week. A WIAA sports participant may be a Home-based Private
Education (home school) student who resides in the school district and meets the state law definition of
Home-based Private Education student and meets all WIAA requirements.

Section 2.03.02 - Grade Point Average

A participant must maintain a minimum of 2.0 grade point average ("GPA") at the end of each semester grading
period (not cumulative) starting in ninth grade.

A participant not meeting the semester GPA standard will be suspended from all activities for a minimum of
fifteen (15) consecutively scheduled school days and nights during the school year. For 2nd semester GPA
suspensions, see the WIAA Fall Ineligibility Chart in section 2.03.05. Students unable to demonstrate passing
grades at the end of the ineligibility period will be ineligible until they can demonstrate passing grades. The
Building Administrator or Director of Athletics will have to approve any grade adjustments that occur after the
official grade report is produced.

Students' GPAs will be checked at the start of each season based on their GPA from the most recently completed
semester. If a participant did not meet the GPA standard, they must demonstrate passing grades to be eligible
for participation. See the Grade Check Time Periods listed in Appendix A for more information.

Section 2.03.03 - Mid-Quarter Reports

A participant who has an "F" at progress report time (twice a semester) will be required to turn in a weekly
Co-Curricular Progress Report Form (see Appendix B) to their Advisor/Director until the participant meets the
academic standard. Athletes must turn in the Progress Report Form to the Director of Athletics.

Section 2.03.04 - Quarter Report Cards

A participant who has an "F" or an incomplete on a quarter report card will be academically ineligible until the
participant achieves a passing grade in the class or eliminates the incomplete. A Co-Curricular Progress Report
Form (see Appendix B) must be submitted to their Advisor/Director to show passing grades. Prior to that
occurring, the participant will be able to practice or participate, but will not be allowed to participate in
competition or performance.
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If a participant receives two or more failing grades and/or incompletes, the participant is immediately ineligible
for all Co-Curricular activities. A participant with two or more failing grades must complete an academic
eligibility form signed by teachers and parents/guardians detailing plans to demonstrate learning progress to
regain academic eligibility for participation. This form will be provided by the Director of Athletics.

Section 2.03.05 – Semester Report Cards

A participant who has an incomplete on a semester report card will be academically ineligible until the
participant eliminates the incomplete. Prior to that occurring, the participant will be able to practice or
participate, but will not be allowed to participate in competition or performance.

A participant who has an “F” on a semester report card will be academically ineligible and suspended from all
activities for a minimum of fifteen (15) consecutively scheduled school days and nights. The participant will be
able to practice, but will not be allowed to participate in competition or performance.

If a participant receives two or more failing grades and/or incompletes, the participant is immediately ineligible
for all Co-Curricular practices, activities and competition or performance. A participant will be academically
ineligible and suspended from all activities for a minimum of fifteen (15) consecutively scheduled school days
and nights.

Students unable to demonstrate passing grades at the end of the ineligibility period will be ineligible until they
can demonstrate passing grades. The Building Administrator or Director of Athletics will have to approve any
grade adjustments that occur after the official grade report is produced.

The following chart sets forth the WIAA’s academic eligibility timeline for all athletic activities when a
participant fails to meet the academic requirements in the fourth quarter of the previous school year.

2024 Fall Ineligibility- Determined by WIAA (See WIAA Handbook for Details)

Sport Boys
Soccer Volleyball Football Cheer &

Dance
Cross

Country
Girls
Golf

Girls
Tennis

Girls
Swimming

Ineligibility Period:
21 days (beginning
with the date of the
earliest allowed
competition) or

8 games 5 meets 3 games 3 games 4 meets 5 meets 5 meets 5 meets

Student Regains
Eligibility on: Sept. 17 Sept. 14 Sept. 12 Sept. 12 Sept. 17 Sept. 3 Sept. 5 Sept. 11

Participants are first eligible for participation in fall Co-Curricular activities on the basis of the prior year’s
second semester grades after serving the appropriate suspension in the following fall.

For a 2nd semester (4th quarter) failure a student can avoid the ineligibility period if the failed course work is
made up before August 1st. Earning a passing grade in an approved summer school course or correspondence
course will make a participant eligible.

Section 2.03.06 - Exemptions

A participant who is enrolled in any state-approved EEN program may be eligible for participation in
Co-Curricular activities if the participant is making satisfactory progress in the participant’s total school
program as indicated by the participant's IEP or as determined by the building administrator.
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Section 2.04 - Drug and Alcohol Standards

Section 2.04.01 - Prohibited Conduct

These rules are in effect for the participant's entire enrollment period, beginning with the date of first
participation in a Co-Curricular activity and apply to conduct occurring when participants are not at school and
when school is not in session.

All participants in Co-Curricular activities will be subject sanctions for violation of any of the following rules.

Section 2.04.01.01

Purchase, possession, or the consumption of alcoholic beverages, including non-alcoholic beer.

Section 2.04.01.02

Distribution, purchase, possession, or the use of illegal drugs, prescription medications, controlled substances,
street drugs, or banned performance-enhancing substances (PES). This prohibition does not apply if the
participant is legally authorized to purchase, possess or use the substance.

Section 2.04.01.03

Possession of drug paraphernalia.

Section 2.04.01.04

Purchase, possession, or use of any tobacco products. This includes e-cigarettes (regardless of nicotine level),
vaporizers and non-nicotine vapor products.

Section 2.04.01.05

Hosting, sponsoring, organizing, or otherwise arranging a party or gathering at which alcohol or drugs are being
used.

Section 2.04.01.06

Being in attendance in settings at which substances prohibited by this Code are present and being consumed.

The following are not included in this prohibition:

● Presence at a residence in which no minor is consuming, using or possessing prohibited substances;
● Attendance at or participation in bona fide religious practices;
● Presence at an establishment or gathering licensed to sell or dispense alcoholic beverages if:

The establishment or gathering engages in other activities not related to alcohol consumption and
the participant is using the facility for those activities; (e.g., restaurant, weddings, concerts, golf
courses, bowling alleys, sporting events);
The participant is accompanied by a parent or guardian; or,
The participant is employed by the establishment.

8



A participant will be found in violation of this provision by the following evidence:

● The participant’s admission;
● A police report/citation with corroboration;
● A digital or photographic image of the participant that includes alcohol, drugs or evidence thereof in the

photo; or
● A District investigation of incident which show evidence of a violation.

In order to avoid violation of this provision, the participant must:

● Immediately leave the premises/situation in which prohibited activity is occurring upon becoming aware
of the presence of prohibited substances; and

● Report to the Director of Athletics or building administrator the morning of the next school day to
explain what occurred. If the infraction occurs on any non-school day, the participant must report on the
day following the incident to a building administrator by calling the administrator's listed District phone
or sending an e-mail to the administrator's District email address.

Section 2.04.01.07 - Self Referral

A student who violates the Code may report the violation to an administrator by phone, in person or by
email/text message. If the student does so within twenty-four (24) hours of the violation, the student may be
eligible for a reduced penalty for the violation. Any violation that is being investigated by law enforcement or
school officials on or before the time of self-referral is not eligible for a reduced penalty.

Completing a self referral does not require students to share details about others who may have been present.

Section 2.04.01.08 - Cooperation/Honesty

A student who is completely honest, forthcoming, and cooperative upon being questioned by an administrator
may reduce their suspension by one contest. According to WIAA policy, a suspension must be a minimum of 1
contest.

Section 2.04.02 - Consequences

Section 2.04.02.01 - Ineligibility Timeline

● First Violation: The consequences for a first violation shall be suspension from 15% or 25% of a season
schedule or contests based on the category 1 flowchart.

● Second Violation: The consequences for a second violation shall be suspension from 50% of a season
schedule or contests based on the category 1 flowchart.

● Third Violation: The consequences for a third violation shall be suspension of a season schedule or
contests for one calendar year from the date of the violation based on the category 1 flowchart.

● Fourth Violation: The consequence for a fourth violation is permanent removal from all future
co-curricular activities at the middle- and high-school level.
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Per WIAA rules, when the suspension percentage results in a fraction of a game, the number shall be rounded
up to the next whole number of games (i.e. 2.1 or 2.8 games equals 3 games).

In order for a suspension to be served: 1) the participant must continue to attend all practices and contests as
they normally would in order to support their team, except that they do not dress in uniform for contests; and 2)
the participant must otherwise be eligible to participate in the activity, including meeting academic and
attendance eligibility standards under this Code of Conduct and WIAA rules.

See flow chart in Appendix C for visual representation of the violation process.

Game Suspension Varies by Sport

Sport WIAA Game
Maximum Sport WIAA Game

Maximum
Baseball 26 Lacrosse 18
Basketball 24 Soccer 24
Cheerleading - Softball 26
Cross Country 11 Swimming 15
Dance/Poms - Tennis 14
Football 9 Track & Field 20
Golf 15 Volleyball 15
Hockey 24 Wrestling 14

Section 2.04.02.03 - Assessment

In addition to the sanctions set forth above, the participant must follow all the treatment recommendations as
developed by the District’s Student Assistant Program Coordinator and/or an approved community health care
provider. The participant and/or parent/guardian will be required to provide a medical release so that the District
has access to the health care provider’s treatment plan and is knowledgeable of the participant’s progress on
such treatment plan.

Section 2.04.02.04 - Extension of Suspension Periods

Section 2.04.02.04.01 - Continued Presence of Substance

Because some illegal drugs remain in the body for a period of time after usage, the return to participation in
Co-Curricular activities of a participant found to have used an illegal drug will be made on a case-by-case basis
by the building administrator. This determination will be based on the nature of the drug, the extent of usage,
the length of time since usage, and the level of the drug in the most recent urinalysis.

Section 2.05 - Other Conduct

The Student agrees to follow: municipal ordinances, Wisconsin and federal law; the applicable Student
Handbook; and Oregon School Board Policies, particularly Board Policy 157 (Anti-Harassment /
Non-Discrimination), Board Policy 163 (Bullying), Board Policy 164 (Anti-Hate Speech), and Board Policy
771 (Electronic Communications).
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Failing to comply with the Code may result in a violation. This includes inappropriate conduct that occurs on
school property, at school-sponsored events, on school-sponsored transportation. This also includes
inappropriate conduct that occurs off-campus including on social media, as permitted by law.

In addition to the penalties set forth in this Code, athletes may also be withheld from competition for
insubordination or disrespect to any school employee, coach, or official, as determined by the Director of
Athletics, and as permitted by law.

The District will impose a penalty appropriate for the circumstances of the conduct in accordance with Board
policies, the Student Handbook, District guidelines and procedures, and state or federal law.
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SECTION 3 - APPEALS PROCESS

A participant’s parents/guardian will be notified in writing of the participant’s infraction and its consequences
by the Sport’s Administrator or building administrator. A copy of the letter will be sent to the Superintendent.
The following sets forth the process by which such decisions may be appealed. The penalty imposed by the
Director of Athletics or the building administrator (or designee) will be in effect unless the decision is changed
in the appeal process.

Section 3.01 - Appeal to Building Administrator

The participant or a parent/guardian may request an appeal if they disagree with the decision made by the
Director of Athletics or building administrator. The appeal must be directed to the building administrator within
five (5) business days of the initial decision. The appeal must be in writing and must include the rationale for
the appeal. The building administrator or designee will review the appeal. The finding and decision of the
building administrator or designee will be in writing and sent to the participant and the parent/guardian within
five (5) business days.

Section 3.02 - Appeal to Superintendent

The participant or a parent/guardian may appeal the building administrator’s decision to the Superintendent This
appeal must be made in writing within five (5) business days of the decision of the building administrator.

The Superintendent or designee shall review the record of the process. The Superintendent shall rule on the
appeal within five (5) business days of receipt of the appeal. The Superintendent or designee's decision shall be
final.
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SECTION 4 - INSURANCE/MEDICAL

Section 4.01 - Insurance

Each participant must have insurance covering possible injuries stemming from participation in Co-Curricular
activities. If a private insurance carrier is providing this coverage an Insurance Waiver Form certifying
coverage must be completed and submitted to the Director of Athletics or building administrator. Insurance
coverage is available for purchase through the District. A complete coverage breakdown is available from the
advisor/coach/director.

Section 4.02 - Injuries

Section 4.02.01 - Emergency Treatment

In case of an emergency, all reasonable attempts to contact the participant's parents/guardian will be made.
Participants will be taken to an Oregon Clinic or the nearest hospital, unless the parents/guardians indicate that
their child should be sent elsewhere. An attempt will be made to have a doctor at all contests involving physical
contact to render emergency aid and to give advice.

Section 4.02.02 - Medical Information

If a participant has a special medical condition, the advisor/coach/director must be informed.

If possible, all participants should be inoculated against tetanus.

Section 4.02.03 - Injuries

All injuries must immediately be reported to the supervising advisor/coach/director. Unreported injuries can
lead to serious complications and increased time lost from competition/participation. If an injury is discovered
after a participant has returned home, the advisor/coach/director of the Co-Curricular should be contacted at
once.

All injuries requiring a doctor’s care must be reported to the main office. A participant will not be readmitted to
the activity after an injury without written authorization from the participant's health care provider releasing the
participant to participation in Co-Curricular activities.

The District will comply with §118.293, Wis. Stats., with respect to concussion injuries.
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SECTION 5 - EQUIPMENT

Section 5.01 - Issuance and Return

Each participant is responsible for reasonable care of all school-issued equipment. School-issued equipment
should be used only for school activities. Equipment must be returned when the activity or season is completed.
Participants are responsible to reimburse the District for damages to District equipment not caused by normal
usage.

Section 5.02 - Sanctions

If a participant does not return equipment or reimburse the District for damaged equipment

● The participant will not be given a participation award;
● The District will not issue equipment for the next season or activity to the participant;
● The District will assess the participant a fee for equipment damaged or not returned; and,
● Seniors may not be allowed to participate in commencement exercises.
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SECTION 6 - TRAVEL

Participants will observe all District rules regarding safety when traveling. A participant who travels to an
activity with a school group must return with the group if transportation is provided. If a participant is not
returning with the group, the parent/guardian must sign and return to the school transportation form to the
advisor/coach/director a minimum of twenty-four hours in advance to allow the participant to return with the
parent/guardian. Transportation forms are available in the main office and included at the end of this handbook.

Any other exceptions must be approved by the Director of Athletics or building administrator or designee in
writing twenty-four hours prior to the event.

Revised: July 28, 2003
Revised: July 23, 2007
Revised: July 15, 2009
Revised: November 2, 2011
Revised: July 23, 2012
Revised: February 11, 2013
Revised: January 2015
Revised: April 2016
Revised: July 24, 2023
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Appendix A

Grade Check
Time Period Mid-Quarter Grades Quarter Grades Semester Grades

Expectation for
Students ★ No failing grades ★ No failing grades

★ No grades recorded as incompletes

★ A minimum of a 2.0 grade point average
("GPA") at the end of each semester grading
period

★ No failing grades
★ No grades recorded as incompletes

Next Steps if
Expectations are

Not Met

❖ The student is required to
turn in a weekly
Co-Curricular Progress
Report Form to the Athletic
Director until the
participant meets the
academic standard.

❖ When the student is earning
a passing grade, this should
be indicated on the Progress
Report Form and submitted
to the Athletic Director.

❖ If the student has one failing grade
or incomplete, the student is
ineligible to compete until the student
achieves a passing grade in the class
or eliminates the incomplete. The
student may practice.

❖ If the student earns two or more
failing grades and/or incompletes,
the student is immediately ineligible
for all Co-Curricular activities.
➢ A student with two or more

failing grades and/or
incompletes must complete a
progress form signed by teachers
and parents/guardians detailing
plans to regain academic
eligibility for participation by
achieving a passing grade and
eliminating the incomplete.

❖ If the student has one failing grade or
incomplete, the student is suspended from all
activities for a minimum of fifteen (15)
consecutively scheduled school days and
nights. While academically ineligible, the
student may practice but may not compete.

❖ If the student has two or more failing
grades and/or incompletes, the student is
suspended from all activities for a minimum
of fifteen (15) consecutively scheduled
school days and nights. While academically
ineligible, the student may not practice nor
compete.
➢ If unable to demonstrate passing grades

at the end of the 15-day ineligibility
period, the student will be ineligible until
they can demonstrate passing grades.

➔ The Building Administrator or Director of Athletics will have to approve any grade adjustments that occur after the official grade report is produced.

➔ The GPA of a student will be checked at the start of each season and eligibility is based on their GPA from the most recently completed semester.

➔ If a student has a failing grade or an incomplete on the second semester report card, the student may avoid an ineligibility period by making up
course work to achieve a passing grade before August 1.
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Appendix B

Co-Curricular Progress Report

Student Name: ___________________________________ Date: ______________________________

Class Current Grade Teacher Signature

Comments from Teacher(s):

Section 2.03.03 - Mid-Quarter Reports
A participant who has an "F" at progress report time (twice a semester) will be required to turn in a weekly
Co-Curricular Progress Report Form to their Advisor/Director until the participant meets the academic standard.
Athletes must turn in the Progress Report Form to the Director of Athletics.

Section 2.03.04 - Quarter Report Cards
A participant who has an "F" or an incomplete on a quarter report card will be academically ineligible until the
participant achieves a passing grade in the class or eliminates the incomplete. A Co-Curricular Progress Report
Form must be submitted to their Advisor/Director to show passing grades. Prior to that occurring, the
participant will be able to practice or participate, but will not be allowed to participate in competition or
performance.

If a participant receives two or more failing grades and/or incompletes, the participant is immediately ineligible
for all Co-Curricular activities. A participant with two or more failing grades must complete an academic
eligibility form signed by teachers and parents/guardians detailing plans to demonstrate learning progress to
regain academic eligibility for participation. This form will be provided by the Director of Athletics.
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Appendix C
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